
AGENDA
VILLAGE COUNCIL MEETING

VILLAGE HALL COUNCIL CHAMBERS
226 CYPRESS LANE  PALM SPRINGS, FL 33461

JULY 27, 2023
6:30 PM

COUNCIL
□ Mayor Bev Smith

             □ Vice Mayor Joni Brinkman           □ Mayor Pro Tem Patti Waller
             □ Council Member Doug Gunther           □ Council Member Gary Ready

ADMINISTRATION

If a person decides to appeal any decision made by the Council concerning any 
considered matter, they will need a record of the proceeding.  For such purposes, they 
may need to ensure that a verbatim record of the proceedings is available. The 
recording includes the testimony and evidence upon which the appeal is to be based.

CALL TO ORDER 
 

ROLL CALL 
 

INVOCATION 
 

PLEDGE OF ALLEGIANCE 
 

ADDITIONS, DELETIONS OR MODIFICATIONS, AND APPROVAL OF AGENDA 
 

 Motion  Second  Vote 
 
CONSENT AGENDA
(Public Comment on Consent Agenda Items is permissible prior to voting)
 

1. Approval of July 13, 2023 Village Council Regular Meeting Minutes: Motion for 
the approval of July 13, 2023, Village Council Regular Meeting Minutes. 
Staff: Kimberly Wynn, Village Clerk

       □ Village Manager Michael Bornstein        □ Village Attorney Glen Torcivia
       □ Village Clerk Kimberly Wynn        



 
2. Amendment No. 7 to the Agreement with Tyler Technologies for Software as 

a Service (SaaS) - Information Technology (IT) - FY23: Motion to approve 
Amendment No. 7 to an Agreement with Tyler Technologies for an annual amount 
of $73,554.72 to extend Village-wide SaaS applications until June 30, 
2026. Funding is available within the IT Budget. 
Staff: Rebecca Morse, Chief Financial Officer

 
3. Resolution No. 2023-35 Grant Application for the Hazard Mitigation Grant: 

Resolution No. 2023-35 authorizes the Village Manager to submit applications for 
Hazard Mitigation Grant Program funding to the Florida Division of Emergency 
Management (FDEP) in order to fund five (5) projects for the Public Works 
Department and the Utilities Department, including: 1) Lift Station Emergency 
Power, 2) Water Treatment Plant Generator, 3) Raw Water Well Emergency 
Power, 4) Generators for Raw Water Wells 12, 13, & 14,  and 5) Lorene Drive 
Flood Protection.  
Staff: Paul Ward, Assistant Director of Utilities

 
4. Agreement - Professional Services Contract - Request for Proposal (RFP No. 

2023R-002) - Planning, Zoning and Building Department - Plan Review 
Services: Motion for the approval of the staff's recommendation of RFP No. 
2023R-002 and authorize the Zoning and Building Department to enter into an 
agreement with Sunshine Inspections, LLC for plan review services. Funding is 
available within the FY 2023 Budget - General Fund - Planning, Building, and 
Zoning Department. 
Staff: Iramis Cabrera, PZB Director

 
5. Resolution No. 2023-36 Approve Utility Accounts Write-Offs-Utilities 

Department (FY 2023): Motion for the approval of Resolution No. 2023-36 to allow 
the Village's Utility Billing staff to declare approximately $49,730.32 as 
uncollectable for the period from October 1, 2018, through September 30, 2019, as 
a result of customer non-payment. If approved, this amount will be considered 
uncollectable; however, the Village will continue to look to collect a portion of this 
amount due to property sales and/or customers opening new accounts.
Staff: Jimmie Johnson, Utilities Director, Paul Ward, Assistant Director of Utilities

 
6. Agreement - Foreclosure Registration Process Agreement - Hera Property 

Registry, LLC (Hera): Motion for the approval of the Village enters into an 
Agreement with Hera Property Registry, LLC (Hera) to re-establish and implement 
a mortgagee registration of properties within the Village that are subject to 
foreclosure.
Staff: Kimberly Glas-Castro, Assistant Village Manager

 
End of Consent Agenda....
 



 Motion  Second  Vote 
 
PRESENTATIONS 
 

PUBLIC COMMENT (Three minute limit)
 

PUBLIC HEARINGS 
 

7. Resolution No. 2023-39 - FY 2023 Preliminary Millage Rates - Operating, Debt 
Service & CRA Tax Increment Financing (TIF): Motion to approve Resolution 
No. 2023-39; to certify the Village's taxable values for the upcoming fiscal year (FY 
23/24) as well as other related financial information. The proposed millage rate is 
3.50 with a rollback rate of 3.1131. The proposed millage of 3.50 is 12.43% over 
the rolled back rate.
Staff: Rebecca Morse, Chief Financial Officer

 

 Motion  Second  Vote 
 
8. Resolution No. 2023-37 - Final Garbage Non Ad-Valorem Assessment Rates - 

FY 2023: Motion for the approval of Resolution No. 2023-37; adopting the final 
non-ad valorem assessment roll for Fiscal Year 2023/2024 so as to provide a 
uniform method for collecting the non-ad valorem assessment for garbage, trash 
and recyclables collection services and related services on the Palm Beach County 
Tax Notices. The projected total annual revenue that the Village would assess is 
expected to be $1,615310 for 7,292 parcels. 
Staff: Timothy Crespo, Assistant Public Works Director

 

 Motion  Second  Vote 
 
9. Resolution No. 2023-38 - Final Stormwater Non Ad-Valorem Assessment 

Rates - FY 2024: Motion for the approval of Resolution No. 2023-38, to approve 
the final Ad-Valorem assessment rates for Fiscal Year 2023-2024 for stormwater 
management assessments for each parcel within the area benefited, other than the 
non-assessed property. The final tax roll for FY 23/24 is $550,876 based on 8110 
parcels.
Staff: Timothy Crespo, Assistant Public Works Director

 

 Motion  Second  Vote 
 
ACTIONS AND REPORTS 
 

VILLAGE MANAGER COMMENTS 



 

VILLAGE COUNCIL COMMENTS 
 

ADJOURNMENT 
 

NEXT MEETING
THURSDAY, AUGUST 17, 2023, AT 6:30 PM



I. Policy Statement:
The Village of Palm Springs values diversity and welcomes input from all interested parties, regardless of 
cultural identity, background, or income level. Moreover, the Village believes the best programs and 
services result from careful consideration of the needs of all its communities and when those communities 
are involved in the decision-making process.  The Village does not tolerate discrimination in any of its 
programs, services, or activities.  Pursuant to Title VI of the Civil Rights Act of 1964 and other federal and 
state authorities, the Village will not exclude from participation in, deny the benefits of, or subject to 
discrimination anyone on the grounds of race, color, national origin, sex, age, disability, religion, or family 
status.

II. Persons with Disabilities:
Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990 (ADA) and 
related federal and state laws and regulations forbid discrimination against those who have disabilities. 
These laws require federal-aid recipients and other government entities to take affirmative steps to 
reasonably accommodate those with disabilities and ensure that their needs are equitably represented. 

The Village will make every effort to ensure that its facilities, programs, services, and activities are 
accessible to those with disabilities. The Village will also make every effort to ensure that its advisory 
committees, public involvement activities and all other programs, services and activities include 
representation by communities with disabilities and disability service groups.

The Village encourages the public to report any facility, program, service, or activity that appears 
inaccessible to those who are disabled.  Also, the Village will provide reasonable accommodation to 
individuals with disabilities who wish to participate in public involvement events or who require special 
assistance to access facilities, programs, services, or activities. Because providing reasonable 
accommodation may require outside assistance, the Village asks that requests be made at least three (3) 
business days prior to the need for accommodation. Questions, concerns, comments, or requests for 
accommodation should be made to the Village ADA Officer:

Name:      Ashley Saingilus, Human Resources Director
Address:    226 Cypress Lane, Palm Springs, FL 33461
Email:      asaingilus@vpsfl.org
Phone:      (561) 584-8200 Ext. 8421

III. Complaint Procedures:
The Village has established a discrimination complaint procedure and will take prompt and reasonable 
action to investigate and eliminate discrimination when found. Any person who believes that he or she 
has been subjected to discrimination based upon race, color, national origin, sex, religion, age, disability 
or family status in any Village program, service or activity may file a complaint with the Village Title 
VI/Nondiscrimination Coordinator:

Name:    Janette Piedra, Human Resources Manager
Address: 226 Cypress Lane, Palm Springs, FL 33461
Email:    jpiedra@vpsfl.org
Phone:  (561) 584-8200 Ext. 8422

Village of Palm Springs

Title VI/Nondiscrimination Policy 

mailto:jpiedra@vpsfl.org
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VILLAGE COUNCIL MEETING MINUTES,
 VILLAGE HALL - COUNCIL CHAMBERS

226 CYPRESS LANE VILLAGE OF PALM SPRINGS, FLORIDA 
JULY 13, 2023 at 6:30 PM

CALL TO ORDER
Mayor Bev Smith called the Village Council Regular Meeting to order at 6:30 PM.

ROLL CALL
Present: Vice Mayor Joni Brinkman, Mayor Pro Tem Patti Waller, Council 
Member Doug Gunther, Council Member Gary Ready, and Mayor Bev Smith

Absent: None

Also Present: Village Manager Michael Bornstein and Village Attorney Glen 
Torcivia, Village Clerk Kimberly Wynn, Assistant Village Manager Kim Glas-
Castro, Police Captain Peter Buhr as Sergeant-in-Arms, Planning, Zoning and 
Building Director lramis Cabrera, Assistant Public Works, and Director Timothy 
Crespo.

INVOCATION
The Village Manager, Mr. Bornstein, led the invocation.

PLEDGE OF ALLEGIANCE
The Village Council led the Pledge of Allegiance.

ADDITIONS, DELETIONS OR MODIFICATIONS, AND APPROVAL OF 
AGENDA
The Village Manager indicated there were no changes to the Agenda.

Council Member Ready made a motion to approve the Agenda as present. 
Mayor Pro Tem Brinkman seconded the motion. The said motion carried 5-0.

CONSENT AGENDA
Mayor Smith offered public comment. There was none.

Vice Mayor Brinkman made a motion to approve the Consent Agenda. Council 
Member Gunther seconded the motion. The said motion carried 5-0.

1. Approval of June 22, 2023, Village Council Regular Meeting Minutes: Motion 
for the approval of June 22, 2023, Village Council Regular Meeting Minutes.
Staff: Kimberly Wynn, Village Clerk
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2. Appointment to the Planning and Zoning Advisory Board: Motion for the 
approval of the appointment of Ms. Brenda Browning to the Planning and Zoning 
Advisory Board as a Senior Alternate member to serve a three-year unexpired 
term ending on May 14, 2026.
Staff: Kimberly Wynn, Village Clerk

SUMMARY: Currently, there are two (2) Alternate Board member vacancies due 
to the resignation of Senior Alternate member Larry Saingilus on the Planning 
and Zoning Advisory Board.

Ms. Brenda Browning has applied and expressed an interest in being more 
involved in the Village. If appointed, she would serve as a Senior Alternate Board 
member with an unexpired three (3) year term ending on May 14, 2026.

If approved, one (1) Junior Alternate Board member vacancy would remain on 
the Planning and Zoning Advisory Board.

Fiscal Impact: The proposed appointment does not have a fiscal impact on the 
Village.

End of Consent Agenda....

PRESENTATIONS

3. Florida City County Managers Association (FCCMA) Recognition - 50 Years 
as a Council-Manager Form of Government
Staff: Kimberly Glas-Castro, Assistant Village Manager

Mayor Smith introduced the District 3 President (City Manager of Greenacres), 
Andrea McCue, and the City of Atlantis, Brian Moree. Ms. McCue presented the 
Village Manager, Michael Bornstein, and the Village Council with a certificate of 
recognition in honor of their  50th year anniversary as Council-Manager 
government. She explained that the FCCMA Recognition Award was achieved 
when the Village applied through ICMA (International City Manager Association) 
She commented on Mr. Bornstein's positive interaction with other municipalities in 
the Association. Ms. McCue said that because of Council/Commission meeting 
conflicts, several members could not attend but sent their congratulations.

Mr. Bornstein gave comments about the prestigious recognition. He discussed 
how the Council-Manager government began and has since evolved. He spoke 
about the public’s skepticism of federal and state government. He stressed the 
importance that local governments continue to maintain a trusting relationship. He 
thanked the Association for the recognition.

Mayor Smith congratulated Mr. Bornstein and the other Village, City, and Town 
Managers.
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PUBLIC COMMENT
Mayor Smith opened the meeting for public comment.

Anel (sp?) - 3401 2nd Avenue (Church) - Mr. (sp?) designated himself the 
speaker on behalf of the church. He discussed a construction project halted due 
to funding issues related to COVID. He explained that a site plan was submitted 
but expired before completing the project. The church must begin the site plan 
approval again, and they request assistance. At this point, the Village Manager, 
Mr. Bornstein, suggested to Mr. (sp?) that he and the staff arrange a meeting..

Johnnie Tieche - 301 Winged Foot Drive - Mr. Tieche commented on code 
violations after hours. There is a new code officer; however, many violations 
occur after hours.

Hearing no further comments, Mayor Smith closed public comment.

REGULAR AGENDA

4. 2023 Florida League of Cities 97th Annual Conference Voting Delegate: 
Appointment of a voting delegate to attend the 97th Annual Florida League of 
Cities, Inc. Annual Conference on August 10-12,2023, in Orlando, Florida.
Staff: Kimberly Wynn, Village Clerk

SUMMARY: The Florida League of Cities has requested that each municipality 
designate one official as the voting delegate for the upcoming 97th Annual 
Conference held at Hilton Orlando Bonnet Creek, Orlando, Florida, August 10th-
12th, 2023.

Each year during the business meeting session of the Conference, the 
designated voting delegate will represent the Village on policy development, the 
election of League leadership, and the adoption of resolutions that may be 
introduced during the meeting. One official from each municipality will make 
decisions that determine the direction of the League.

The deadline to submit voting delegate forms must be received by the League no 
later than July 31, 2023. 

Fiscal Impact: There is no fiscal impact on the Village.

Mayor Smith asked the Village Council to appoint a voting delegate for the 2023 
Florida League of Cities 97th Annual Conference. Council Member Ready 
volunteered to attend.

Vice Mayor Brinkman made a motion to appoint Council Member Ready as the 
Village's delegate. Council Member Waller seconded the motion. The said motion 
carried 5-0.
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PUBLIC HEARINGS

5. Resolution No. 2023-34 - Site Plan Amendment (SPR23-05) and Special 
Exception Use (PSSE23-02) - St. Luke's Catholic Church - 2892 South 
Congress Avenue: Motion for the approval of an application submitted by Insite 
Studio, agent for the owner, "The Most Reverend Gerald M. Barbarito, D.D., 
J.C.L., Bishop of the Diocese of Palm Beach," for a Site Plan Amendment 
(SPR23-05) and a Special Exception (PSSE23-02), allowing expansion of the 
school use for the Commercial General building at 2892 South Congress 
Avenue, which will include classrooms and a court.
Staff: Iramis Cabrera, PZB Director

SUMMARY: Insite Studio, Inc. (Applicant), agent for The Most Reverand Gerald 
M. Barbarito, D.D., J.C.L., Bishop of the Diocese of Palm Beach (Owner), is 
requesting approval of a Site Plan Amendment (SPR23-05) and Special 
Exception (PSSE23-02) to allow an expansion of the school use, with the 
construction of 27,024 square feet building to include classrooms and an indoor 
court for the Commercial General property located at 2892 South Congress 
Avenue.

Note: The subject property was approved on July 28, 1988, by Palm Beach 
County (Resolution No. R-89-721), as a Special Exception Use to permit a 
church or place of worship with accessory buildings and structures for 
educational institutions. A site plan was approved for the property consisting of 
several buildings totaling a 50,620 square feet floor area.

The property was annexed into the Village of Palm Springs on October 22, 1998, 
and designated with Commercial General zoning, Commercial Future Land Use, 
and Special Exception use.

The Applicant is proposing to demolish the existing structure, shown on the 
approved site plan as the Existing Church (Parish Center), and construct a new 
multi-purpose building in its place. The Parish Center, as it exists currently, is a 
single-story building with an area of 8,696.7 square feet. The proposed structure 
will be two stories with a total floor area of 27,024 square feet (an additional 
18,328 square feet). The proposed uses within the building will include a new 
gymnasium, cafeteria, kitchen, storage, and additional classrooms to support the 
overall function of St. Luke’s Catholic Church. The proposed building will be 
compatible with the other structures on the campus and will be compatible with 
the existing use of the general commercial property. The proposed building will 
maintain the existing 25-foot setback from the northern property line and will be 
further buffered with a five-foot landscape buffer.

As part of the proposed Site Plan Amendment, the applicant requested one (1) 
variance, which was approved by the Planning and Zoning Board during its 
regular meeting on June 13, 2023, allowing the reduction of parking spaces from 
the required 338 spaces to 320 spaces (PSV23-10).
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The Planning & Zoning Board considered the requested Site Plan Amendment 
and modifications to the Special Exception use during its regular meeting on June 
13, 2023, and recommended approval.

The Planning, Zoning & Building staff do not object to the proposed Site Plan 
Amendment, Special Exception Use, and variance requested and recommend 
conditional approval to facilitate the development project proposed for the 
property.

Fiscal Impact: The proposed development will enhance the Village's assessed 
property valuation.

The Village Clerk, Ms. Wynn, read the statement of an advertisement on the 
record and swore in the applicants. Mayor Smith asked the Council to disclose 
their ex-parte communication. The staff entered their testimony into the record. 
Ms. Cabrera stated that there were no outstanding issues and that staff, and the 
Planning & Zoning Board supported the project and offered their support of the 
project. Mr. Gerald M. Barbarita gave the applicant's presentation and entered it 
into the record. He explained that SPR23-05 and a Special Exception (PSSE 23-
02) would allow for the expansion of St. Luke's Catholic Church to accommodate 
additional classrooms for their middle school population at 2892 South Congress 
Avenue. The Pastor entered his presentation into the record. He stated that 
Father Andrew Brierley, the Pastor, and another member of the Administration 
were present to answer questions.

Mayor Smith opened the meeting for public comment and Village Council 
discussion. There were no comments from the public. The Village Attorney, Mr. 
Torcivia, read the title of the caption into the record.

Council Member Ready made a motion to approve Resolution No. 2023-34. The 
motion was seconded by Vice Mayor Brinkman. The said motion carried 5-0.

ACTIONS AND REPORTS
At this point, Mayor Smith offered Battalion Fire Chief Tracy Adams an 
opportunity to speak. Chief Adams reported there were 417 calls from 5 different 
fire area sources. The average turnaround time to answer the call was 48 
seconds. The median response time was six minutes, four seconds. (which is 
lower than the average time seconds. Response time is 6 minutes 4 seconds on 
average, which is lower than the average time in Palm Beach County. PBCFR just 
hired 38 new fire rescue employees for the county. A two-day window has just 
opened for job applications. There were 700 applications accepted that must go 
through the assessment process. Council Member Ready asked if there were any 
new fire apparatus requested for the upcoming budget year. Chief Adams 
mentioned several new items that she had requested for Stations #91 and #33.
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VILLAGE MANAGER COMMENTS
The Village Manager, Mr. Bornstein, talked about the importance of getting 
prepared for the hurricane season. He cautioned the residents to be proactive 
because there may not be a lot of warnings. He talked about the upcoming police 
building expansion. He suggested a logistics meeting with the staff to talk about 
parking. He also talked about the success of the Fourth of July event.

VILLAGE COUNCIL COMMENTS
Council Member Ready stated that he provided his list to the Village Clerk (see 
attached). The Council concluded that the fireworks were a success. Vice-Mayor 
Brinkman asked if the Village considered an arrangement for the church parking 
lot next to Village Hall while the police expansion took place. Mayor Smith 
discussed motivational speaker Shawn Kelly at the Palm Springs Library. She 
was pleased overall with the event.

ADJOURNMENT
Hearing no further business, Mayor Smith adjourned the Village Council Regular 
Meeting at 7:12 PM.

The undersigned is the Village Clerk of Palm Springs, Florida, and the 
information provided herein is the Minutes of the Regular Council Meeting held 
on July 13, 2023. Which minutes were formally approved and adopted by the 
Village Council on July 27, 2023.

Kimberly M. Wynn
Village Clerk

NEXT REGULAR MEETING:
THURSDAY, JULY 27, 2023, AT 6:30 PM 

(IMMEDIATELY FOLLOWING THE BUDGET WORKSHOP MEETING)



 

 

 

 

Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Finance 
    
     
ITEM #2:  Amendment to Tyler Technologies Agreement  
  
 SUMMARY: The Village has been using Tyler Technologies since 1992 for the MUNIS applications. 
In 2012, the Village approved Resolution #2012-40 authorizing a 3-year contract with Tyler 
Technologies, Inc. to provide these applications as our application services provider. 
 
The attached amendment #7 extends this agreement for 3 years beginning July 1, 2023 through June 
30,2026 and caps the annual service fee increases at 5%.  
  
FISCAL IMPACT:  
The current annual fee for all applications and modules included totals $73,554.72 and is billed 
quarterly.  Some of these modules will be discontinued when the new Maintstar applications are live, 
this will lower the annual fee. These fees are budgeted in the Information Technology Department 
annually. 
  
ATTACHMENTS: 
1. Amendment to Tyler Technologies Agreement.06.15.23.Revised 
2. Tyler Tech Fees 070123 - 063024 
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AMENDMENT NO. 7 TO THE APPLICATION 
SERVICE PROVIDER AGREEMENT (TYLER TECHNOLOGIES, INC.)

This Amendment No. 7 (“Amendment”) is made the  day of 
, 2023 between Tyler Technologies, Inc., with offices at 1 Tyler Drive, Yarmouth, Maine 

04096 (“Tyler” of “the Company”) and the Village of Palm Springs, with offices at 236 Cypress 
Lane, Palm Springs, Florida 33461 (“Client”).

WHEREAS, Tyler and the Client are parties to the Application Service Provider Agreement 
dated June 5, 2012 (“Agreement”), as amended on June 11, 2015 and September 18, 2018; and

WHEREAS, the current term of the Agreement expires June 30, 2023; and

WHEREAS, the parties desire to further amend the Agreement to extend the term, to provide for 
an increase in annual fees, and to include additional contract terms required by Florida law.

NOW, THEREFORE, in consideration of the mutual covenants contained herein, Tyler and the 
Client agree as follows.

1. SaaS Term.  The term of the Agreement is hereby renewed for a three (3) year term 
commencing on July 1, 2023 and expiring on June 30, 2026 (“Term”).  

2. SaaS Fees. As set forth on the Fee Schedule attached hereto as Exhibit “A,” SaaS Fees 
for the first year of the extended term (July 1, 2023 through June 30, 2024) will total 
$73,554.72, including all applicable local, state or federal sales, use or other similar 
taxes, invoiced on a quarterly basis.  SaaS Fees for subsequent years of the extended 
term may be subject to an increase not to exceed 5% annually.  

3. E-Verify. Pursuant to Section 448.095(2), Florida Statutes, beginning on January 1, 
2021, the Company shall:

1) Register with and use the E-Verify system to verify the work authorization status 
of all newly hired employees and require all subcontractors (providing services or 
receiving funding under this Agreement) to register with and use the E-Verify 
system to verify the work authorization status of all the subcontractors’ newly 
hired employees;

2) Secure an affidavit from all subcontractors (providing services or receiving 
funding under this Agreement) stating that the subcontractor does not employ, 
contract with, or subcontract with an unauthorized alien;

3) Maintain copies of all subcontractor affidavits for the duration of this Agreement;
4) Comply fully, and ensure all of its subcontractors comply fully, with Section 

448.095, Florida Statutes; 
5) Be aware that a violation of Section 448.09, Florida Statutes (Unauthorized 

aliens; employment prohibited) shall be grounds for termination of this 
Agreement; and
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6) Be aware that if the Village terminates this Agreement under Section 
448.095(2)(c), Florida Statutes, the Company may not be awarded a public 
contract for at least 1 year after the date on which the Agreement is terminated and 
will be liable for any additional costs incurred by the Village as a result of the 
termination of the Agreement.  

4. Scrutinized Companies. Company certifies that it and its subcontractors are not on the 
Scrutinized Companies that Boycott Israel List and are not engaged in the boycott of 
Israel.  Pursuant to section 287.135, Florida Statutes, the Village may immediately 
terminate this Agreement at its sole option if the Company or any of its subcontractors 
are found to have submitted a false certification; or if the Company or any of its 
subcontractors, are placed on the Scrutinized Companies that Boycott Israel List or is 
engaged in the boycott of Israel during the term of this Agreement.

The Company agrees to observe the above requirements for applicable subcontracts 
entered into for the performance of work under this Agreement.  The Company agrees 
that the certifications in this section shall be effective and relied upon by the Village 
for the term of this Agreement, including any and all renewals.  The Company agrees 
that if it or any of its subcontractors’ status changes in regards to any certification 
herein, the Company shall immediately notify the Village of the same.  As provided in 
Subsection 287.135(8), Florida Statutes, if federal law ceases to authorize the above-
stated contracting prohibitions then they shall become inoperative.

5.      All other terms and conditions of the original Agreement, as modified by Amendments  
Nos. 1 through  6 thereto, shall remain in full force and effect, except to the extent 
expressly modified by this Amendment No. 7.

IN WITNESS WHEREOF, persons having been duly authorized and empowered to enter into 
this Amendment hereunto executed this Amendment effective as of the date last set forth above.

VILLAGE OF PALM SPRINGS, FLORIDA

By: __________________________________
Bev Smith, Mayor

ATTEST

________________________
Kimberly Wynn, Village Clerk

Approved as to form and legal sufficiency:

________________________________
Glen J. Torcivia, Village Attorney
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TYLER TECHNOLOGIES, INC.

By: ________________________________

Print Name: _______________________

Title: ______________________

[Corporate Seal]

STATE OF_______________________)              
COUNTY OF _____________________)

The foregoing instrument was acknowledged before me this ________ day of ________,  2023 
by________________________, as ________________ of Tyler Technologies, Inc., a 
corporation authorized to do business in the State of Florida, and who is personally known to me 
or who has produced the following _______________________________ as identification.

Notary Public _____________________________________
Print Name: ___________________________
My commission expires:__________________ 



Module Annual amount 7/1/23-6/30/24
APPLICATION SERVICES - BUSINESS LICENSES $1,674.16
APPLICATION SERVICES - ACCTG/GL/BUDGET/AP $5,831.44
APPLICATION SERVICES - INVENTORY $2,231.12
APPLICATION SERVICES - PURCHASE ORDERS $2,231.12
APPLICATION SERVICES - ACCOUNTS RECEIVABLE $1,953.20
APPLICATION SERVICES - CENTRAL PROPERTY FILE $0.00
APPLICATION SERVICES - GENERAL BILLING $2,326.28
APPLICATION SERVICES - PERMITS & CODE ENFORCEMENT $3,554.88
APPLICATION SERVICES - UB METER READER  INTERFACE $2,231.12
APPLICATION SERVICES - UTILITY BILLING CIS $7,352.04
APPLICATION SERVICES - PARKS AND RECREATION $2,427.96
APPLICATION SERVICES - CITIZEN SELF SERVICE $1,652.52
APPLICATION SERVICES - EMPLOYEE SELF SERVICE $2,545.88
APPLICATION SERVICES - MUNIS OFFICE $2,034.32
APPLICATION SERVICES - ROLE TAILORED DASHBOARD $0.00
APPLICATION SERVICES - TYLER REPORTING SERVICES $2,379.32
APPLICATION SERVICES - PAYROLL $6,884.84
APPLICATION SERVICES - HR MANAGEMENT $3,905.28
APPLICATION SERVICES - CAPITAL ASSETS $1,400.52
APPLICATION SERVICES - WORK ORDERS, FLEET & FACILITIES $1,750.92
APPLICATION SERVICES - TYLER FORMS PROCESSING $4,226.52
CONCURRENT USERS Subscription $10,815.00
APPLICATION SERVICES - TYLER CASHIERING $2,336.04
APPLICATION SERVICES - CONTRACT MANAGEMENT $640.52
APPLICATION SERVICES - PROJECT & GRANT ACCOUNTING $1,169.72
Total $73,554.72



 

 

 

 

Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Utilities 
    
     
ITEM #3:  Resolution No. 2023-35:  Authorizing the Village Manager to Execute and Submit 

Applications for the Hazard Mitigation Grant Program  
  
 SUMMARY: The Public Works and Utilities Departments are requesting authorization for the Village 
Manager to execute and submit applications for the Hazard Mitigation Grant program on five (5) 
projects. 
 
The Hazard Mitigation Grant Program is federally funded. The program is administered by the Florida 
Division of Emergency Management. The process of selecting eligible mitigation projects to be 
submitted for funding consideration has been delegated to each county's Local Mitigation Strategy 
Working Groups (LMS). The Notices of Funding Availability for both Hurricane Ian and Hurricane Nicole 
have recently been made available. 
 
The Utilities Department will be applying for funding on four (4) projects with three (3) related to 
Hurricane Ian and one (1) related to Hurricane Nicole. The projects are as follows: 
 
Lift Station Emergency Power: Installation of a permanent generator at the Kudza Lift Station, located 
at 2017 Kudza Dive, West Palm Beach, FL 33416. The project will be completed with the objective of 
providing a reliable wastewater service that provides longterm protection for residents and property 
and a successful postdisaster recovery effort. The proposed project has an estimated cost of $200,000. 
 
Water Treatment Plant Generator: Replacement of the existing backup generator at its Main Water 
Treatment Plant, located at 360 Davis Road, Palm Springs, FL 33461. The current unit is at the end of 
its useful life and underpowered for the growing needs of the critical facility. The installation of the new 
generator and electrical connections will not only increase reliability but also enhance the efficiency 
and capacity to operate the facility when traditional power is disrupted during an emergency or disaster. 
The scope of work for this project is the installation of a new and modern 80kw generator, including 
integration of the unit into the electrical system of the facility. The proposed project has an estimated 
cost of $500,000. 
 
Raw Water Well Emergency Power: Providing emergency power for two raw water wells, identified 
as wells 6 & 7. These wells are located in the Village's Northwestern section, supplying raw water to 
the Pratt Treatment Plant. The proposed project will connect the two wells, which are adjacent to the 
Water Treatment Plan (WTP), to the facilities' existing emergency generator. This permanent and 
hardened connection will be completed by an electrical contractor procured by the Village. The 
proposed project has an estimated cost of $530,000. 
 
Generators for Raw Water Wells 12, 13, & 14: Installation of permanent generators at three raw 



 

 

water wells, identified as wells 12, 13, & 14. These wells are located along Donalde Road, north and 
south of Purdy Lane, supplying raw water to the Main Water Treatment Plan. The installation of the new 
generators and electrical connections will not only increase reliability but also enhance the efficiency and capacity to 
operate the facility when traditional power is disrupted during an emergency or disaster. The scope of work for this 
project is the installation of new and modern generators, including integration of the units into the electrical system of 
the facility. The proposed project has an estimated cost of $450,000.  
 
The Public Works will be applying for funding on one (1) project related to Hurricane Ian. The project 
is as follows: 
 
Lorene Dr. Flood Protection: Installation of new catch basins, exfiltration trenches, control structure, 
piping, and restoration of swale grades. The proposed Lorene Drive drainage improvements will 
discharge into the LWDD L-9 Canal. Lorene Drive has been noted as an Area of Concern for Village 
personnel. Standing water was observed in the western portion of Lenrene Drive along the road 
shoulders following minor rainfall events. The proposed project has an estimated cost of $1,004,841. 
 
All five of the proposed projects are currently listed on the countywide Prioritized Project List (PPL) and 
are eligible for HMGP requests.  
  
FISCAL IMPACT:  
There is no current fiscal impact on the Village.  
  
ATTACHMENTS: 
1. Proposed Resolution No. 2023-35 - Authorizing Submittal of HMGP Applications 
2. Prioritized Project List - 2023 Spring 
 



RESOLUTION NO. 2023-35

A RESOLUTION OF THE VILLAGE COUNCIL OF THE 
VILLAGE OF PALM SPRINGS, FLORIDA, APPROVING 
AND AUTHORIZING THE VILLAGE MANAGER (OR 
THEIR DESIGNEE) TO EXECUTE AND SUBMIT THE 
APPLICATIONS AND ALL NECESSARY DOCUMENTS 
RELATED TO THE HAZARD MITIGATION GRANT 
PROGRAM; AND APPROVING THE RECEIPT OF 
FUNDS; AND PROVIDING FOR CONFLICTS; 
PROVIDING FO, SEVERABILITY, ; AND PROVIDING 
FOR AN EFFECTIVE DATE.

WHEREAS, the Village Council deems it to be in the best interests of the 
Village to approve and authorize the proper Village officials to execute and 
submit the applications and all necessary documents related to the Hazard 
Mitigation Grant Program.

NOW, THEREFORE, BE IT RESOLVED BY THE VILLAGE COUNCIL OF 
THE VILLAGE OF PALM SPRINGS, FLORIDA, THAT:

SECTION 1. The foregoing "WHEREAS" clause is true and correct and 
hereby ratified and confirmed by the Village Council. All exhibits attached hereto 
are hereby incorporated herein.

SECTION 2. The Village Council of the Village of Palm Springs, Florida, 
hereby approves and authorizes the Village Manager to execute and submit the 
applications and all necessary documents related to the Hazard Mitigation 
Grant Program and approves the receipt of funds.

SECTION 3. The appropriate Village officials are authorized and directed 
to execute the necessary documents to comply with this Resolution.

SECTION 4. All Resolutions or parts of Resolutions in conflict herewith, 
be and the same are repealed to the extent of such conflict.

SECTION 5. If any clause, section, or other part of this Resolution shall 
be held by any court of competent jurisdiction to be unconstitutional or invalid, 
such unconstitutional or invalid part shall be considered eliminated and will in no 
way affect the validity of the other provisions of this Resolution.

SECTION 6. This Resolution shall become effective immediately upon its 
passage and adoption. 



Council Member _______________________offered the foregoing resolution.  

Council Member ______________________ seconded the motion, and upon being put 

to a vote, the vote was as follows:

                     Aye    Nay     Absent

BEV SMITH, MAYOR � �           �   

JONI BRINKMAN, VICE MAYOR � �           �   

PATTI WALLER, MAYOR PRO TEM � �           �   

DOUG GUNTHER, COUNCIL MEMBER � �           �   

GARY READY, COUNCIL MEMBER � �           �   

The Mayor thereupon declared the Resolution duly passed and adopted 

this _______ day of July 27, 2023. 

VILLAGE OF PALM SPRINGS, FLORIDA

BY: _______________________________
                                                                  BEV SMITH, MAYOR
 ATTEST:

BY: _____________________________________
KIMBERLY M. WYNN, VILLAGE CLERK

REVIEWED FOR FORM AND LEGAL SUFFICIENCY

BY: ________________________________________
GLEN TORCIVIA, VILLAGE ATTORNEY



Rank Score
Project 
Number

Agency/Organization Department / Position Project Title Project Type
Expected 

Timeframe (Years) Estimated Cost

1 91.83 LMS-386075 City of Boynton Beach Operations, Deputy Director Lake Boynton Estates Drainage Improvements 
Flood Control/Reduction and Waterway 
Management 1 $8,000,000

2 90.83 LMS-638815 City of Boynton Beach Operations, Deputy Director Heart of Downtown Boynton Drainage Improvements Infrastructure (Water/Sewer/Drainage) 1 $10,000,000

3 89.83 LMS-175874 City of Boynton Beach Operations, Deputy Director Chapell Hill Drainage Improvements Infrastructure (Water/Sewer/Drainage) 1 $5,000,000

4 88.57 LMS-808821 City of Delray Beach
Public Works, Stormwater 

Administrator Marine Way Seawall Improvements
Flood Control/Reduction and Waterway 
Management 2 $2,250,000

5 88 LMS-763619 Village of Palm Springs PZB, Assistant Village Manager Generators for Raw Water Wells 12, 13 & 14 Infrastructure (Water/Sewer/Drainage) 2 $450,000

6 88 LMS-062731 Town of Palm Beach Shores
Building Department, Code 

Officer Palm Beach Shores Underground Utilities Project Infrastructure 1 $774,920

7 87.57 LMS-616588 City of Delray Beach
Public Works, Stormwater 

Administrator Tropic Isle Roadway and Underground Utilities Improvement Infrastructure 3 $36,300,000

8 87.28 LMS-206661 City of Delray Beach
Public Works, Stormwater 

Administrator Thomas Street Pump Station
Flood Control/Reduction and Waterway 
Management 1 $7,000,000

9 87 LMS-947985 City of Delray Beach
Public Works, Stormwater 

Administrator Marine Way Roadway and Drainage Improvements Infrastructure 1 $14,000,000

10 81.1667 LMS-528345* City of Boynton Beach CRA, Assistant Director Boynton Harbor Marina Seawall Replacement Beach/Seawall 1 $4,500,000

11 80 LMS-689971
Northern Palm Beach County 

Improvement District
Improvement District, Director 

of Operations Pump Station Emergency Power Infrastructure (Water/Sewer/Drainage) 2 $2,450,000

12 78.67 LMS-369285 West Palm Beach
Development Services, 
Management Analyst

West Palm Beach Fire Station # 5 / Emergency Operations Center 
Hurricane Hardening and Wind Retrofit Infrastructure (Building) 2 $3,200,000

13 78.6667 LMS-348741*
Northern Palm Beach County 

Improvement District
Improvement District, Director 

of Operations Administration Building and Emergency Operations Center Hardening Continuity of Operations/Government 1 $200,000

14 78.33 LMS-388986 West Palm Beach
Development Services, 
Management Analyst West Palm Beach Fire Station #1 Hurricane Hardening & Wind Retrofit Infrastructure (Building) 3 $1,000,000

15 78 LMS-938543 West Palm Beach
Development Services, 
Management Analyst

West Palm Beach Fire Station #6 Hurricane Hardening and Wind 
Retrofit Infrastructure (Building) 2 $600,000

16 77.67 LMS-519589 West Palm Beach
Development Services, 
Management Analyst

West Palm Beach Police Department Headquarters Building Hurricane 
Hardening and Wind Retrofit Infrastructure (Building) 2 $5,500,000

17 77.14 LMS-075294 City of Riviera Beach
Utilities District, Assistant 

Executive Director North Filter Building Hurricane Hardening Infrastructure (Water/Sewer/Drainage) 1 $400,000

18 76.86 LMS-220415 Town of Palm Beach
Coastal Protection, Coastal 

Coordinator
Stormwater and Wastewater System Resilience: D-8 Pump Station / E-
5 Lift Station Elevation Infrastructure (Water/Sewer/Drainage) 1 $1,336,423

19 76.43 LMS-344736 City of Lake Worth Beach Beach
Utilities, Assistant Water Utilities 

Director South Palm Park Drainage Resiliency Improvements
Flood Control/Reduction and Waterway 
Management 1 $600,000

20 76.25 LMS-067871 City of Riviera Beach
Utility District, Assistant 

Executive Director Water Treatment Plant Generator Improvement Project Infrastructure (Water/Sewer/Drainage) 1 $2,350,000

21 76 LMS-070978* Town of Briny Breezes Administration, Town Manager Town-wide Stormwater Master Drainage Plan
Flood Control/Reduction and Waterway 
Management 2 $3,579,000

22 75.29 LMS-651175 Town of Palm Beach
Coastal Protection, Coastal 

Coordinator Wastewater System Resilience: A-5 Lift Station Elevation Infrastructure (Water/Sewer/Drainage) 3 $1,033,000

23 74.8333 LMS-644455* Village of Palm Springs
Village Manager, Assistant 

Village Manager Water Treatment Plant Generator Infrastructure (Water/Sewer/Drainage) 2 $500,000

24 74.83 LMS-036085 City of Delray Beach
Public Works, Stormwater 

Administrator Tidal Check Valve Improvement Project - Phase 2
Flood Control/Reduction and Waterway 
Management 2 $750,000

25 74.67 LMS-828881 City of Delray Beach
Public Works, Stormwater 

Administrator
Seawall Improvements - NE 1st Ct., NE 2nd St., NE 5th St., Bucida and 
Spanish Circle

Flood Control/Reduction and Waterway 
Management 2 $1,200,000

26 74.57 LMS-445634 Town of Palm Beach
Coastal Protection, Coastal 

Coordinator Stormwater System Resilience: D-12 Pump Station Floodproofing Infrastructure (Water/Sewer/Drainage) 2 $910,000

27 74.57 LMS-358148 Town of South Palm Beach Administration, Town Manager Town Hall Hardening and Preparedness Enhancements Infrastructure (Building) 1 $757,245

28 74.5 LMS-453818* Village of Palm Springs
Village Manager, Assistant 

Village Manager Lift Station Emergency Power Infrastructure (Water/Sewer/Drainage) 1 $200,000

Prioritized Project List - Palm Beach County - Spring 2023
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Prioritized Project List - Palm Beach County - Spring 2023

29 74.33 LMS-293394 City of Delray Beach
Public Works, Stormwater 

Administrator Tidal Check Valve Improvement Project - Phase 3
Flood Control/Reduction and Waterway 
Management 2 $750,000

30 74.33 LMS-224397 City of Delray Beach
Public Works, Stormwater 

Administrator Tidal Check Valve Improvement Project - Phase 4
Flood Control/Reduction and Waterway 
Management 2 $750,000

31 74.1667 LMS-601753* West Palm Beach
Development Services, 
Management Analyst N. Flagler Drive Waterfront Improvements Beach/Seawall 1 $18,800,000

32 73.1667 LMS-389398* Village of North Palm Beach Public Works, Director EOC Emergency Power Continuity of Operations/Government 1 $800,000

33 73 LMS-242928 Village of Palm Springs
Village Manager, Assistant 

Village Manager Davis Road North Basin Stormwater Improvements Infrastructure (Water/Sewer/Drainage) 3 $976,752

34 72.33 LMS-742079 West Palm Beach
Development Services, 
Management Analyst

West Palm Beach Fire Station No. 9 Hurricane Hardening and Wind 
Retrofit Infrastructure (Building) 2 $2,000,000

35 72.33 LMS-527103 West Palm Beach Sustainability, Manager
Segment #3 - S. Flagler Waterfront Improvements – North of Bristol 
Condo Beach/Seawall 1 $1,500,000

36 72.29 LMS-340906 Town of Jupiter Utilities Services, Manager
Water Treatment Plant Hardened Server Rm/Training Facility and 
Server Room Infrastructure (Building) 1 $652,795

37 71.83 LMS-591558* West Palm Beach
Development Services, 
Management Analyst Downtown Lakeview Ave Waterfront Improvements Beach/Seawall 1 $2,100,000

38 71.50 LMS-093588* West Palm Beach
Development Services, 
Management Analyst Palm Harbor Marina Waterfront Improvements Beach/Seawall 1 $950,000

39 70.33 LMS-507434*
South Florida Water 
Management District

District Resiliency, Plan 
Coordinator Corbett Levee Culverts

Flood Control/Reduction and Waterway 
Management 1 $25,000,000

40 69.00 LMS-641439 City of Riviera Beach Fire Department, Assistant Chief Ocean Rescue Station Hardening Mitigation 2 $1,000,000

41 68.83 LMS-429521* Village of Wellington
Emergency Management & 

Public Safety, Director Lift Station Emergency Power Infrastructure (Water/Sewer/Drainage) 1 $400,000

42 68.83 LMS-719052 City of Riviera Beach
Utilities District, Assistant 

Executive Director Lift Station Panel Upgrades Infrastructure (Water/Sewer/Drainage) 3 $900,000

43 68.71 LMS-201591 Village of Wellington
Emergency Management & 

Public Safety, Director Neighborhood Flood Control Improvements
Flood Control/Reduction and Waterway 
Management 1 $3,052,838

44 68.50 LMS-068182* Village of Wellington
Emergency Management & 

Public Safety, Director WTP Control Facility Emergency Power Infrastructure (Water/Sewer/Drainage) 1 $450,000

45 68.43 LMS-086839 Town of Palm Beach
Coastal Protection, Coastal 

Coordinator Stormwater System Resilience: D-17 Pump Station Elevation Infrastructure (Water/Sewer/Drainage) 2 $760,000

46 67.85 LMS-006525 City of Riviera Beach
Utilities District, Assistant 

Executive Director Riviera Beach Wellfield Resiliency Upgrades Infrastructure (Water/Sewer/Drainage) 2 $4,200,000

47 67.83 LMS-180784 West Palm Beach
District Resiliency, Plan 

Coordinator
Segment #2 - S. Flagler Waterfront Improvements – Pershing Way to 
Chadbourne Ct Beach/Seawall 1 $21,475,000

48 67.67 LMS-086947 City of Riviera Beach
Utilities District, Assistant 

Executive Director Raw Water Well Panel Upgrades Infrastructure (Water/Sewer/Drainage) 3 $900,000

49 67.57 LMS-998321 Baptist Health South Florida
Construction Management, 

Director Baptist Health South Florida - Bethesda Hospital East Wind Retrofit Shuttering and Wind Proofing 2 $6,000,000

50 67.43 LMS-626499 Town of Lantana Town Manager N. Atlantic Drive Drainage Improvements
Flood Control/Reduction and Waterway 
Management 2 $518,000

51 67.43 LMS-622298 Village of Royal Palm Beach Engineering, Project Engineer Bridge Slope Stabilization and Canal Dredging, Phase II
Flood Control/Reduction and Waterway 
Management 3 $2,600,000

52 67.28 LMS-293258 Town of Lantana Town Manager Beach curve/Barefoot Ln. Drainage Improvement
Flood Control/Reduction and Waterway 
Management 3 $400,000

53 67.17 LMS-508456* Village of Palm Springs
Village Manager, Assistant 

Village Manager Raw Water Well Emergency Power Infrastructure (Water/Sewer/Drainage) 2 $530,000

54 67.14 LMS-645026 City of Palm Beach Gardens
Engineering/Construction 

Department, COO PGA WWTP Emergency Generator Upgrade Project Infrastructure (Water/Sewer/Drainage) 3 $1,890,000

55 66.67 LMS-210734* City of Riviera Beach Fire Department, Assistant Chief Fire Station No. 89 Hurricane Hardening Shuttering and Wind Proofing 3 $1,346,100

56 66.43 LMS-497863 City of Delray Beach
Public Works, Stormwater 

Administrator Standby Lakeview Stormwater Pipe Improvements
Flood Control/Reduction and Waterway 
Management 2 $500,000
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57 66.43 LMS-252086 Village of Royal Palm Beach Engineering, Project Engineer Canal Bank Tree Removal
Flood Control/Reduction and Waterway 
Management 1 $200,000

58 66.33 LMS-049082 Village of Wellington
Emergency Management & 

Public Safety, Director PBSO Substation Hardening Infrastructure (Building) 2 $2,140,905

59 66.00 LMS-997272 City of Palm Beach Gardens
Engineering/Construction 

Department, COO Lift Station 21 Hardening and Resiliency Improvements Project Infrastructure (Water/Sewer/Drainage) 2 $630,000

60 65.14 LMS-524174 Town of Lantana Town Manager S. Lakeside Place Drainage Improvements Infrastructure (Water/Sewer/Drainage) 5+ $250,000

61 64.17 LMS-056389*
South Florida Water 
Management District

District Resiliency, Plan 
Coordinator

JW Corbett Wildlife Management Area  Hydrologic Restoration and 
Levee Resiliency  

Flood Control/Reduction and Waterway 
Management 1 $13,000,000

62 64.00 LMS-366124 Town of Lantana Town Manager Operations Center Roof Replacement Continuity of Operations/Government 2 $100,000

63 64.00 LMS-316303 City of Palm Beach Gardens
Engineering/Construction 

Department, COO Lift Station Telemetry Improvements Project Mechanical Maintenance/Improvement 3 $4,851,000

64 63.85 LMS-419883 City of Palm Beach Gardens
Engineering/Construction 

Department, COO Lift Station 20 Hardening and Resiliency Improvements Infrastructure (Water/Sewer/Drainage) 2 $630,000

65 63.33 LMS-478886 City of Riviera Beach
Utilities District, Assistant 

Executive Director 3 Dry Can Lift Station Replacements Infrastructure (Water/Sewer/Drainage) 3 $2,969,408

66 63.00 LMS-137646 Town of Lantana Town Manager N. Lake Drive Drainage Improvements
Flood Control/Reduction and Waterway 
Management 2 $400,000

67 62.86 LMS-261577 Town of Juno Beach
Risk Management/ Project 

Coordinator Juno Ocean Walk Drainage Project Mitigation 1 $70,000

68 62.33 LMS-268466* Village of Palm Springs
Village Manager, Assistant 

Village Manager Lorene Dr. Flood Protection Infrastructure (Water/Sewer/Drainage) 2 $1,004,841

69 61.71 LMS-397259 City of Riviera Beach
Utilities District, Assistant 

Executive Director Comprehensive Lift Station Rehabilitation Infrastructure (Water/Sewer/Drainage) 2 $4,400,000

70 61.71 LMS-122805 City of Palm Beach Gardens
Engineering/Construction 

Department, COO Lift Station 1 Hardening and Resiliency Improvements Project Infrastructure (Water/Sewer/Drainage) 2 $756,000

71 60.71 LMS-788074 Town of Lantana Town Manager Euclid Path outfall improvements Infrastructure (Water/Sewer/Drainage) 2 $250,000

72 60.57 LMS-413066
Palm Beach Gardens Regional 

Utility
Engineering/Construction 

Department, COO Lift Station 2 Hardening and Resiliency Improvements Project Infrastructure (Water/Sewer/Drainage) 2 $756,000

73 60.17 LMS-076355 West Palm Beach Sustainability, Manager
Segment #5 - S. Flagler Dr Waterfront Improvements - Russlyn to 
Greenwood Dr Beach/Seawall 1 $21,500,000

74 60.17 LMS-378014* West Palm Beach Public Works, Director Public Works Operations Building Hardening Mitigation 2 $2,365,950

75 60.00 LMS-672084
South Florida Water 
Management District

District Resiliency, Plan 
Coordinator Corbet Levee

Flood Control/Reduction and Waterway 
Management 1 $8,800,000

76 59.50 LMS-331532 West Palm Beach Sustainability, Manager
Segment #1 - S. Flagler Waterfront Improvements - Monceaux/Avila 
to Pershing Way Beach/Seawall 1 $7,125,000

77 59.33 LMS-703317 Town of Juno Beach
Risk Management/ Project 

Coordinator Emergency Generator Replacement Infrastructure (Building) 3 $200,000

78 59.17 LMS-445434 West Palm Beach Sustainability, Manager
Segment #6 - S. Flagler Waterfront Improvements - Linda Lane to 
Russlyn Dr Beach/Seawall 1 $12,000,000

79 59.00 LMS-298956 Town of South Palm Beach Administration, Town Manager Master Lift Station Hardening Infrastructure (Water/Sewer/Drainage) 2 $912,000

80 58.83 LMS-134254 Village of Wellington
Emergency Management & 

Public Safety, Director Water Treatment Plant Emergency Power Mitigation 1 $2,500,000

81 58.50 LMS-398292 Town of Palm Beach
Coastal Protection, Coastal 

Coordinator Palm Beach Utility Undergrounding Phase 8 Infrastructure 2 $12,000,000

82 58.50 LMS-925187 West Palm Beach Sustainability, Manager
Segment #4 - S. Flagler Waterfront Improvements - Summa St to 
Linda Lane Beach/Seawall 1 $25,000,000

83 57.14 LMS-900137 City of Palm Beach Gardens
Engineering/Construction 

Department, COO City Hall, Police, Fire Station Wind Retrofit Shuttering and Wind Proofing 1 $600,000

84 55.33 LMS-765557
Northern Palm Beach County 

Improvement District
Improvement District, Director 

of Operations Unit 5 Stormwater Infrastructure (Water/Sewer/Drainage) 1 $2,840,000
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85 53.00 LMS-868474 City of Riviera Beach Public Works, City Engineer 6th and 7th Street and Avenue N Stormwater Infrastructure (Water/Sewer/Drainage) 3 $4,327,096

86 52.14 LMS-551924 Town of Palm Beach
Coastal Protection, Coastal 

Coordinator Coastal Flood Vulnerability Assessment Update and Priority Planning Planning 1 $210,000

87 52.00 LMS-841542 West Palm Beach Public Works, Director Public Works Complex Buildings Hardening Mitigation 3 $9,136,388

88 51.86 LMS-009925 City of Delray Beach
Public Works, Stormwater 

Administrator Standby Generators for Critical Facilities Continuity of Operations/Government 1 $300,000

89 51.57 LMS-672129
Indian Trail Improvement 

District
Operations & Maintenance 

Department/Chief Construction Corbett Levee
Flood Control/Reduction and Waterway 
Management 1 $5,700,000

90 51.33 LMS-397389
Northern Palm Beach County 

Improvement District
Improvement District, Director 

of Operations Unit 20 Juno Isles 
Flood Control/Reduction and Waterway 
Management 1 $1,620,000

91 50.57 LMS-000743 Village of Royal Palm Beach Engineering, Project Engineer La Mancha Underdrain Infrastructure (Water/Sewer/Drainage) 1 $1,932,001

92 48.86 LMS-067687 Town of South Palm Beach Administration, Town Manager Powerline Undergrounding Project Mitigation 2 $2,125,000

93 48.17 LMS-326031
Indian Trail Improvement 

District

Operations & Maintenance 
Department/Chief Construction 

Officer 40th Street Drainage Infrastructure (Water/Sewer/Drainage) 2 $3,000,000

94 47.50 LMS-834112 Village of Wellington
Emergency Management & 

Public Safety, Director Pump Station #5 Infrastructure (Water/Sewer/Drainage) 2 $2,400,000

95 47.00 LMS-617223 Village of Wellington
Emergency Management & 

Public Safety, Director Lift Station Emergency Power-Phase II Infrastructure (Water/Sewer/Drainage) 1 $790,000

96 47.00 LMS-002675 Town of Hypoluxo Town Clerk, Deputy Town Hall Hardening Shuttering and Wind Proofing 1 $450,000

97 45.67 LMS-831926 City of Riviera Beach Fire Department, Assistant Chief Fire Station No. 86 Hurricane Hardening Shuttering and Wind Proofing 3 $500,000

98 45.14 LMS-030177 Village of Palm Springs
Village Manager, Assistant 

Village Manager Police Department Hardening Infrastructure (Building) 1 $1,363,044

99 41.86 LMS-857722 City of Riviera Beach
Utilities District, Assistant 

Executive Director South Chemical Building Hardening Infrastructure (Building) 1 $75,000

100 41.57 LMS-675494 Palm Beach County
Facilities Development & 

Operations, Division Director PBC FDO OSC Full Building Power Generator Continuity of Operations/Government 1 $1,400,000

101 40.14 LMS-813848 Village of Wellington
Emergency Management & 

Public Safety, Director Wellington Community Center Hardening Infrastructure (Building) 1 $539,522

102 39.14 LMS-875296
Indian Trail Improvement 

District

Operations & Maintenance 
Department/Chief Construction 

Officer Santa Rosa Groves Pump Station Infrastructure (Water/Sewer/Drainage) 2 $739,529

103 36.29 LMS-928468
Indian Trail Improvement 

District

Operations & Maintenance 
Department/Chief Construction 

Officer Outfall Canal Control Structure
Flood Control/Reduction and Waterway 
Management 2 $400,000

104 33.71 LMS-724894
Indian Trail Improvement 

District

Operations & Maintenance 
Department/Chief Construction 

Officer M-2 Impoundment Infrastructure (Water/Sewer/Drainage) 1 $205,126

105 32.83 LMS-852572
Indian Trail Improvement 

District

Operations & Maintenance 
Department/Chief Construction 

Officer M-1 Inverted Siphon Infrastructure (Water/Sewer/Drainage) 1 $1,751,400

106 31.00 LMS-148549 Village of Wellington
Emergency Management & 

Public Safety, Director South Shore/Pierson Rd. Improvements Infrastructure (Roadway) 2 $3,530,000

Total Estimated Cost $386,787,283

Total Estimated Cost compared to previous $66,381,487



 

 

 

 

Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Planning, Zoning & Building 
    
     
ITEM #4:  Approve Professional Services Contract - Request for Proposal (RFP No.2023R-002) - 

Planning, Zoning and Building Department - Plan Review Services  
  
 SUMMARY: The Planning, Zoning, and Building Department requested proposals from qualified, 
licensed, and experienced companies to establish a contract for Plan Review Services. The work 
consists of providing plan review services for various trades and disciplines. The company will provide 
building, plumbing, electrical, mechanical, gas, and structural plan review services as outlined in the 
Florida Building Code. 
 
The Village issued a Request for Proposals (RFP) to find the best professional company. This process 
was conducted under Section 58-5 of the Village Code, Competitive Selection Purchase Requirement 
- Plan Review Services (RFP No. 2023R-002 - April 27, 2023). 
 
There were bid proposals received from four (4) vendors: 
 
Vendor Total Bid 

Universal Engineering 
Sciences 

Review and process construction plans for obtaining building 
permits - 90/hour 
Review and process construction plans by the next working 
day for obtaining building permit - 135/hour 
Review and process construction plans for Natural Disaster 
Services for obtaining building permits -135/hour 

CAP Government Inc. Review and process construction plans for obtaining building 
permits - 95/hour 
Review and process construction plans by the next working 
day for obtaining building permit - 110/hour 
Review and process construction plans for Natural Disaster 
Services for obtaining building permits -115/hour 

Nader Goubran 
Architect LLC 

Review and process construction plans for obtaining building 
permits - 250/hour 
Review and process construction plans by the next working 
day to obtain a building permit - 350/hour 
Review and process construction plans for Natural Disaster 
Services for obtaining building permits -250/hour 



 

 

Sunshine Inspections 
LLC 

Review and process construction plans for obtaining building 
permits - 85/hour 
Review and process construction plans by the next working 
day for obtaining building permit - 90/hour 
Review and process construction plans for Natural Disaster 
Services for obtaining building permits -100/hour 

 
The Village Manager appointed Plan Review Services Selection Committee members. The Selection 
Committee included representatives from Code Enforcement, Finance, Utilities, Parks and Recreation, 
and Planning, Zoning & Building. The Selection Committee reviewed each proposal on June 30, 2023. 
Each submission was evaluated and scored according to the following: 

o Qualifications of the Team 
o Experience and Expertise 
o Project Delivery and Approach 
o Firm's Resources, Personnel, Availability, and Commitment 
o Fees for Professional Services 
o Reference 

 
Based on the collective scoring of the proposal packages, the Committee recommended Sunshine 
Inspections LLC. In response, the Village Attorney prepared a proposal for plan review services. The 
Planning, Zoning, and Building Director reviewed the proposals and requested council approval for 
ongoing contractual services. 
 
The Village would accept Sunshine Inspections LLC conditionally, based on the RFP package and the 
proposed agreement. The Village will not exceed the amount approved in the budget as it may be 
amended and adopted each year.  
  
FISCAL IMPACT:  
Funding to support the proposed services is available within the FY 2023 Budget - General Fund - 
PZB. 
  
ATTACHMENTS: 
1. RFP 2023R-002 Bid Package 
2. Sunshine Building Inspection LLC RFP Submitted Package 
3. Employee Committee Members 
4. Professional Services Agreement- Sunshine Inspections LLC 
5. Final Scoring Sheet 
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RFP 2023R-002 PLAN REVIEW SERVICES 

RFP DEADLINE: MAY 23, 2023, AT 2:00 P.M. LOCAL TIME 
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REQUEST FOR PROPOSAL 
 
The Village of Palm Springs, Florida is seeking proposals from interested and qualified firms to provide plan 
review services for various trades and disciplines. 
 
Request for Proposals documents are available beginning April 27, 2023. The Village of Palm Springs 
u�lizes electronic online services for no�fica�on, distribu�on, and submital of its Solicita�on documents. 
The Village’s Solicita�on informa�on can be obtained from (a) www.DemandStar.com; (b) contact the 
Village Procurement Specialist, Theresa L. Gonzalez, at procurement@vpsfl.org; (c) call the Finance 
Department office at (561) 584-8200 ext. 8447. 
 
Those interested in providing these services are instructed to submit a response electronically via 
DemandStar. Proposers also have the op�on of submi�ng one (1) unbound original, and one (1) complete 
copy of the response to the Village Clerk at the �me and date specified.  
 
It is the responsibility of the Proposer to ensure that all pages are included in the submission. All proposers 
are advised to closely examine the request for Proposals documents. Sealed Proposals must be clearly 
marked “RFP #2023R-002, Plan Review Services” and must be received by the Village Clerk at 226 Cypress 
Lane, Palm Springs, Florida 33461, before the deadline on Tuesday, May 23, 2023, at 2:00 p.m. local �me.  
Late Proposals will not be accepted, whether by mail or otherwise. Proposals will be returned to the sender 
unopened.  Any ques�ons regarding the completeness or substance of the Request for Proposals 
documents or the scope of services must be submited in wri�ng via email to Theresa L. Gonzalez, 
Procurement Specialist, procurement@vpsfl.org. 

A virtual pre-bid conference will be held at 9:30 a.m. local time on Thursday, May 4, 2023, via 
GoToMeeting. Attendance at the pre-bid conference is not mandatory. 

 

Non-Mandatory Pre-Bid Conference – May 4, 2023, at 9:30 a.m.  

 Participants can join on the computer or mobile app (Microsoft Teams)  
 

• Registration: https://events.gcc.teams.microsoft.com/event/317a6486-73cc-4dde-8298-

8cac428dfbd5@20801dc8-57d4-4c4b-b981-92be4d50e21c 

• Meeting ID#: 275 131 025 182 
 

Bid Opening – May 23, 2023, at 2:30 p.m. 

• Registration: https://events.gcc.teams.microsoft.com/event/7cda3046-e9fb-45c9-99c1-

733d24043783@20801dc8-57d4-4c4b-b981-92be4d50e21c 

• Meeting ID#: 243 978 629 87 
 

Deadline to Submit Ques�ons: Ques�ons must be submited in wri�ng to the Procurement Specialist, 
Theresa L. Gonzalez at procurement@vpsfl.org no later than the deadline on Thursday, May 11, 2023, at 
4:00 p.m. 
 

http://www.demandstar.com/
mailto:kwynn@vpsfl.org
mailto:procurement@vpsfl.org
https://events.gcc.teams.microsoft.com/event/317a6486-73cc-4dde-8298-8cac428dfbd5@20801dc8-57d4-4c4b-b981-92be4d50e21c
https://events.gcc.teams.microsoft.com/event/317a6486-73cc-4dde-8298-8cac428dfbd5@20801dc8-57d4-4c4b-b981-92be4d50e21c
https://events.gcc.teams.microsoft.com/event/7cda3046-e9fb-45c9-99c1-733d24043783@20801dc8-57d4-4c4b-b981-92be4d50e21c
https://events.gcc.teams.microsoft.com/event/7cda3046-e9fb-45c9-99c1-733d24043783@20801dc8-57d4-4c4b-b981-92be4d50e21c
mailto:procurement@vpsfl.org
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A�er receiving all proposals, a public mee�ng will be scheduled for the Village’s Selec�on Commitee to 
review and discuss the rankings of the respondents. The public mee�ng will be held at Village Hall at 226 
Cypress Lane, Palm Springs, FL 33461. 
 
The Village reserves the right, in its sole discre�on, to accept or reject any or all Proposals, in whole or in 
part, to waive all nonmaterial irregulari�es and/or technicali�es, and to award, the contract on such terms 
it deems will best serve the interests of the Village. 
 
Village of Palm Springs 
Publish: DemandStar, Lake Worth Herald, and Village of Palm Springs website 
April 27, 2023 
 
 

+ + END OF ADVERTISEMENT FOR BIDS + + 
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GENERAL TERMS AND CONDITIONS 
  
1. CONE OF SILENCE 
Pursuant to Section 2-355 of Palm Beach County Ordinance No. 2011-039, and the purchasing policies of 
the Village of Palm Springs, all Solicitations, once advertised and until the appropriate authority has 
approved an award recommendation, are under the “Cone of Silence”. This limits and requires 
documentation of communications between potential Proposers and/or Proposers on Village 
Solicitations, the Village’s professional staff, and the Village Council members. 
 
2. ADDENDUM 
The Village may issue an addendum in response to any inquiry received, prior to the close of the 
Solicitation period, which changes, adds, or clarifies the terms, provisions, or requirements of the 
Solicitation. The Proposer should not rely on any representation, statement, or explanation, whether 
written or verbal, other than those made in the Solicitation document or in the addenda issued. Where   
there   appears   to   be   a   conflict   between   the Solicitation and any addenda, the last addendum issued 
shall prevail.  It is the vendor’s responsibility to ensure receipt of all addenda, and any accompanying 
documentation. The vendor is required to submit with its Proposal or Proposal a signed “Acknowledgment 
of Addenda” form when any addenda have been issued. 
 
3. LEGAL REQUIREMENTS 
This   Solicitation   is   subject   to   all   legal   requirements contained in the applicable Village Ordinances 
and Resolutions, as well as all applicable Village, State, and Federal Statutes. Where conflict exists 
between this Proposal Solicitation and these legal   requirements, the authority shall prevail in the 
following order: Federal, State, and local. 
 
4. CHANGE OF PROPOSAL 
Prior to the scheduled Proposal opening a Proposer may change its Proposal by submitting a new Proposal 
(as indicated on the cover page) with   a   letter   on   the   firm’s   letterhead, signed   by   an authorized 
agent stating that the new submittal replaces the original submittal. The new submittal shall contain the 
letter and all information as required for submitting the original Proposal. No changes to a Proposal will 
be accepted after the Proposal has been opened. 
 
5. WITHDRAWAL OF PROPOSAL 
A Proposal shall be irrevocable unless the Proposal is withdrawn as provided herein. Only a written letter 
received by the Village Clerk prior to the Proposal opening date may withdraw a Proposal. The withdrawal 
letter must be on company letterhead and signed by an authorized agent of the Proposer. 
 
6. CONFLICTS WITHIN THE PROPOSAL SOLICITATION 
In the event of a conflict between the General Terms and Conditions, Special Conditions, the Technical 
Specifications, the Proposal Certification Form, or any addendum issued, the order of precedence shall be 
the last addendum issued, the Proposal Certification Form, the Technical Specifications, the Special 
Conditions, and then the General Terms and Conditions. 
 
7. PAYMENT TERMS  
It is the policy of the Village of Palm Springs that payment for all purchases by Village departments shall 
be made in a timely manner.  The Village will pay the awarded Proposer upon receipt and acceptance of  
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the goods or services by a duly authorized representative of the Village.   In accordance with Section 
218.74, Florida Statutes, the time at which payment shall be due from the Village shall be forty-five (45) 
days from receipt of a proper invoice for goods or services other than construction services. The payment 
due date for construction services is governed by Section 218.735, Florida Statutes.  Proceedings to 
resolve disputes for payment of obligations shall be concluded by final written decision of the Village 
Manager or designee, not later than sixty (60) days after the date on which the proper invoice was 
received by the Village. 
 
8. DISCOUNTS (PROMPT PAYMENTS)  
The Proposer may offer cash discounts for prompt payments; however, such discounts will not be 
considered in determining the lowest price during Proposal evaluation.  Proposers are requested to 
provide prompt payment terms in the space provided on the Proposal submittal signature page of the 
Solicitation. 
  
9. PREPARATION OF PROPOSALS  
(a) The Proposal forms define requirements of items to be purchased and must be completed and  

submitted with the Proposal. Use of any other forms will result in the rejection of the Proposer’s 
offer.   The Proposal submittal forms must be legible. Proposers shall use typewriter, computer, 
or ink.  All changes must be crossed out and initialed in ink. Failure to comply with these 
requirements may cause the Proposal to be rejected. 

(b) An authorized agent of the Proposer’s firm must sign the Proposal submittal form. Failure to sign 
the Signature Page of the Proposal shall render the Proposal non-responsive. 

(c) The Proposer may be considered non-responsive if Proposals are conditioned upon modifications, 
changes, or revisions to the terms and conditions of this Solicitation. 

(d) The Proposer may submit alternate Proposal(s) for the same Solicitation provided that such offer 
is allowable under the terms and conditions.  The alternate Proposal must meet or exceed the 
minimum requirements and be submitted as a separate Proposal submittal marked “Alternate 
Proposal”. 

(e) When there is a discrepancy between the unit prices and any extended prices, the unit prices will 
prevail. 

(f) Late Proposals will not be accepted and will be returned to the sender unopened.  It is the 
Proposer’s responsibility to ensure timely delivery by the due date and time, and at the place 
stated in this Solicitation.  No exceptions will be made due to weather, carrier, traffic, illness, or 
other issues. 

 
10. CANCELLATION OF PROPOSAL SOLICITATION 
The Village of Palm Springs reserves the right to cancel, in whole or in part, any Invitation to Proposal 
when it is in the best interest of the Village. 
 
11. AWARD OF CONTRACT 
(a) The contract may be awarded to the responsive and responsible Proposer meeting all 

requirements as set forth in the Solicitation. The Village reserves the right to reject any and all 
Proposals, to waive irregularities or technicalities, and to re-advertise for all or any part of this 
Proposal Solicitation as deemed in its best interest. The Village shall be the sole judge of its best 
interest. 
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(b) The Village reserves the right to reject any and all Proposals if it is determined that prices are 
excessive, best offers are determined to be unreasonable, or it is otherwise determined to be in 
the Village’s best interest to do so. 

(c) The Village reserves the right to negotiate prices with the responsive and responsible low 
Proposer, provided that the scope of work of this Solicitation remains the same. 

(d) The Proposer’s performance as a prime contractor or subcontractor on previous Village contracts 
shall be taken into account in evaluating the Proposal received for this Proposal Solicitation. 

(e) The Proposal Solicitation, any addenda and/or properly executed modifications, the Proposer’s 
response, the signed Agreement, the purchase order, and any change order(s) shall constitute the 
contract. 

(f) Award of this Proposal may be predicated on compliance with, and submittal of all required 
documents as stipulated in the Proposal Solicitation. 

(g) The Village reserves the right to request and evaluate additional information from any Proposer 
after the submission deadline as the Village deems necessary. 

(h) Following award of the contract, the contract documents shall consist of this ITB, together with 
all attachments and addenda thereto, and the successful Proposer’s response, including all 
attachments thereto.  

  
12. CONTRACT EXTENSION   
The Village  reserves the right to  extend any agreement for a maximum period not to exceed ninety (90) 
calendar days in order to provide Village departments with continual service and supplies while a new 
agreement is being solicited, evaluated, and/or awarded.  
  
13. WARRANTY   
All warranties express and implied shall be made available to the Village for goods and services covered 
by this Proposal Solicitation.  All goods furnished shall be fully guaranteed by the awarded Proposer 
against factory defects and workmanship.    At no expense to the Village, the awarded Proposer shall 
correct any and all apparent and latent defects that may occur within the manufacturer’s standard 
warranty.  
   
14. NON-EXCLUSIVITY   
It is the intent of the Village to enter into an agreement with the awarded Proposer that will satisfy its 
needs as described herein. However, the Village reserves the right as deemed in its best interest to 
perform, or cause to be performed, the work and services, or any portion thereof, herein described in any 
manner it sees fit, including but not limited to, award of other contracts, use of any contractor, or perform 
the work with its own employees.  
  
15. CONTINUATION OF WORK   
Any work that commences prior to and will extend beyond the expiration date of the current contract 
period shall, unless terminated by mutual written agreement between the Village and the successful 
Proposer, continue until completion at the same prices, terms, and conditions.  
 
16. PROPOSAL PROTEST   
Shall be in accordance with Section 58-6 of the Village Code.  
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17. LICENSES, PERMITS AND FEES   
The awarded Proposer(s) shall hold all licenses and/or certifications, obtain and pay for all permits and/or  
inspections, and comply with all laws, ordinances, regulations, and building code requirements applicable 
to the work required herein.  Damages, penalties, and/or fines imposed on the Village or an awarded 
Proposer for failure to obtain and maintain required licenses, certifications, permits, and/or inspections 
shall be borne by the awarded Proposer.  
  
18. SUBCONTRACTING   
Unless otherwise specified in this Proposal Solicitation, the successful Proposer shall not subcontract any 
portion of the work without the prior written consent of the Village.   The ability to subcontract may be 
further limited by the Special Conditions.  Subcontracting without the prior consent of the Village may 
result in termination of the contract for default.  
  
19. ASSIGNMENTS  
The awarded Proposer shall not assign, transfer, hypothecate, or otherwise dispose of this contract, 
including any rights, title, or interest therein, or its power to execute such contract to any person, 
company, or corporation without the prior written consent of the Village.    Assignment without the prior 
consent of the Village may result in termination of the contract for default. 
 
20. RESPONSIBILITIES AS EMPLOYER   
The employee(s) of the awarded Proposer shall be considered to be at all times its employee(s), and not 
an employee(s) or agent(s) of the Village or any of its departments.  The awarded Proposer shall provide 
physically competent employee(s) capable of performing the work as required.  The Village may require 
the awarded Proposer to remove any employee it deems unacceptable.  All employees of the awarded 
Proposer shall wear proper identification. 
 
It is the awarded Proposer’s responsibility to ensure that all its employees and subcontractors comply 
with the employment regulations required by the US Department of Homeland Security.  The Village shall 
have no responsibility to check or verify the legal immigration status of any employee of the awarded 
Proposer.  
  
21. INDEMNIFICATION   
The awarded Proposer shall indemnify and hold harmless the Village  and  its  officers,  employees,  agents,  
and instrumentalities   from   any   and   all   liability,   losses   or damages, including attorney’s fees and 
costs of defense, which the Village or its officers, employees, agents, or instrumentalities may incur as a 
result of claims, demands, suits, causes of actions, or proceedings of any kind or nature arising out of, 
relating to, or resulting from the performance of the agreement by the awarded Proposer or its 
employees, agents, servants, partners, principals, or subcontractors. The awarded Proposer shall pay all 
claims and losses in connection therewith, and shall investigate and defend all claims, suits, or actions of 
any kind or nature in the name of the Village, where applicable, including appellate proceedings, and shall 
pay all costs, judgments, and attorney’s fees which may be incurred thereon. The awarded Proposer 
expressly understands and agrees that any insurance protection required by the contract agreement or 
otherwise provided by the awarded Proposer shall in no way limit the responsibility to indemnify, keep 
and save harmless, and defend the Village or its officers, employees, agents, and instrumentalities as 
herein provided.  
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22. COLLUSION  
A Proposer recommended for award as the result of a competitive Request for Proposal for any Village 
purchases of supplies, materials, and services (including professional services, other than professional 
architectural, engineering, and other services subject to Sec. 287.055 Florida Stats.), purchase, lease, 
permit, concession, or management agreement shall, within five (5) business days of the filing of such 
recommendation, submit an affidavit under the penalty of perjury, on a form provided by the Village, 
stating either that the Proposer is not related to any of the other parties submitting in the competitive 
Request for Proposal or identifying all related parties, as defined in this Section, which RFP in the Request 
for Proposal; and attesting that the Proposer’s RFP is genuine and not a sham or collusive or made in the 
interest or on behalf of any person not therein named, and that the Proposer has not, directly or indirectly, 
induced or solicited any other Proposer to put in a sham RFP, or any other person, firm, or corporation to 
refrain from proposing, and that the Proposer has not in any manner sought by collusion to secure to the 
Proposer an advantage over any other Proposer. In the event a recommended Proposer identifies related 
parties in the competitive Request for Proposal, its RFP shall be presumed to be collusive, and the 
recommended Proposer shall be ineligible for award unless that presumption is rebutted to the 
satisfaction of the Village. Any person or entity that fails to submit the required affidavit shall be ineligible 
for contract award. 
 
23. MODIFICATION OF CONTRACT  
The contract may be modified by mutual consent, in writing, through the issuance of a modification to the 
contract, a supplemental agreement, purchase order, or change order, as appropriate. In accordance with 
Section 58-18 of the Purchasing code, modification of contract or change order shall be subject to prior 
approval by the Village 
 
24. FRAUD AND MISREPRESENTATION  
Any individual, corporation, or other entity that attempts to meet its contractual obligations with the 
Village through fraud, misrepresentation, or material misstatement, may be debarred as set forth by the 
Village Code.   The Village, as a further sanction, may terminate or cancel any other contracts with such 
individual, corporation, or entity.  Such individual or entity shall be responsible for all direct or indirect 
costs associated with termination or cancellation, including attorney’s fees.  
  
25. ACCESS AND AUDIT OF RECORDS  
The Village reserves the right to require the awarded Proposer to submit to an audit by an auditor of the 
Village’s choosing at the awarded Proposer’s expense. The awarded Proposer shall provide access to all 
of its records, which relate directly or indirectly to this Agreement, at its place of business during regular 
business hours.  The awarded Proposer shall retain all records pertaining to this Agreement, and upon 
request, make them available to the Village for three (3) years following expiration of the Agreement. The 
awarded Proposer agrees to provide such assistance as may be necessary to facilitate the review or audit 
by the Village to ensure compliance with applicable accounting and financial standards.  
  
26. OFFICE OF THE INSPECTOR GENERAL  
Palm Beach County has established the Office of the Inspector General, which is authorized and 
empowered to review past, present, and proposed County programs, contracts, transactions, accounts, 
and records.  The Inspector General (IG) has the power to subpoena witnesses, administer oaths, require 
the production of records, and monitor existing projects and programs.   The Inspector General may, on a 
random basis, perform audits on all Village contracts. 
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27. PRE-AWARD INSPECTION  
The Village may conduct a pre-award inspection of the Proposer’s site or hold a pre-award qualification 
hearing to determine if the Proposer is capable of performing the requirements of this Proposal 
Solicitation.  
 
28. PROPRIETARY AND/OR CONFIDENTIAL INFORMATION  
Proposers are hereby notified that all information submitted as part of, or in support of Proposal 
submittals will be available for public inspection after the opening of Proposals in compliance with Chapter 
119 of the Florida Statutes, popularly known as the “Public Records Law.”  The Proposer shall not submit 
any information in response to this Solicitation which the Proposer considers to be a trade secret, 
proprietary, or confidential.  The submission of any information to the Village in connection with this 
Solicitation shall be deemed conclusively to be a waiver of any trade secret or other protection which 
would otherwise be available to the Proposer.  In the event that the Proposer submits information to the 
Village in violation of this restriction, either inadvertently or intentionally, and clearly identifies that 
information in the Proposal as protected or confidential, the Village may, in its sole discretion, either (a) 
communicate with the Proposer in writing in an effort to obtain the Proposer’s withdrawal of the 
confidentiality restriction, or (b) endeavor to redact and return that information to the Proposer as quickly 
as possible, and if appropriate, evaluate the balance of the Proposal.  The redaction or return of 
information pursuant to this clause may render a Proposal non-responsive.  
 
29. PUBLIC RECORDS  
Florida law provides that municipal records shall at all times be available to the public for inspection.    
Chapter 119, Florida Statutes, the Public Records Law, requires that all material submitted in connection 
with a Proposal response shall be deemed to be a public record subject to public inspection upon award, 
recommendation for award, or thirty (30) days after Proposal opening, whichever occurs first.      Certain 
exemptions to public disclosure are statutorily provided for in Section 119.07, Florida Statutes. If the 
Proposer believes any of the information contained in his/her/its Proposal is considered confidential   
and/or   proprietary inclusive   of trade secrets as defined in Section 812.081, Florida Statutes, and is 
exempt from the Public Records Law, then the Proposer, must in its response, specifically identify the 
material which is deemed to be exempt and state the legal authority for the exemption.  All materials that 
qualify for exemption from Chapter 119, Florida Statutes or other applicable law must be submitted in a 
separate envelope, clearly identified as “EXEMPT FROM PUBLIC DISCLOSURE” with the firm’s name and 
the Proposal number clearly marked on the outside.  The Village will not accept Proposals when the entire 
Proposal is labeled as exempt from disclosure.   The Village’s determination of whether an exemption 
applies shall be final, and the Proposer agrees to defend, indemnify, and hold harmless the Village and 
the Village’s officers, employees, and agents, against any loss or damages incurred by any person or entity 
as a result of the Village’s treatment of records as public records.  
 
30. HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA)  
Any person or entity that performs or assists the Village of Palm Springs with a function or activity 
involving the use or disclosure of “individually identifiable health information (IIHI) and/or Protected 
Health Information (PHI) shall comply with the Health Insurance Portability and Accountability Act (HIPAA) 
of 1996.  HIPAA mandates for privacy, security, and electronic transfer standards include, but are not 
limited to: 
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(a) Use   of   information   only   for   performing   services required by the contract or as required by 
law. 

(b) Use   of   appropriate   safeguards   to   prevent   non- permitted disclosures. 
(c) Reporting   to   the   Village of Palm Springs any   non- permitted use or disclosure. 
(d) Assurances that any agents and subcontractors agree to the same restrictions and conditions that 

apply to the Proposer and reasonable assurances that IIHI/PHI will be held confidential. 
(e) Making Protected Health Information (PHI) available to the customer. 
(f) Making PHI available to the customer for review and amendment, and incorporating any 

amendments requested by the customer. 
(g) Making PHI available to the Village of Palm Springs for an accounting of disclosures; and 
(h) Making internal practices, books, and records related to PHI available to the Village of Palm 

Springs for compliance audits.  PHI shall maintain its protected status regardless of the form and 
method of transmission (paper records and/or electronic transfer of data). The Proposer must 
give its customers written notice of its privacy information practices, including specifically, a 
description of the types of uses and disclosures that would be made with protected health 
information.  

  
31. ADDITIONAL FEES AND SURCHARGES 
Unless provided for in the contract/agreement, the Village will not make any additional payments such as 
fuel surcharges, demurrage fees, or delay-in-delivery charges.  
  
32. COMPLIANCE WITH FEDERAL STANDARDS 
All items to be purchased under this contract shall be in accordance with all governmental standards, to 
include, but not be limited to, those issued by the Occupational Safety and Health Administration (OSHA), 
the National Institute of Occupational Safety Hazards (NIOSH), and the National Fire Protection 
Association (NFPA).  Additional federal standards and regulations may apply depending on the nature of 
the contract and the funding source. These will be specified within the Solicitation.  
  
33. COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF FEDERAL FUNDING 
If the goods or services to be acquired under this Solicitation are to be purchased, in part or in whole, with 
Federal funding, it is hereby agreed and understood that Section 60-250.4, Section 60-250.5, and Section 
60-741.4 of Title 41 of the United States Code, which addresses Affirmative Action requirements for 
disabled workers, is incorporated into this Solicitation and resultant contract by reference. Additional 
federal standards and regulations may apply depending on the nature of the contract and the funding 
source. These will be specified within the Solicitation. 
 
34. SEVERABILITY  
The Village’s obligation pursuant to any contract or agreement entered   into   in   accordance   with   this   
Solicitation   is specifically contingent upon the lawful appropriation of funds.  Failure to lawfully 
appropriate funds for any contract or agreement awarded shall result in automatic termination of the 
contract or agreement. A non-appropriation event shall not constitute a default or breach of said contract 
or agreement by the Village.  
  
35. NO THIRD-PARTY BENEFICIARY  
No provision of this Contract is intended to, or shall be construed to, create any third-party beneficiary or 
to provide any rights to any person or entity not a party to this Contract, including but not limited to any 
citizen or employees of the Village and/or successful vendor.   
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36. EQUAL OPPORTUNITY AND ANTI-DISCRIMINATION  
The Village of Palm Springs complies with all laws prohibiting discrimination on the basis of age, race, 
gender, religion, creed, political affiliation, sexual orientation, physical or mental disability, color or 
national origin, and therefore is committed to assuring equal opportunity in the award of contracts and 
encourages small, local, minority, and female- owned businesses to participate. 
 
During the performance of this contract, the awarded Proposer agrees it will not discriminate or permit 
discrimination in its hiring practices or in its performance of the contract.   The awarded Proposer shall 
strictly adhere to the equal employment opportunity requirements and any applicable requirements 
established by the State of Florida, Palm Beach County, and the federal government. 
 
The awarded Proposer further acknowledges and agrees to provide the Village with all information and 
documentation that may be requested by the Village from time to time regarding the Solicitation, 
selection, treatment and payment of subcontractors, suppliers, and vendors in connection with this 
Contract. 
  
37. AVAILABILITY OF CONTRACT TO OTHER VILLAGE DEPARTMENTS  
It is agreed and understood that any Village department or agency may access this contract and purchase 
the goods or services awarded herein.  Each Village department will issue a separate purchase order to 
the awarded Proposer for the department’s specific purchases. 
  
38. CRIMINAL HISTORY BACKGROUND CHECKS  
Prior to hiring a contract employee or contracting with a Proposer, the Village may conduct a 
comprehensive criminal background check by accessing any Federal, State, or local law enforcement 
database available. The contract employee or Proposer will be required to sign an authorization for the 
Village to access criminal background information. The costs for the background checks shall be borne by 
the Village. 
  
39. LABOR, MATERIALS, AND EQUIPMENT  
Unless specified elsewhere in the Solicitation or resultant contract, all labor, materials, and equipment 
required for the performance of the requirements of the Contract shall be supplied by the awarded 
Proposer. 
  
40. MINIMUM WAGE REQUIREMENTS  
The awarded Proposer shall comply with all minimum wage and living wage requirements, such as Living 
Wage requirements, minimum wages based on Federal Law, minimum wages based on the Davis-Bacon 
Act, the Florida Minimum Wage Act, §448.110, Florida Statutes, and the provisions of any other wages 
laws, as may be applicable to this Contract. 
 
41. PURCHASE OF OTHER ITEMS  
The Village reserves the right to purchase other related goods or services, not listed in the Solicitation, 
during the contract term.  When such requirements are identified, the Village may request price quote(s) 
from the awarded Proposer(s) on the contract.  The Village, at its sole discretion, will determine if the 
prices offered are reasonable, and may choose to purchase the goods or services from the awarded 
Proposer, another contract vendor, or a non-contract vendor. The awarded Proposer(s) shall keep and 
maintain public records and fully comply with the requirements set forth at Section 119.0701, Florida  
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Statues, as applicable; failure to do so shall constitute a material breach of any and all agreements 
awarded pursuant to this Solicitation. 
 
42. CONFLICTS OF INTEREST 
All Proposers must disclose with their Proposal the name of any officer, director, or agent who is also an 
employee of the Village of Palm Springs.  Further, all Proposers must disclose the name of any Village 
employee who has any interest, financial or otherwise, direct, or indirect, of five percent (5%) or more in 
the Proposers’ firm or any of its branches.  Failure to disclose any such affiliation will result in 
disqualification of the Proposer from this Invitation to Proposal and may be grounds for further 
disqualification from participating in any future Proposals with the Village. 
  
43. OTHER GOVERNMENTAL AGENCIES  
If a Proposer is awarded a contract as a result of this ITB, the Proposer shall allow other governmental 
agencies to access this contract and purchase the goods and services under the terms and conditions at 
the prices awarded, as applicable. 
  
44. COMPLETION OF WORK AND DELIVERY  
All work shall be performed, and all deliveries made in accordance with good commercial practice. The 
work schedule and completion dates shall be adhered to by the awarded Proposer(s), except in such cases 
where the completion date will be delayed due to acts of nature, force majeure, strikes, or other causes 
beyond the control of the awarded Proposer.  In these cases, the awarded Proposer shall notify the Village 
of the delays in advance of the original completion so that a revised delivery schedule can be appropriately 
considered by the Village. 
  
45. FAILURE TO DELIVER OR COMPLETE WORK 
Should the awarded Proposer(s) fail to deliver or complete the work within the time stated in the contract, 
it is hereby agreed and understood that the Village reserves the authority to cancel the contract with the 
awarded Proposer and secure the services of another vendor to purchase the items or complete the work.  
If the Village exercises this authority, the Village shall be responsible for reimbursing the awarded 
Proposer for work that was completed, and items delivered and accepted by the Village in accordance 
with the contract specifications.  The Village may, at its option, demand payment from the awarded 
Proposer, through an invoice or credit memo, for any additional costs over and beyond the original 
contract price which were incurred by the Village as a result of having to secure the services of another 
vendor. 
  
46. CORRECTING DEFECTS 
The awarded Proposer shall be responsible for promptly correcting any deficiency, at no cost to the 
Village, within three (3) calendar days after the Village notifies the awarded Proposer of such deficiency 
in writing. If the awarded Proposer fails to correct the defect the Village may (a) place the awarded 
Proposer in default of its contract; and/or (b) procure the products or services from another source and 
charge the awarded Proposer for any additional costs that are incurred by the Village for this work or 
items, either through a credit memorandum or through invoicing. 
  
47. ACCIDENT PREVENTION AND BARRICADES  
Precautions shall be exercised at all times for the protection of persons and property.  All awarded 
Proposers performing services   or   delivering   goods   under   this   contract   shall conform to all relevant 
OSHA, State, and County regulations during the course of such effort.  Any fines levied by the above- 
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mentioned authorities for failure to comply with these requirements shall be borne solely by the awarded 
Proposer.  Barricades shall be provided by the awarded Proposer when work is performed in areas 
traversed by persons, or when deemed necessary by the Village. 
 
48. OMISSIONS IN SPECIFICATIONS  
The specifications and/or statement of work contained within this Solicitation describe the various 
functions and classes of work required as necessary for the completion of the project. Any omissions of 
inherent technical functions or classes of work within the specifications and/or statement of work shall 
not relieve the Proposer from furnishing, installing, or performing such work where required to the 
satisfactory completion of the project. 
  
49. MATERIALS SHALL BE NEW AND WARRANTED AGAINST DEFECTS  
The awarded Proposer hereby acknowledges and agrees that all materials, except where recycled content 
is specifically requested, supplied by the awarded Proposer in conjunction with this Solicitation and 
resultant contract shall be new, warranted for their merchantability, and fit for a particular purpose.  In 
the event any of the materials supplied to the Village by the awarded Proposer are found to be defective 
or do not conform to specifications, (1) the materials may be returned to the awarded Proposer at the 
Proposer’s expense and the contract cancelled; or (2) the Village may require the awarded Proposer to 
replace the materials at the Proposer’s expense. 
 
50. TAXES  
The Village is exempt from payment of Florida State Sales and Use Tax.  Proposer shall not be exempted 
from paying sales tax to its suppliers for materials used to fill any contractual obligations with the Village, 
nor is Proposer authorized to use the Village’s Tax Exemption Number in securing such 
materials.  Proposer shall be responsible for payment of its own and its share of its employees’ payroll, 
payroll taxes, and benefits with respect to the contract.  
  
51. PROPOSER’S COSTS  
The Village shall not be liable for any costs incurred by Proposers in responding to this Invitation to 
Proposal. 
 
52. SUBSTITUTION OF PERSONNEL  
It is the intention of the Village that the awarded Proposer’s personnel proposed for the contract shall be 
available for the initial contract term.  In the event the awarded Proposer wishes to substitute personnel, 
the awarded Proposer shall propose personnel of equal or higher qualifications, and all replacement 
personnel are subject to the Village’s approval.  In the event the substitute personnel are not satisfactory 
to the Village, and the matter cannot be resolved to the satisfaction of the Village, the Village reserves the 
right to cancel the contract for cause. 
  
53. FISCAL FUNDING OUT  
The Village's obligation pursuant to any contract or agreement entered into in accordance with this 
Solicitation is specifically contingent upon the lawful appropriation of funds. Failure to lawfully 
appropriate funds for any contract or agreement awarded shall result in automatic termination of the 
contract or agreement. 
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54. PURCHASE ORDER  
The Village will not accept any goods delivered or services performed unless a duly authorized purchase 
order has been issued for said goods and/or services. The purchase order number must appear on all 
invoices, packing slips and all correspondence concerning the order.  
 
55. DELIVERIES   
Deliveries are to be made Monday through Friday, excluding Village holidays, unless otherwise stipulated.  
  
56. SALES PROMOTIONS / PRICE REDUCTIONS  
Should sales promotions occur during the term of the order/contract that lower the price of the procured 
item, the successful vendor shall extend to the Village the lower price offered by the manufacturer on any 
such promotional item.  Further, any price decreases effectuated during the order/contract period by 
reason of market change or otherwise, shall be passed on to the Village.  Additionally, any time after 
award, the vendor may offer a reduced price which shall remain in effect for the duration of the 
order/contract. 
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SPECIAL CONDITIONS 
57. PURPOSE  
The purpose of this Solicita�on is to obtain proposals from Proposers to plan review services for various 
trades and disciplines, in accordance with the terms, condi�ons, and specifica�ons contained in this 
Request for Proposal.  
 
58. TERM OF CONTRACT  
The Agreement shall commence on the date of the duly executed Agreement and shall remain in effect 
for period of three (3) years, con�ngent upon the comple�on and submital of all required RFP documents. 
 
59. OPTIONS TO RENEW  
Upon mutual agreement of the Village Council and the successful Proposer, the Agreement may be two 
(2) renewal op�on of one (1) year. 
 
60. EQUAL PRODUCTS  
Only the referenced manufacturers will be considered unless noted otherwise in the technical 
specifica�ons. 
 
61. INSURANCE 
The awarded Proposer shall not commence any performance pursuant to the terms of this Solicita�on 
un�l cer�fica�on or proof of insurance has been received by the Finance Department and approved. 
 
The required insurance coverage is to be issued by an insurance company authorized and licensed to do 
business in the State of Florida, with the minimum ra�ng of A- VIII or beter, in accordance with the latest 
edi�on of A.M. Best’s Insurance Guide.  This insurance shall be documented in cer�ficates of insurance 
which provide that the Village of Palm Springs shall be no�fied at least thirty (30) days in advance of 
cancella�on, non-renewal, or adverse change. The receipt of cer�ficates or other documenta�on of 
insurance or policies or copies of policies by the Village or by any of its representa�ves, which indicate less 
coverage than is required, does not cons�tute a waiver of the awarded Proposer’s obliga�on to fulfill the 
insurance requirements herein.  Deduc�bles must be acceptable to the Village of Palm Springs. 
 
The awarded Proposer must submit a current Cer�ficate of Insurance, naming the Village of Palm Springs 
as an addi�onal insured, and include a waiver of subroga�on, and list as such on the insurance cer�ficate.  
New cer�ficates of insurance are to be provided to the Village upon expira�on. 
 
Unless otherwise specified by the Village, The Proposer shall provide insurance coverage as follows: 
 

(a) Workers’ Compensa�on Insurance – as required by law. 
(b) Employer’s Liability Insurance - $1,000,000 per occurrence, $1,000,000 for each disease, and 
 $1,000,000 for aggregate disease 
(c) Comprehensive General Liability Insurance – with limits of not less than $1,000,000 per 

occurrence and $2,000,000 in the aggregate for Bodily Injury and Property Damage. 
(d) Automobile Liability Insurance - for owned, non-owned and hired vehicles – with a limit of not less 

than $1,000,000 per occurrence, and $2,000,000 in the aggregate for Bodily Injury Liability and 
Property Damage Liability. 

(e) Professional Liability in an amount of not less than $1,000,000 per claim. 
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If no deduc�ble for insurance is referenced above, the Village reserves the right to require such deduc�bles 
which shall be determined by the Finance Department, but not less than $25,000 per claim. 
 
The Comprehensive General Liability insurance policy must include coverage that is not more restric�ve 
than the latest edi�on of the Comprehensive General Liability Policy, without restric�ve endorsements, as 
filed by the Insurance Services Offices, and the policy must include coverage’s   for   premises   and/or   
opera�ons,   independent   contractors,   products   and/or completed  opera�ons  for  contracts,  
contractual  liability,  broad  form  contractual  coverage, broad form property damage, products, 
completed opera�ons, and personal injury. Personal injury coverage shall include coverage that has the 
Employee and Contractual Exclusions removed. 
 
62. CERTIFICATIONS 
Any Proposer that submits an offer in response to this Solicita�on shall, at the �me of such offer, hold all 
necessary cer�fica�ons issued by the State or County Examining Board qualifying the Proposer to perform 
the work proposed for this project. If other professions or trades are required in conjunc�on with this 
Solicita�on and such work/services will be performed or provided by a subcontractor(s), an applicable 
Cer�ficate of Competency issued to the subcontractor(s) shall be submited with the Proposer’s offer; 
provided, however, that the Village may at its op�on and in its best interest allow the Proposer to supply 
the subcontractor(s) cer�ficate to the Village during the evalua�on period. 
 
63. METHOD OF PAYMENT:  INVOICE FOR COMPLETED WORK  
The awarded Proposer shall submit an invoice to the Village for progress payments for work that has been 
completed and has been reviewed and accepted by the Village. The date of the invoices shall not exceed 
thirty (30) calendar days from the comple�on of that por�on of the work. Under no circumstances shall 
the invoice be submited to the Village in advance of the comple�on and acceptance of the work. 
  
The invoice shall contain the following basic informa�on: the awarded Proposer’s name and address, 
invoice number, date of invoice, descrip�on of the goods or service, the contract number, purchase order 
number, and any discounts. 
 
The Village prides itself on paying its vendors promptly and efficiently, and as such requires that vendors 
accept payment via method of check or Electronic Funds Transfer. All payments shall be made in 
accordance with the Florida Prompt Payment Act, Sec�on 218.74, Florida Statutes, upon presenta�on of 
a proper invoice by the awarded Proposer. 
 
64. WARRANTY REQUIREMENTS 
In addi�on to all other warran�es that may be supplied by the Proposer or required in the technical 
specifica�ons, the awarded Proposer shall warrant its products and/or service against faulty labor and/or 
defec�ve material, for a minimum period of one (1) year from the date of acceptance of the labor, 
materials and/or equipment by the Village.  This warranty requirement shall remain in force for the full 
period; regardless of whether the awarded Proposer is under contract with the Village at the �me of 
defect. Any payment by the Village on behalf of the services received from the awarded Proposer does 
not cons�tute a waiver of these warranty provisions. 
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65. PATENTS AND ROYALTIES 
The awarded Proposer, without excep�on, shall indemnify and hold harmless the Village and its employees 
from liability of any nature or kind, including cost and expenses for, or as a result of, any copyrighted, 
patented, or unpatented inven�on, process, or ar�cle manufactured by the awarded Proposer. The 
awarded Proposer has no liability when such claim is solely and exclusively due to the combina�on, 
opera�on, or use of any ar�cle supplied hereunder with equipment or data not supplied by awarded 
Proposer or is based solely and exclusively upon the Village's altera�on of the ar�cle. The Village will 
provide prompt writen no�fica�on of a claim of copyright or patent infringement. 
 
Further, if such a claim is made or is pending, the awarded Proposer may, at its op�on and expense, 
procure for the Village the right to con�nue use of, replace or modify the ar�cle to render it non-infringing. 
(If none of the alterna�ves are reasonably available, the Village agrees to return the ar�cle on request to 
the awarded Proposer and receive reimbursement, if any, as may be determined by a court of competent 
jurisdic�on.) If the awarded Proposer uses any design, device, or materials covered by leters, patent, or 
copyright, it is mutually agreed and understood without excep�on that the contract prices shall include all 
royal�es or cost arising from the use of such design, device, or materials in any way involved in the work. 
 
66. RELEASE OF CLAIM REQUIRED 
The awarded Proposer must provide the Village with duly executed affidavits (subcontractor's statement 
of sa�sfac�on) or releases of claim from all subcontractors and suppliers who have performed any work 
or supplied any materials for on the project as of that date. The affidavit or releases shall cer�fy that said 
subcontractors and suppliers have been paid their propor�onate share of all previous par�al payments to 
the awarded Proposer. In the event such affidavits cannot be furnished, the awarded Proposer may submit 
an executed consent of surety to requisi�on payment; iden�fying the subcontractors and suppliers with 
the amounts for which the statement of sa�sfac�on cannot be furnished. If the awarded Proposer fails to 
provide a consent of surety to requisi�on payment, the amount in dispute will be withheld un�l either the 
statement of sa�sfac�on is furnished, or the consent of surety to requisi�on payment is furnished. 
 
67. SUBCONTRACTORS OF WORK SHALL BE IDENTIFIED 
As part of its Proposal, the Proposer must iden�fy any and all subcontractors that will be used in the 
performance of the proposed work, their capabili�es and experience, and the por�on of the work to be 
done by the subcontractor.  The competency of the subcontractor(s) with respect to experience, skill, 
responsibility, and business standing shall be considered by the Village when making the award in the best 
interest of the Village.  If the Proposer fails to iden�fy any and all sub- contractors in the Proposal, the 
Proposer may be allowed to submit this documenta�on during the Proposal evalua�on period, if such 
ac�on is in the best interest of the Village. 
 
68. OTHER FORMS OR DOCUMENTS 
If the Village is required by the awarded Proposer to complete and execute any other forms or documents 
in rela�on to this Solicita�on, the terms, condi�ons, and requirements in this Solicita�on shall take 
precedence to any and all conflic�ng or modifying terms, condi�ons, or requirements of the Proposer’s 
forms or documents. 
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69. UNUSUAL CHANGES OR COSTS  
The Proposer may pe��on the Village at any �me during the term of this Agreement for an addi�onal rate 
adjustment on the basis of extraordinary and unusual changes in the cost of opera�ons that could not 
reasonably be foreseen by a prudent operator. The Proposer's request must be made within ninety (90) 
days of the occurrence of such unusual change or cost, and shall contain substan�al proof and jus�fica�on, 
as determined by the Village Manager, to support the need for the rate adjustment. The Village may 
request from the Proposer, and the Proposer shall provide, such further informa�on as may be reasonably 
necessary in making its determina�on. Upon receipt of the necessary informa�on, the request for rate 
adjustment shall be placed on the Village Council's agenda for ac�on. 
 
70. TERMINATION 
The Village shall have the right to terminate this Agreement by virtue of a default hereunder by the 
Proposer. Should the Proposer default on any of its material obliga�ons as set forth herein, then the Village 
shall no�fy the Proposer in wri�ng of such default, whereupon the Proposer shall make every reasonable 
effort to correct the default. If the Proposer refuses or is unable to correct the default within thirty (30) 
days of writen no�fica�on, the Village may then give the Proposer sixty (60) days writen no�ce of 
cancella�on. Should the Proposer fail to make payments to the Village as required herein, the Village shall 
have the right to terminate this Agreement, immediately. 
 
71.  COMPLIANCE WITH LAWS AND ORDINANCES  
The Proposer will comply with all standing Federal laws and all Ordinances of the Village in the 
performance of the du�es contemplated by this Agreement. 
 
72. ACCESS AND AUDITS 
The Proposer shall maintain within Palm Beach County adequate records of the services during the en�re 
term of the contract and for two years therea�er. The Contract Administrator shall have the right to review 
all records maintained by the Proposer upon 24 hours writen no�ce. 
 
73. NOTICE 
Writen no�ce as provided for herein shall be considered sufficient when sent by cer�fied mail or hand 
delivered to the par�es at the following addresses: 
 

Village of Palm Springs 
Atn: Planning, Zoning & Building 

226 Cypress Lane 
Palm Springs, FL 33461 

 
74.  DELAY – NOT A WAIVER 
No delay by the Village in enforcing any covenant or right hereunder shall be deemed a waiver of such 
covenant or right, and no waiver by the Village of any par�cular provision hereof shall be deemed a waiver 
of any other provision or a con�nuing waiver of such par�cular provision, and except as so expressly 
waived, all provisions hereof shall con�nue in full force and effect.  
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GENERAL INFORMATION AND PURPOSE 
 

PURPOSE 
The Village of Palm Springs is seeking proposals from qualified proposers to provide PLAN REVIEW 
SERVICES in accordance with the terms, condi�ons, and specifica�ons in this Request for Proposal 
(RFP). The Village is seeking proposals from interested and qualified firms to provide plan review 
services for various trades and disciplines. 

 
BACKGROUND 

Established in 1957, the Village offers a small-Village feel with an incredible sense of community within 
one of the state's largest urban environments. The Village of Palm Springs has a current popula�on of 
26,904 residents, which ranks us as the 12th largest city in Palm Beach County. Our focus is to con�nue 
to be a vibrant community filled with neighborhoods that fosters a "small town feel" that values our 
various cultures as well as our natural environment. 
 

SCOPE OF SERVICES 
 
The Village of Palm Springs, Florida (referred to as the Village) seeks the submital of proposals from 
qualified, licensed and experienced companies to establish a contract for Plan Review Services. The work 
consists of providing plan review services for various trades and disciplines. The selected company will 
provide building, plumbing, electrical, mechanical, gas, and structural plans review services as outlined in 
the Florida Building code, and as referenced herein. 
 
The selected company shall provide code compliance services to enforce the Florida Building Code in 
accordance with the scope of work and all technical specifica�ons herein. Proposing firms shall have the 
capability of providing personnel possessing all licenses and cer�fica�ons required by Florida Statutes. 
 
Members of the Building Division workforce are highly visible representa�ves of the Village and therefore 
must be experienced and knowledgeable in all aspects of the Florida Building Code. They must also be 
capable and comfortable dealing with members of the public who are unfamiliar with building code 
technicali�es and terminology, as well as with Village staff and builders, contractors, inspectors, etc. on a 
daily basis. 
 
The selected company shall provide its firms organiza�onal background. The selected company shall 
provide a descrip�on of the firm’s experience in providing similar work and a list of three (3) most recent 
references for which the Proposer has provided services (government agency references are preferred) 
and include a brief descrip�on of the services performed for each. The selected company must disclose 
any relevant informa�on that the company believes demonstrates its qualifica�on for the project and/or 
dis�nguishes the firm’s proposal from other proposals. 
 
The Firm shall be responsible for providing a qualified plans examiner, with a minimum of 5 (five) years’ 
experience in the construc�on industry, who will enforce the current Florida Building Code and Village 
Code of Ordinances. This posi�on reviews all construc�on trade plans for new single and mul�ple-family 
dwellings, all new non-residen�al development, and all residen�al and non-residen�al addi�ons/re-
models for compliance with codes  
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The selected company shall work with the Village during post disaster (natural or man-made) �mes in 
restoring Plan Review Services pursuant to the Florida Building Code and execu�ve orders of the Governor. 
 
Absent exigent circumstances, responses to public inquiries shall be made within twenty-four (24) hours 
of receipt by any of the Planning, Zoning, and Building’s staff. Plan reviews shall be performed within five 
(5) business days of receipt/no�fica�on by the Village’s Planning, Zoning, and Building Department. 
 
Workloads for the Plans Examiner will vary based on need. Efficient and courteous customer service 
standards are an integral part of public interac�on. Requests for informa�on and service shall receive a 
�mely reply within twenty-four (24) hours. The Village averages approximately 80 hours of plans 
examina�on a month. 
 
Customer appointments shall be promptly atended as per pre-scheduled �mes. Firm employees, 
including but not limited to Plans Examiner, shall maintain all necessary licensure and cer�fica�ons 
required to perform under this contract. Proof of such licensure/cer�fica�ons and subsequent renewals 
shall be submited to the Village. All sketches, tracings, drawing, computa�on details, designs, calcula�ons, 
work papers and other documents and plans (etc.) that result from the firm providing services shall be the 
property of the Village. All records and informa�on will require input in the Village’s record-keeping 
system(s). 
 
The selected company shall assign a person to Village’s project and the expecta�ons are that this person 
will be the point of contact for all ac�vi�es on the account and will be responsible for making sure that all 
terms of the contract are executed according to the terms established. Disclose any relevant informa�on 
that the firm believes demonstrates its qualifica�ons for the project and/or dis�nguishes the firm's 
proposal from other proposals.  
 
The Firm shall coordinate ac�vi�es with the Village’s Planning, Zoning, and Building Department Staff and 
County Fire Department Staff. The Firm shall review and maintain all records required by the Federal 
Emergency Management Agency (FEMA) in associa�on with the processing of building permits in the 
format required by FEMA. The Firm shall maintain the necessary educa�on/cer�fica�on and data to 
ensure an acceptable ISO (Insurance Service Office) ra�ng as related to the Na�onal Flood Insurance 
Program (NFIP). 
 
Other du�es include providing, in the near future, an electronic plan review submital and markup 
management system. 
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RFP PROCESS 
 
Request for Proposal 
Request for Proposals documents are available beginning April 20, 2023. The Village of Palm Springs 
u�lizes electronic online services for no�fica�on, distribu�on, and submital of its Solicita�on documents. 
The Village’s Solicita�on informa�on can be obtained from (a) www.DemandStar.com; (b) contact the 
Village Procurement Specialist, Theresa L. Gonzalez, at procurement@vpsfl.org; (c) call the Finance 
Department office at (561) 584-8200 ext. 8447. 
 
Schedule of Events 
A summary schedule of the major ac�vi�es associated with this RFP is presented below. The Village, in its 
sole discre�on, may modify the schedule as the Village deems appropriate. The Village will provide 
no�fica�on of any changes to the schedule by issuing writen addenda. 
 
The following is an es�mated schedule to be followed for this RFP: 
 

Issuance of RFP Package 04/27/2023 N/A 
Deadline for Writen Ques�ons 05/11/2023 4:00 P.M. 
Final Date for Addendum 05/18/2023 4:00 P.M. 
Due Date 05/23/2023 2:00 P.M. 
Considera�on/Award by Village Council 07/13/2023 6:30 P.M. 

 
Award of the Contract by Village Council 
As soon as prac�cable a�er the Selec�on Commitee, if appointed, completes its assessment of the 
proposals, the Selec�on Commitee's recommenda�on shall be presented to the Village Council at a duly 
no�ced public mee�ng. It is an�cipated that the Village Council will award the RFP to the Proposer that 
submits the best overall proposal, based on the Village Council's determina�on of the Village's best 
interests and the best overall value for the Village. The Village Council shall have the exclusive authority to 
select the best overall proposal and make any determina�ons concerning the responsiveness of the 
Proposers, the value of their proposals, the Proposer's respec�ve abili�es to sa�sfactorily perform the 
work specified in the Village's RFP, and all other related maters. A�er the Village Council selects the 
successful Proposer, the successful Proposer and the Village shall execute the Agreement for Professional 
Services. 
 
Evalua�on and Scoring 
The selec�on process consists of evalua�on and scoring by the Selec�on Commitee, as appointed by the 
Village Manager. Each category will be scored and when the scores awarded for all categories are totaled, 
the scores will be tabulated and added to achieve the Total Points awarded to each firm. The ranking of 
each firm will be tabulated from each Commitee Member and combined with other Commitee Members 
to determine the total score for the firm. In the event there is only one responsive responsible response a 
selec�on commitee shall not be required to be appointed. 
 
The Evalua�on Criteria is made up of the categories below that collec�vely represent a Total Point Value 
of 100 points, as described herein. The points indicated below as "Poten�al Points" are the maximum 
that can be allocated for each category. The point value shall be the basis of establishing a ranking of RFP 
submitals. 
  

http://www.demandstar.com/
mailto:kwynn@vpsfl.org
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1. Qualifica�ons of Team: Scoring will be based on the qualifica�ons and relevant experience of the 

firm, including key personnel. This includes cer�fica�on of staff, relevant knowledge, and 
experience on similar projects that will translate into the successful execu�on of the project.  

 
2. Experience and Exper�se: Teams will be evaluated based on their experience on similar projects, 

experience working with government agencies, how the projects translate to success on this 
project, quality of those projects, maintenance of the schedule, problems encountered, and the 
means to solve them. 
 

3. Firm Loca�on, Project Delivery, and Approach: Scoring for this category will consider the team 
organiza�on, understanding of the Village's needs and challenges, the project management and 
communica�on plan, ability to meet budget and provide services in a �mely manner, and how 
quality and accuracy are ensured. Include a detailed �me schedule for the start and comple�on 
of the project. Firm loca�on considering how it impacts maintaining effec�ve communica�on 
between the Village and Consultant. 
 

4. Firm's Resources, Personnel Availability, and Commitment: The firm shall demonstrate a 
commitment to ensuring the Village's interests are met by comple�ng projects on �me and within 
budget. The firm must also demonstrate flexibility to complete projects per the Village's 
specifica�ons. Provide availability of the project manager, key personnel, and consultants as a 
percentage of their total work effort that will be devoted to the proposed project. 
 

5. Fees for Professional Services: The firm must provide a detailed itemiza�on of the cost of services. 
The proposal should provide the total, all-inclusive, maximum fees for this project. The fee should 
include all direct and indirect costs including out-of-pocket expenses. If addi�onal work is 
requested outside the Scope of Services of this project, the Village reserves the right to nego�ate 
a fixed fee for such services. 
 

6. References: References will be evaluated based on their ra�ngs, how relevant the project is to this 
RFP, and specific comments provided by the references. 
 

 
 
 
 
 
 
 
 
 

 
Each Commitee member will award points according to the evalua�on criteria. The points indicated as 
Points Possible are the maximum that may be awarded for each Category. The points awarded for each 
Category will be totaled to achieve the Total Points awarded to each Proposer. The Proposer with the 
greatest cumula�ve Total Points will be ranked 1, the next greatest total ranked 2, etc. 
 
  

EVALUATION CATEGORIES POTENTIAL POINTS 

Qualification of Team 15 
Experience and Expertise 20 
Project Delivery and Approach 15 
Firm’s Resources, Personnel Availability & Commitment 15 
Fees for Professional Services 25 
References 10 
Total of Points 100 
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In the event a �e occurs for the top-ranking posi�on, the selec�on commitee will rescore using the 
following method. The �e firms will be individually re-ranked (1,2 etc.) based on the total of points 
awarded by each commitee member through the rescoring process. The Proposer with the highest grand 
total of points by the commitee, through rescoring, will become the #1 ranked Proposer. 
 
The Selec�on Commitee may request firms to make a presenta�on of their proposal. This will provide an 
opportunity to clarify or elaborate on the proposal, but will not, in any way provide an opportunity to 
change any items in the original proposal. The Selec�on Commitee may request such presenta�ons prior 
to ranking or depending on the number of proposals received, the Selec�on Commitee may rank the 
proposals and then request presenta�ons of the highest-ranked firms. If the proposals were first ranked 
and then presenta�ons were made, the Selec�on Commitee shall then be allowed to re-rank the 
proposals based on the same original ranking criteria and the final ranking shall be forwarded to the Village 
Council. 
 
If you have any ques�ons concerning the RFP Process or Submission Requirements, please submit your 
ques�ons via email to the Procurement Specialist at procurement@vpsfl.org. 

mailto:procurement@vpsfl.org
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SUBMISSION REQUIREMENTS 
 
Project Name: Plan Review Services 
 
Proposal Number: RFP 2023R-002 
 
The following items must be included in the proposal response: 
 

1. Leter of Interest on your company’s leterhead  

2. Required documenta�on support requested in the Scope of Services 

3. Copy of Submission Requirements form 

4. Price Schedule Proposal Form  

5. Atachments A -J 

6. E-Verify Support (Memorandum of Understanding) 

7. W-9 Form 

8. Cer�ficate of Liability Insurance 

9. Supplemental Forms (i.e. license/cer�fica�on) 

 

 
PROPOSER (firm name):           
 
PRINT NAME OF AUTHORIZED REPRESENTATIVE:        
 
SIGNATURE OF AUTHORIZED REPRESENTATIVE:        
 
TITLE:         DATE:      
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PRICE SCHEDULE PROPOSAL SUBMITTAL FORM 
 

Item 
No. 1 

Description Services (Per 
Person) 

Bid Price 
(Per Hour) 

1. Review and process construction 
plans for obtaining building permits. 

PLANS 
EXAMINER 
(BLDG, M, 
E, P, GAS) 

 

$ _________________ per hour 
 

3. Review and process construction 
plans by the next working day 
(expedited review) for obtaining 
building permits.  (Includes pick up 
and drop off) 

PLANS 
EXAMINER 
(BLDG, M, 
E, P, GAS) 

 

$ _________________ per hour 
 

4 
 

Review and process construction 
plans for Natural Disaster Services 
for obtaining building permits.  
(Includes pick up and drop off) 

PLANS 
EXAMINER 
(BLDG, M, 
E, P, GAS) 

 

$ _________________ per hour 
 

 
*PLEASE AFFIX SIGNATURE WHERE INDICATED 

(FAILURE TO DO SO SHALL RESULT IN THE REJECTION OF YOUR RFP) 
By signature on this document, Proposer acknowledges and agrees that its offer includes and accepts all 
terms, condi�ons, and specifica�ons of the Village’s RFP solicita�on as originally published, without 
excep�on, change or altera�on of any kind, except as may have been published by the Village in official 
amendments prior to the submission �me.  
 
 
Firm Name Date 
 
 
*Signature Print Name Print Title 
 
 
Telephone  Email Address 
 
 
Toll Free #  Fax # 
 
 
Applicable License(s) #  Type 
 
 
Federal Iden�fica�on Number  
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ATTACHMENT A: PROPOSAL CERTIFICATION FORM 
(Proposer must complete, sign, and return with the proposal) 

 
I hereby cer�fy that I am submi�ng my company’s proposal and understand that by virtue of 
execu�ng and returning with this proposal, this Proposal Cer�fica�on Form, I cer�fy that all 
informa�on is correct, and I understand the contents and accept the condi�ons of the Request 
for Proposal and this Proposal Cer�fica�on Form. 
 
Acknowledgment of Addenda: 
 
It is agreed that the proposer has received and understands all addenda issued by the Village.  
 
The Proposer acknowledges receipt of supplement(s) as follows: 
 

Addendum #                                 Date of Addendum  
Addendum #             Date of Addendum  
Addendum #                                  Date of Addendum  
Addendum #   Date of Addendum  

 
 
 
 

PROPOSER (firm name):  

FIRM ADDRESS:  

PRINT NAME OF AUTHORIZED REPRESENTATIVE:  

EMAIL ADDRESS OF AUTHORIZED REPRESENTATIVE:  

PHONE NUMBER OF AUTHORIZED REPRESENTATIVE:  

SIGNATURE OF AUTHORIZED REPRESENTATIVE:  

TITLE:  DATE:  
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ATTACHMENT B: ADDENDUM TO PROPOSAL CERTIFICATION FORM 
 
As part of its proposal, the Proposer shall provide to the Village a list of all instances within the 
immediate past four (4) years where there has been a final adjudicated determina�on in a legal 
or administra�ve proceeding in the State of Florida that the Proposer discriminated against its 
subcontractors, vendors, suppliers or commercial customers, and a descrip�on of the status or 
resolu�on of that complaint, including any remedial ac�on taken. 
 
The Proposer shall select the appropriate box: 
 
  Proposer cer�fies that Proposer has had no final adjudica�ons in Florida of discrimina�on 
against subcontractors, vendors, suppliers or commercial customers in the immediate past 4 
years. 
 
  Proposer has atached to this form a list of all instances within the immediate past four 
(4) years where there has been a final adjudicated determina�on in a legal or administra�ve 
proceeding in the State of Florida that the Proposer discriminated against its subcontractors, 
vendors, suppliers or commercial customers, and a descrip�on of the status or resolu�on of that 
complaint, including any remedial ac�on taken. 
 
 
 
PROPOSER (firm name):           
 
PRINT NAME OF AUTHORIZED REPRESENTATIVE:        
 
SIGNATURE OF AUTHORIZED REPRESENTATIVE:        
 
TITLE:         DATE:      
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ATTACHMENT C: CERTIFICATION OF BUSINESS LOCATION FORM 
 
 
I. Proposer is a: 

   Local Business:  Local preference will be given to local businesses (en�ty or person) with 
a physical address within the village limits; second preference is within the county; and, third 
preference is within the state. Proof of the person's or en�ty's residency shall be a valid business 
tax receipt issued by the local government where the business is located. (Village of Palm Springs 
Code Sec�on 58-14). 
 

(Please indicate): 
 

       Physical address within Village of Palm Springs limits 

      Physical address outside of Village of Palm Springs but within Palm Beach County 

       Physical address within the State of Florida 

 
 
      Non-local:  The Proposer does not have a physical address within the State of Florida  
 
 
 
II. For Local Businesses: The atached copy of the Proposer’s Business Tax Receipt verifies 
the Proposer’s permanent place of business. 
 
 
THIS CERTIFICATION is submited by [Name of Individual:]               as 

[Title:]       of   [Name of Firm:]                  

who hereby cer�fies that the informa�on stated above is true and correct and that the Business 
Tax Receipt if atached hereto is a true and correct copy of the original. Further, it is hereby 
acknowledged that any misrepresenta�on by the Proposer on this Cer�fica�on will be considered 
an unethical business prac�ce and be grounds for sanc�ons against future Village business. 
 
 
 
              

(Signature)     (Date) 
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ATTACHMENT D: VENDOR CONFLICT OF INTEREST 
DISCLOSURE STATEMENT 

INFORMATION AND INSTRUCTIONS 
 
The award of this contract is subject to the provisions of Chapter 112, Part III, Florida Statutes, and sec�on 
6.02 of the Charter of the Village of Palm Springs. The Village requires all poten�al vendors, as defined 
herein,   to complete and submit this Conflict of Interest Disclosure Statement in connec�on with any 
compe��ve purchase in excess of $7,500.00.  
 
The purpose of this disclosure form is to give the Village the informa�on needed to iden�fy poten�al 
conflicts of interest for evalua�on team members, public officials, and other key personnel involved in the 
award of this contract and to take appropriate remedial measures.  The informa�on disclosed will not 
necessarily be deemed a conflict of interest or result in disqualifica�on. If you are unsure whether certain 
informa�on is responsive, you should include it in the disclosure.  
 
The original disclosure statement shall be maintained by the Village Clerk, with a copy retained by the 
Finance Department.    

• The Village will not enter into any contract or purchase order with any vendor who fails or refuses 
to provide all informa�on required in the disclosure form.  

• For vendors consis�ng of partnerships or joint ventures, each member of the partnership or joint 
venture is required to complete and submit the form.  

• Any vendor who provides incorrect, misleading, or incomplete informa�on on the disclosure 
statement shall be disqualified from par�cipa�on.  

• If the Village discovers misleading, incorrect, or incomplete informa�on on the disclosure 
statement subsequent to the execu�on of a contract, the contract will be voidable by the Village; 

• Serious and/or repeated failure to provide complete and accurate informa�on on the Conflict of 
Interest Disclosure  Form may lead to suspension or debarment of the vendor pursuant to Sec. 58-
16 of the Village Code.  

  

DEFINITIONS 

"Business En�ty" means any corpora�on, partnership, limited partnership, company, limited liability 
company, proprietorship, firm, enterprise, franchise, associa�on, self-employed individual, or trust, 
whether fic��ously named or not, doing business in the State of Florida. 
 
“Conflict of Interest” means a situa�on in which regard for a private interest tends to lead to disregard of 
a public duty or interest. 
  
“Financial interest” means direct or indirect ownership or other interest that may result in special private 
gain or loss. 
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“Person”  means an individual, firm, partnership, associa�on, joint venture, coopera�ve, or corpora�on, 
or any other group or combina�on ac�ng in concert.  
  
“Public Official” includes any person elected or appointed to hold office in any agency, including any 
person serving on an advisory body. 
 
“Rela�ve” means an individual who is related to a public officer or employee as a father, mother, son, 
daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-
law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, 
stepdaughter, stepbrother, stepsister, half-brother, half-sister, grandparent, great grandparent, grandchild, 
great-grandchild, step-grandparent, step great grandparent, step-grandchild, step great-grandchild, a 
person who is engaged to be married to the public officer or employee or who otherwise holds himself or 
herself out as or is generally known as the person whom the public officer or employee intends to marry 
or with whom the public officer or employee intends to form a household, or any other natural person 
having the same legal residence as the public officer or employee. 

“Vendor” means (1) any business en�ty or person submi�ng a response to an invita�on to bid, request 
for proposals, request for qualifica�ons, or other solicita�on in connec�on with the procurement of goods 
or services; or (2) any business en�ty or person entering into a contract or purchase order in excess of 
$7,500.00 with the Village.  
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INSTRUCTIONS 

Complete all lines as indicated. If the answer to any ques�on is “None,” so indicate. If an item does not 
apply, denote N/A (not applicable). If you cannot include the required informa�on in the space provided, 
atach addi�onal sheets as necessary.  

    
  

VILLAGE OF PALM SPRINGS 
VENDOR CONFLICT OF INTEREST DISCLOSURE FORM  

 
 

 ___________________________________________________________________________________ 
NAME OF VENDOR 
  
____________________________________________________________________________________  
NAME OF PERSON COMPLETING FORM 
 
 ___________________________________________________________________________________ 
RELATIONSHIP TO VENDOR 
  
____________________________________________________________________________________ 
ADDRESS  
  
____________________________________________________________________________________  
CITY, STATE, ZIP  TELEPHONE NUMBER  
  
____________________________________________________________________________________  
CONTACT EMAIL ADDRESS               CELL PHONE NUMBER  
  
  
This form is provided in connec�on with:  
  

     Invita�on to Bid (specify) _____________________________  

 X    Request for Proposal / Qualifica�ons (specify) __RFP 2023R-002__________ 

    Other (specify) _____________________________ 
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1. List below the name(s), �tles and address(es) of all public officials and employees  of the Village 

having an employment or contractual rela�onship with the Vendor and describe the nature and 
extent of the  rela�onship. 
 
 
 
 
 
 
 
 

2. List below the name(s), �tles and address(es) of all rela�ves of public officials and employees of 
the Village having an employment or contractual rela�onship with the Vendor, state to whom and 
how they are related,  and describe the nature and extent of the employment or contractual 
rela�onship with the vendor. 

 
 
 
 
 
 
 
 

 
 

3. List below the name(s), �tles and address(es) of all public officials and employees  of the Village 
having any direct or indirect financial interest in the Vendor (other than a rela�onship described in 
response to paragraph no. 1, above) and describe the nature and extent of the interest. 
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4. List below the name(s), �tles, and address(es) of all rela�ves of public officials and employees of 

the Village having any direct or indirect financial interest in the Vendor (other than a rela�onship 
described in response to paragraph no. 2, above),  state to whom and how they are related,  and 
describe the nature and extent of the financial interest. 

 
 
 
 

 
 
 

 
 

5. Describe any other circumstances of which you are aware that may give rise to a conflict of interest 
with respect to the award of the contract referenced above to the Vendor. 

 

 

 

 

 

 

 

Under penal�es of perjury, I declare that I have read the foregoing VENDOR CONFLICT OF INTEREST 
DISCLOSURE FORM and that the facts stated in it are true and complete to the best of my knowledge 
a�er diligent inquiry.  I understand that any untrue or incomplete statements herein shall be cause for 
disqualifica�on from par�cipa�on in the proposed transac�on. I further understand that I am under a 
con�nuing duty to supplement this form to correct any errors or omissions and to provide newly 
discovered informa�on.  

  
  
  
________________________________                    ____________________ 
Signature  Date  
  
  
________________________________     ____________________  
Printed Name  Title  
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ATTACHMENT E: PUBLIC ENTITY CRIMES STATEMENT 
(To be signed in the presence of a notary public or other 

officer authorized to administer oaths.) 
 

STATE OF __________________ 
 
COUNTY OF ________________ 

 Before me, the undersigned authority,  personally appeared_______________________, who, 
being by me first duly sworn, made the following statement: 
 

1. The business address of ________________________________________________________ 
(Firm name of Bidder/Proposer) 

 
is _________________________________________________________________________. 

 
2. My relationship to ____________________________________________________________ 

(Firm name of Bidder/Proposer) 
 
is _________________________________________________________________________. 

(relationship such as a sole proprietor, partner, president, or vice president) 
 
 

3. I understand that a “public entity crime” as defined in Section 287.133 of the Florida Statutes 
includes a violation of any state or federal law by a person with respect to and directly related 
to the transaction of business with any public entity in Florida or with an agency or political 
subdivision of any other state or with the United States, including, but not limited to, any bid 
or contract for goods or services to be provided to any public entity or such an agency or 
political subdivision and involving antitrust, fraud, theft, bribery, collusion, racketeering, 
conspiracy, or material misrepresentation. 

 
4. I understand that “convicted” or “conviction” is defined by the statute to mean a finding of 

guilt or a conviction of a public entity crime, with or without adjudication of guilt, in any 
federal or state trial court of record relating to charges brought by indictment or information 
after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a plea of guilty or nolo 
contendere. 

 
5. I understand that “affiliate” is defined by the statute to mean (1) a predecessor or successor 

of a person or a corporation convicted of a public en�ty crime; or (2) an entity under the 
control of any natural person who is active in the management of the entity and who has 
been convicted of a public entity crime; or (3) those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in the management of an 
affiliate; or (4) a person or corpora�on who knowingly entered into a joint venture with a 
person who has been convicted of a public en�ty crime in Florida during the preceding 36 
months. 
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6. Neither the Bidder/Contractor nor any officer, director, execu�ve, partner, shareholder, 
employee, member or agent who is active in the management of the Bidder/Contractor, nor 
any affiliate of the Bidder/Contractor, has been convicted of public en�ty crime subsequent to 
July 1, 1989. 

 
(Draw a line through Paragraph 6 if Paragraph 7 below applies.) 
 

7. There has been a convic�on of a public en�ty crime by the Bidder/Contractor, or an officer, 
director, execu�ve, partner, shareholder, employee, member or agent of the 
Bidder/Contractor who is ac�ve in the management of the Bidder/Contractor or an affiliate 
of the Bidder/Contractor. A determina�on has been made pursuant to Sec�on 287.133(3) 
by order of the Division of Administra�ve Hearings that it is not in the public interest for the 
name of the convicted person or affiliate to appear on the convicted vendor list. The name 
of the convicted person or affiliate is________________________________________. 

 
A copy of the order of the Division of Administrative Hearings is attached to this statement. 

 (Draw a line through Paragraph 7 if Paragraph 6 above applies.) 

 

 
(Signature) 

 
Sworn to and subscribed to before me in the State and County first mentioned above   on the  day of 

  , 20 . 
 
 
 

Notary Public 
 

(Affix seal) 
 
 

My commission expires 
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ATTACHMENT F: SCRUTINIZED COMPANIES CERTIFICATION FORM 
 
By execu�on below, I, _________________________________, on behalf of 
_______________________________ (hereina�er, the “Contractor”), hereby swear of affirm to the 
following cer�fica�ons:  
 
The Following cer�fica�ons apply to all procurements: 

1. The Contractor has reviewed sec�on 215.4725, Florida Statutes, sec�on 215.473, Florida  
Statutes and sec�on 287.135, Florida Statutes, and understands the same.  

2. The Contractor is not on the Scru�nized Companies that Boycot Israel List nor is the Contractor  
engaged in a boycot of Israel. 

3. If awarded a contract, the Contractor agrees to require these cer�fica�ons for applicable  
subcontracts entered into for the performance of work/services under this procurement. 

4. If awarded a contract, the Contractor agrees that the cer�fica�ons in this sec�on shall be effec�ve  
and relied upon by the City for the en�re term of the contract, including any and all renewals.  

 
If the contract awarded hereunder is for one million dollars or more, the following addi�onal 
cer�fica�ons ns apply: 

1. The Contractor is not on the Scru�nized Companies with Ac�vi�es in Sudan List.  
2. The Contractor is not on the Scru�nized Companies with Ac�vi�es in the Iran Petroleum Energy  

Sector List.  
3. The Contractor is not engaged in business operations in Cuba or Syria. 
4. If awarded a contract, the Contractor agrees to require these cer�fica�ons for applicable  

subcontracts entered into for the performance of work/services under this procurement. 
5. If awarded a contract, the Contractor agrees that the cer�fica�ons in this sec�on shall be effec�ve  

and relied upon by the City for the en�re term of the contract, including any and all renewals.  
 

CONTRACTOR: By: ____________________________________ 

 Name: _________________________________ 

 Title:  __________________________________ 

 Date: __________________________________ 

STATE OF FLORIDA   

COUNTY OF _________________ 
 
 The foregoing instrument was sworn to (or affirmed) and subscribed before this 
________ day of _________________________, 20_____, by _______________________, who 
is the _________________________ of _________________________________________, who 
is personally known to me or who has produced_____________________ as identification. 

 
     NOTARY PUBLIC 
     Printed Name of Notary____________________ 
  My Commission expires:  ___________________ 
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ATTACHMENT G: NON-COLLUSION AFFIDAVIT 
 

STATE OF      

COUNTY OF      

 
Before me, the undersigned authority,  personally  appeared        
a�er being by me first duly sworn, deposes and says of his/her personal knowledge that: 

 
a. He/ She is       of      

 the Proposer  that has submited a Qualifica�on to perform work for the following: 
 
RFP No. 2023R-002    Title:    ____________ 
 
 
b. He/ She is fully informed respec�ng the prepara�on and contents of the atached Request 

for Proposals, and of all per�nent circumstances respec�ng such Solicita�on. 
 

c. Such Proposal is genuine and is not a collusive or sham Proposal. 
 

d. Neither the said Proposer nor any of its officers, partners, owners, agents, 
representa�ves, employees, or par�es in interest, including this affiant, has in any way 
colluded, conspired, connived, or agreed, directly or indirectly, with any other Proposer, 
firm, or person to submit a collusive or sham Proposal in connec�on with the Solicita�on 
and contract for which the atached Proposal has been submited or to refrain from 
proposing in connec�on with such Solicita�on and contract, or has in any manner, directly 
or indirectly, sought by agreement or collusion or communica�on or conference with any 
other Proposer, firm, or person to fix the price or prices in the atached Proposal or any 
other Proposer, or to fix any  

 
e. overhead, profit, or cost element of the Proposal price or the Proposal price of any other 

Proposer, or to secure through any collusion, conspiracy, connivance, or unlawful 
agreement any advantage against the Village or any person interested in the proposed 
contract. 
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f. The price or prices quoted in the atached Proposal are fair and proper and are not tainted by 

any collusion, conspiracy, connivance, or unlawful agreement on the part of the Proposer or 
any of its agents, representa�ves, owners, employees, or par�es in interest, including this 
affiant. 

 
________________________________________ 

Signature   
STATE OF FLORIDA 
COUNTY OF PALM BEACH 
 
The foregoing instrument was acknowledged before me by means of physical presence  
or online           notariza�on, this _______ day of ___________________________, 2023  
by __________________________ 

 
 
 
________________________________________ 

Signature of Notary      [NOTARY STAMP] 
 

 
 
Commission Expires: ________________ 
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ATTACHMENT H: DRUG-FREE WORKPLACE CERTIFICATE 
 

I, the undersigned, in accordance with Florida Statute 287.087, hereby cer�fy that  _____________ 
_____________________________________________________ (Print or Type Name of Firm) 

 
• Publishes a writen statement no�fying that the unlawful manufacture, distribu�on, dispensing,  

possession, or use of a controlled substance is prohibited in the workplace named above, and specifying 
ac�ons that will be taken against viola�ons of such prohibi�on. 

 
• Informs employees about the dangers of drug abuse in the workplace; the firm’s policy of maintaining a 

drug-free working environment and available drug counseling, rehabilita�on, and employee assistance 
programs; and the penal�es that may be imposed upon employees for drug-use viola�ons. 

 
• Gives each employee engaged in providing commodi�es or contractual services that are under  
 bid or proposal of a copy of the statement specified above. 
 
• No�fies the employees that as a condi�on of working on the commodi�es or contractual services under 

bid or proposal, the employee will abide by the terms of the statement and will no�fy the employer of 
any convic�on of or plea of guilty or nolo contendere to any viola�on of Chapter 1893 or any controlled 
substance law of the State of Florida or the United States for a viola�on occurring in the workplace, no 
later than 5 days a�er such convic�on, and requires employees to sign copies of such writen statement 
to acknowledge their receipt. 

 
• Imposes a sanc�on on or requires the sa�sfactory par�cipa�on in a drug-abuse assistance or 

rehabilita�on program, if such is available in the employee’s community, by any employee who  is so 
convicted. 

 
• Makes a good faith effort to con�nue to maintain a drug-free workplace through the implementa�on of  
 the drug-free workplace program. 

 
“As a person authorized to sign this statement, I cer�fy that the business, firm, or corpora�on named 
above complies fully with the requirements set forth herein.” 

 
 

__________________________________ 
 Authorized Signature 

 
________________________________ 

 Date Signed 
 
 
 

 
 

« « « « « « « Notary on the following page » » » » » » » 
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State of:  ______________________ 
 

County of:  ____________________ 
 

Sworn to and subscribed before me this     day of  , 20                 Personally known       
 
or              Produced Identification  ________________________________________ . 

(Specify Type of Identification) 
 
 
 
 
________________________________________ 

Signature of Notary      [NOTARY STAMP] 
 

 
 
Commission Expires: ________________ 
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ATTACHMENT I: TRUTH-IN-NEGOTIATION CERTIFICATE 
 
The undersigned warrants: 
  

i) that it has not employed or retained any company or person, other than bona fide 
employees working solely for the undersigned, to solicit or secure the Agreement and  

 
ii) that it has not paid or agreed to pay any person, company, corpora�on, individual, 
or firm other than its bona fide employees working solely for the undersigned or 
agreed to pay any fee, commission, percentage, gi�, or any other considera�on 
con�ngent upon or resul�ng from the award or making of the Agreement.  

 
The undersigned cer�fies that the wage rates and other factual unit costs used to determine the 
compensa�on provided for in the Agreement are accurate, complete, and current as of the date 
of the Agreement.  
 
 
This document must be executed by a Corporate Officer: 
 

 
 

________________________________________________ 
Name 

 
________________________________________________ 

Title 
 

________________________________________________ 
Date 

 
________________________________________________ 

Signature 
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ATTACHMENT J: REFERENCE FORM 
 
 
RFP Number & Title: 2023R-002 Plan Review Services 
 
Reference: ________________________________  
 (Company Name providing Reference) 
 
Name/Title: ________________________________________________ 
 (Name and Title of Person providing Reference) 
 
Project/Service: _____________________________________________ 
  (Project/Service which references are being provided) 
 
Project Manager: ____________________________________________ 
  (Project for which references are being provided) 
 
Telephone: ______________________________ Fax: ____________________________ 
 
 
Describe the scope of work of the contract awarded by your company/agency to this contractor: 
 

No.  Questions Rating Comments 
1. Rate the level of commitment of the 

firm to your project. Did they devote 
the time and management staff 
necessary for successful and timely 
work? 

  

2. Rate the quality of customer service 
and the competence and accessibility 
of the personnel.  

  

3. Rate how well the firm listened and 
understood the specific needs of 
your organization. 

  

4. Rate how well the firm met the major 
schedule milestones for the project. 

  

5. Rate the firm’s success at minimizing 
and controlling potential mistakes.  

  

6. Rate the overall quality of the work.   
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7. Rate the technical competence of the 
firm and its personnel. 

  

8. Rath the integrity and 
professionalism of the firm.  

  

9. If you have a similar contract to 
undertake in the future, would the 
firm be considered? 
 
Yes – No  

  

 
Ra�ng:  1= Poor 2= Fair          3= Average            4= Good           5= Excellent  
 
 
 
_________________________________________________ 
Signature    Date 
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AGREEMENT FOR PROFESSIONAL SERVICES 
   
 THIS AGREEMENT (“Agreement”) is entered into this ___ day of __________, 2023 by 
and between the Village of Palm Springs, a Florida municipal corporation (“Village”), and 
Sunshine Building Inspection, LLC, a Company authorized to do business in the State of Florida 
(“Contractor”).   
 

RECITALS 
 

 WHEREAS, the Village is in need of plan review services for various trades and 
disciplines (“the Services”; and  
 
 WHEREAS, through its competitive selection process under Chapter 58 of the Village of 
Palm Springs Code of Ordinances, the Village issued RFP #2023R-002, attached hereto as Exhibit 
“A” to this Agreement, seeking proposals from firms qualified to provide the Services; and 
 
 WHEREAS, the Contractor has provided a proposal and cost estimate for providing the 
Services, attached hereto as Exhibit “B” to this Agreement; and 
 
 WHEREAS, Village staff has reviewed the proposal and determined the pricing to be 
reasonable and comparable to the fees charged to other municipalities for services of this nature; 
and 
 WHEREAS, the Village desires to accept the Contractor’s proposal; and 
  
 WHEREAS, the purpose of this Agreement is to set forth certain terms and conditions for 
the provision of services by the Contractor to the Village.   
 
NOW, THEREFORE, in consideration of the premises and mutual covenants herein contained, the 
sufficiency of which is hereby acknowledged by the parties, the Village and the Contractor agree as 
follows:   

 
SECTION 1:  INCORPORATION OF RECITALS.  The foregoing Recitals are incorporated into 
this Agreement as true and correct statements.  

 
SECTION 2:  CONTRACTOR’S PROPOSAL.  The Contractor shall provide the Village with the 
Services as more specifically set forth in RFP #2023-002R, attached hereto as Exhibit “A” to this 
Agreement, and the Contractor’s proposal, attached hereto as Exhibit “B,” both of which Exhibits 
are incorporated herein by reference.   
 
SECTION 3:  INDEPENDENT CONTRACTOR RELATIONSHIP.  No relationship of employer 
or employee is created by this Agreement, it being understood that Contractor will act hereunder as 
an independent contractor and none of the Contractor’s, officers, directors, employees, independent 
contractors, representatives or agents performing services for Contractor pursuant to this Agreement 
shall have any claim under this Agreement or otherwise against the Village for compensation of any 
kind under this Agreement.  The relationship between the Village and Contractor is that of 



 

 2 

independent contractors, and neither shall be considered a joint venturer, partner, employee, agent, 
representative, or other relationship of the other for any purpose expressly or by implication.   
 
SECTION 4:  TERM AND TERMINATION.  

 a. Term.  The initial term of this Agreement shall be for a period of three (3) years 
from the date of this Agreement, with two (2) renewal options for a period of one (1) year each.   
 
 b. Termination without cause.  The Village may terminate this Agreement at any time 
with or without cause by giving not less than thirty (30) days written notice of termination.   
 
 c. Termination for cause.  Either party may terminate this Agreement at any time in 
the event that the other party engages in any act or makes any omission constituting a material 
breach of any term or condition of this Agreement.  The party electing to terminate this Agreement 
shall provide the other party with written notice specifying the nature of the breach.  The party 
receiving the notice shall then have three (3) days from the date of the notice in which to remedy 
the breach. If such corrective action is not taken within three (3) days, then this Agreement shall 
terminate at the end of the three (3) day period without further notice or demand. 
 
 d. Effect of Termination.   Termination of this Agreement shall not affect any rights, 
obligations, and liabilities of the parties arising out of transactions which occurred prior to 
termination.  Notwithstanding the foregoing, the parties acknowledge and agree that the Village is 
a municipal corporation and political subdivision of the state of Florida, and as such, this 
Agreement (and all Exhibits hereto) are subject to budgeting and appropriation by the Village of 
funds sufficient to pay the costs associated herewith in any fiscal year of the Village. 
Notwithstanding anything in this Agreement to the contrary, in the event that no funds are 
appropriated or budgeted by the Village’s governing board in any fiscal year to pay the costs 
associated with the Village’s obligations under this Agreement, or in the event the funds budgeted 
or appropriated are, or are estimated by the Village to be, insufficient to pay the costs associated 
with the Village’s obligations hereunder in any fiscal period, then the Village will notify 
Contractor of such occurrence and either the Village or Contractor may terminate this Agreement 
by notifying the other in writing, which notice shall specify a date of termination no earlier than 
twenty-four (24) hours after giving of such notice.  Termination in accordance with the preceding 
sentence shall be without penalty or expense to the Village of any kind whatsoever; however, 
Village shall pay Contractor for all services performed under this Agreement through the date of 
termination.  
  
SECTION 5:  COMPENSATION.  The Village agrees to compensate the Contractor in 
accordance with the fee schedule set forth in the Contractor’s Price Schedule Proposal Submittal 
Form (see Exhibit “B”).   In no event with the total amount paid exceed  
$______________________ annually.  
 
The Contractor shall render monthly invoices to the Village for services that have been rendered 
in conformity with this Agreement in the previous month. The invoices shall specify the work 
performed and the time spent on such work.  Invoices will normally be paid within thirty (30) days 
following the Village’s receipt of the Contractor’s invoice. 
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The Village shall not reimburse the Contractor for any additional costs incurred as a direct or 
indirect result of the Contractor providing service to the Village under this Agreement which is 
not set forth in Exhibit “A” unless approved in advance by the Village.  
 
SECTION 6:  COMPLIANCE AND DISQUALIFICATION.   Each of the parties agrees to 
perform its responsibilities under this Agreement in conformance with all laws, regulations, and 
administrative instructions that relate to the parties’ performance of this Agreement, including, 
without limitation, the applicable licensure requirements and Florida Public Records laws.   

 
SECTION 7:  PERSONNEL.  The Contractor represents that it has, or will secure at its own expense, 
all necessary personnel required to perform the Services under this Agreement.  Such personnel shall 
not be employees of or have any contractual relationship with the Village.  All of the services required 
hereunder shall be performed by the Contractor or under its supervision, and all personnel engaged in 
performing the services shall be fully qualified and authorized or permitted under federal, state, and 
local law to perform such services. 
 
SECTION 8:  SUB-CONTRACTORS.  The Village reserves the right to accept the use of a sub-
Contractor or to reject the selection of a particular sub-Contractor and approve all qualifications of 
any sub-Contractor in order to make a determination as to the capability of the sub-Contractor to 
perform properly under this Agreement.  All subcontractors providing professional services to the 
Contractor under this Agreement will also be required to provide their own insurance coverage 
identical to those contained in this Agreement.  In the event that a sub-Contractor does not have 
insurance or does not meet the insurance limits as stated in this Agreement, the Contractor shall 
indemnify and hold harmless the Village for any claim in excess of the sub-Contractor’s insurance 
coverage, arising out of the negligent acts, errors or omissions of the sub-Contractor.  
 
SECTION 9:  FEDERAL AND STATE TAX.  The Village is exempt from payment of Florida State 
Sales and Use Tax.  The Contractor is not authorized to use the Village’s Tax Exemption Number. 
 
SECTION 10:  VENUE AND REMEDIES.  This Agreement shall be governed by the laws of the 
State of Florida.  Any and all legal action necessary to enforce the Agreement will be held in Palm 
Beach County.  No remedy herein conferred upon any party is intended to be exclusive of any 
other remedy, and each and every such remedy shall be cumulative and shall be in addition to 
every other remedy given hereunder or now or hereafter existing at law or in equity or by statute 
or otherwise.  No single or partial exercise by any party of any right, power, or remedy hereunder 
shall preclude any other or further exercise thereof. 
 
SECTION 11:  WAIVER OF JURY TRIAL.  TO ENCOURAGE PROMPT AND EQUITABLE 
RESOLUTION OF ANY LITIGATION, EACH PARTY HEREBY WAIVES ITS RIGHTS TO 
A TRIAL BY JURY IN ANY LITIGATION RELATED TO THIS AGREEMENT. 
 
SECTION 12:  ACCESS AND AUDITS.  The Contractor shall maintain adequate records to 
justify all payments made by the Village under this Agreement for at least three (3) years after 
completion of this Agreement and longer if required by applicable federal or state law.  The Village 
shall have access to such books, records, and documents as required in this section for the purpose 
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of inspection or audit during normal business hours, at the Contractor’s place of business.  In no 
circumstances will Contractor be required to disclose any confidential or proprietary information 
regarding its products and service costs. 
 
SECTION 13:   SUCCESSORS AND ASSIGNS.   The Village and the Contractor each binds 
itself and its partners, successors, executors, administrators, and assigns to the other party of this 
Agreement and to the partners, successors, executors, administrators, and assigns of such other 
party, in respect to all covenants of this Agreement.  Except as agreed in writing by all parties, this 
Agreement is not assignable.   
 
SECTION 14:  AUTHORITY TO PRACTICE.  The Contractor hereby represents and warrants 
that it has and will continue to maintain all licenses and approvals required to conduct its business 
and provide the services required under this Agreement, and that it will at all times conduct its 
business and provide the services under this Agreement in a reputable manner.  Proof of such 
licenses and approvals shall be submitted to the Village upon request. 
 
SECTION 15:  NONDISCRIMINATION.  The Contractor warrants and represents that all of its 
employees are treated equally during employment without regard to race, color, religion, disability, 
sex, age, national origin, ancestry, marital status, or sexual orientation. 
 
SECTION 16:  SEVERABILITY.  If any term or provision of this Agreement, or the application 
thereof to any person or circumstances shall, to any extent, be held invalid or unenforceable, to 
remainder of this Agreement, or the application of such terms or provision, to persons or 
circumstances other than those as to which it is held invalid or unenforceable, shall not be affected, 
and every other term and provision of this Agreement shall be deemed valid and enforceable to 
the extent permitted by law.   
 
SECTION 17:  PUBLIC ENTITY CRIMES.  Contractor acknowledges and agrees that a person 
or affiliate who has been placed on the convicted vendor list following a conviction for a public 
entity crime may not submit a bid, proposal, or reply on a contract to provide any goods or services 
to a public entity; may not submit a bid, proposal, or reply on a contract with a public entity for 
the construction or repair of a public building or public work; may not submit bids, proposals, or 
replies on leases of real property to a public entity; may not be awarded or perform work as a 
contractor, supplier or sub-contractor under a contract with any public entity; and may not transact 
business with any public entity in excess of the threshold amount provided in Section 287.017, 
Florida Statues, for CATEGORY TWO for a period of 36 months following the date of being 
placed on the convicted vendor list. The Contractor will advise the Village immediately if it 
becomes aware of any violation of this statute. 
 
SECTION 18:  SCRUTINIZED COMPANIES. 
Contractor certifies that it and its subcontractors are not on the Scrutinized Companies that Boycott 
Israel List and are not engaged in the boycott of Israel.  Pursuant to section 287.135, Florida 
Statutes, the Village may immediately terminate this Agreement at its sole option if the Contractor 
or any of its subcontractors are found to have submitted a false certification; or if the Contractor 
or any of its subcontractors are placed on the Scrutinized Companies that Boycott Israel List or is 
engaged in the boycott of Israel during the term of this Agreement. 
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The Contractor agrees to observe the above requirements for applicable subcontracts entered into 
for the performance of work under this Agreement.  The Contractor agrees that the certifications 
in this section shall be effective and relied upon by the Village for the term of this Agreement, 
including any and all renewals.  The Contractor agrees that if it or any of its subcontractors’ 
status changes in regards to any certification herein, the Contractor shall immediately notify the 
Village of the same.  As provided in Subsection 287.135(8), Florida Statutes, if federal law 
ceases to authorize the above-stated contracting prohibitions then they shall become inoperative. 
 
SECTION 19:  SUCCESSORS AND ASSIGNS. 
The Village and the Contractor each binds itself and its partners, successors, executors, 
administrators, and assigns to the other party and to the partners, successors, executors, 
administrators, and assigns of such other party, in respect to all covenants of the Contract 
Documents.  Except as set forth above, neither the Village nor the Contractor shall assign, sublet, 
convey, or transfer its interest in the Contract Documents without the written consent of the 
other.  Nothing herein shall be construed as creating any personal liability on the part of any 
officer or agent of the VILLAGE which may be a party hereto, nor shall it be construed as giving 
any rights or benefits hereunder to anyone other than the Village and the Contractor. 
 
 
SECTION 20:  NOTICE.  All notices required in this Agreement shall be sent by hand-delivery, 
certified mail (RRR), or by nationally recognized overnight courier, and if sent to the Village shall 
be sent to: 
 
 Village of Palm Springs 
 Attn:  Village Manager 
 226 Cypress Lane 
 Palm Springs, FL  33461 
  
and if sent to the Contractor, shall be sent to: 
 Sunshine Building Inspection, LLC 
 Attn: Jose N. Rodriguez, Manager 
 110 W. Palmetto Road 
 Lake Worth Beach, FL  33467 
  
The foregoing names and addresses may be changed if such change is provided in writing to the 
other party. 
 
SECTION 21:  ENTIRETY OF AGREEMENT.  The Village and the Contractor agree that this 
Agreement sets forth the entire agreement between the parties and that there are no promises or 
understandings other than those stated herein.  None of the provisions, terms, and conditions 
contained in this Agreement may be added to, modified, superseded, or otherwise altered, except 
by written instrument executed by the parties hereto. 
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SECTION 22:  WAIVER.  Failure of a party to enforce or exercise any of its right(s) under this 
Agreement shall not be deemed a waiver of that parties’ right to enforce or exercise said right(s) 
at any time thereafter. 

SECTION 23:  PREPARATION AND NON-EXCLUSIVE.  This Agreement shall not be 
construed more strongly against either party regardless of who was more responsible for its 
preparation.  This is a non-exclusive Agreement, and the Village reserves the right to contract with 
individuals or firms to provide the same or similar services. 

SECTION 24:  MATERIALITY.  All provisions of the Agreement shall be deemed material.  In 
the event Contractor fails to comply with any of the provisions contained in this Agreement or 
exhibits, amendments, and addenda attached hereto, said failure shall be deemed a material breach 
of this Agreement and Village may at its option provide notice to the Contractor to terminate for 
cause. 
 
SECTION 25:  NOTICE OF COMPLAINTS, SUITS, AND REGULATORY VIOLATIONS.  
Each party will promptly notify the other of any complaint, claim, suit, or cause of action 
threatened or commenced against it which arises out of or relates, in any manner, to the 
performance of this Agreement.  Each party agrees to cooperate with the other in any investigation 
either may conduct, the defense of any claim or suit in which either party is named and shall do 
nothing to impair or invalidate any applicable insurance coverage.  
 
SECTION 26:  LEGAL EFFECT.  This Agreement shall not become binding and effective until 
approved by the Village.  
 
SECTION 27:  SURVIVABILITY.  Any provision of this Agreement which is of a continuing 
nature or imposes an obligation which extends beyond the term of this Agreement shall survive its 
expiration or earlier termination.  
 
SECTION 28:  COUNTERPARTS.  This Agreement may be executed in one or more 
counterparts, each of which shall be deemed an original, and will become effective and binding 
upon the parties as of the effective date at such time as all the signatories hereto have signed a 
counterpart of this Agreement. 
 
SECTION 29:  PALM BEACH COUNTY IG.  In accordance with Palm Beach County ordinance 
number 2011-009, the CONTRACTOR acknowledges that this Agreement may be subject to 
investigation and/or audit by the Palm Beach County Inspector General.  The CONTRACTOR has 
reviewed Palm Beach County ordinance number 2011-009 and is aware of its rights and/or 
obligations under such ordinance. 
 
SECTION 30:  AGREEMENT DOCUMENTS AND CONTROLLING PROVISIONS.  This 
Agreement consists of the terms of this Agreement; RFP # 2023R-002 (Exhibit “A”): and the 
Contractor’s Proposal (Exhibit “B”).  The parties agree to be bound by all the terms and conditions 
set forth in the aforementioned documents.  To the extent that there exists a conflict between the 
terms of this Agreement, the RFP, and Proposal, the conflict shall be resolved by giving precedence 
in the following order: (1) the Agreement; (2) the RFP; and (3) the Contractor’s Proposal.  
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Wherever possible, the provisions of such documents shall be construed in such a manner as to 
avoid conflicts between provisions of the various documents.   
 
SECTION 31:  PUBLIC RECORDS.  Contractor shall comply with Florida’s Public Records Act, 
Chapter 119, Florida Statutes, and, if determined to be acting on behalf of the Village as provided 
under section 119.011(2), Florida Statutes, specifically agrees to: 
 

(a) Keep and maintain public records required by the Village to perform the service. 
 
(b) Upon request from the Village’s custodian of public records or designee, provide 

the Village with a copy of the requested records or allow the records to be inspected 
or copied within a reasonable time at a cost that does not exceed the cost provided 
in Chapter 119, Florida Statutes, or as otherwise provided by law. 
 

(c) Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for 
the duration of this Contract and following completion of this Contract if the 
Contractor does not transfer the records to the Village. 
 

(d) Upon completion of this Contract, transfer, at no cost, to the Village all public 
records in possession of the Contractor or keep and maintain public records 
required by the Village to perform the service. If the Contractor transfers all public 
records to the Village upon completion of the Contract, the Contractor shall destroy 
any duplicate public records that are exempt or confidential and exempt from public 
records disclosure requirements. If the Contractor keeps and maintains public 
records upon completion of the Contract, the Contractor shall meet all applicable 
requirements for retaining public records. All records stored electronically must be 
provided to the Village, upon request from the Village’s custodian of public records 
or designee, in a format that is compatible with the information technology systems 
of the Village.  

 
 IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN 
OF PUBLIC RECORDS OR DESIGNEE AT 561-584-8200 ext. 8431, 
kwynn@vpsfl.org, OR BY MAIL AT VILLAGE OF PALM SPRINGS, 
226 CYPRESS LANE, PALM SPRINGS, FL 33461. 

 
SECTION 32:  INDEMNIFICATION.  The Contractor, its officers, employees, and agents shall 
indemnify and hold harmless the Village, including its officers, employees, and agents from 
liabilities, damages, losses, and costs, including but not limited to, reasonable attorney's fees (at 
the trial and appellate levels), to the extent caused by the negligence of the Contractor, its officers, 
directors, employees, representatives and agents employed or utilized by the Contractor in the 
performance of the services under this Agreement.  The Village agrees to be responsible for its 

mailto:kwynn@vpsfl.org
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own negligence. Nothing contained in this Agreement shall create a contractual relationship with 
or a cause of action in favor of a third party against either the Village or the Contractor, nor shall 
this Agreement be construed as a waiver of sovereign immunity for the Village beyond the waiver 
provided in section 768.28, Florida Statutes nor shall the Village indemnify the Contractor. 
 
SECTION 33:   INSURANCE.   During the life of this Agreement, the Contractor shall 
maintain insurance coverage as set forth below, and shall provide the Village with satisfactory 
proof of same:  
  

(a)    Workers’ Compensation Insurance – as required by law.  
(b)    Employer’s Liability Insurance - $1,000,000 per occurrence, $1,000,000 for each 

disease, and $1,000,000 for aggregate disease  
(c)    Comprehensive General Liability Insurance – with limits of not less than 

$1,000,000 per occurrence and $2,000,000 in the aggregate for Bodily Injury and 
Property Damage.  

(d)    Automobile Liability Insurance – Contractor must provide proof of Automobile 
Liability Insurance coverage.  

(e)    Professional Liability in an amount of not less than $1,000,000 per claim. 
 
 

9. SECTION 34:  E-VERIFY.  Pursuant to Section 448.095(2), Florida Statutes, beginning 
on January 1, 2021, the CONTRACTOR shall: 

 
(a) Register with and use the E-Verify system to verify the work authorization status of 

all newly hired employees pursuant to Section 448.095(2), Florida Statutes, and 
require all subcontractors to do the same; 

 
(b) Secure an affidavit from all subcontractors stating that the subcontractor does not 

employ, contract with, or subcontract with an “unauthorized alien” as defined in 
Section 448.095(1)(f), Florida Statutes; 

 
(c)  Maintain copies of all subcontractor affidavits for the duration of this Agreement and 

provide same to the VILLAGE upon request; 
 

(d)  Comply fully, and ensure all of its subcontractors comply fully, with Section 448.095, 
Florida Statutes;  

 
(e) Be aware that a violation of Section 448.09(1), Florida Statutes (Unauthorized aliens; 

employment prohibited) shall be grounds for termination of this Agreement; and 
 

(f) Be aware that a violation of Section 448.095(5) by a subcontractor, and not the 
CONTRACTOR, shall be grounds for the VILLAGE to order the CONTRACTOR 
immediately terminate the contract with the subcontractor; and 

 
(g) Be aware that if the VILLAGE terminates this Agreement under Section 

448.095(5)(c), Florida Statutes, the CONTRACTOR may not be awarded a contract 
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REQUEST FOR PROPOSAL 
 
The Village of Palm Springs, Florida is seeking proposals from interested and qualified firms to provide plan 
review services for various trades and disciplines. 
 
Request for Proposals documents are available beginning April 27, 2023. The Village of Palm Springs 
u�lizes electronic online services for no�fica�on, distribu�on, and submital of its Solicita�on documents. 
The Village’s Solicita�on informa�on can be obtained from (a) www.DemandStar.com; (b) contact the 
Village Procurement Specialist, Theresa L. Gonzalez, at procurement@vpsfl.org; (c) call the Finance 
Department office at (561) 584-8200 ext. 8447. 
 
Those interested in providing these services are instructed to submit a response electronically via 
DemandStar. Proposers also have the op�on of submi�ng one (1) unbound original, and one (1) complete 
copy of the response to the Village Clerk at the �me and date specified.  
 
It is the responsibility of the Proposer to ensure that all pages are included in the submission. All proposers 
are advised to closely examine the request for Proposals documents. Sealed Proposals must be clearly 
marked “RFP #2023R-002, Plan Review Services” and must be received by the Village Clerk at 226 Cypress 
Lane, Palm Springs, Florida 33461, before the deadline on Tuesday, May 23, 2023, at 2:00 p.m. local �me.  
Late Proposals will not be accepted, whether by mail or otherwise. Proposals will be returned to the sender 
unopened.  Any ques�ons regarding the completeness or substance of the Request for Proposals 
documents or the scope of services must be submited in wri�ng via email to Theresa L. Gonzalez, 
Procurement Specialist, procurement@vpsfl.org. 

A virtual pre-bid conference will be held at 9:30 a.m. local time on Thursday, May 4, 2023, via 
GoToMeeting. Attendance at the pre-bid conference is not mandatory. 

 

Non-Mandatory Pre-Bid Conference – May 4, 2023, at 9:30 a.m.  

 Participants can join on the computer or mobile app (Microsoft Teams)  
 

• Registration: https://events.gcc.teams.microsoft.com/event/317a6486-73cc-4dde-8298-

8cac428dfbd5@20801dc8-57d4-4c4b-b981-92be4d50e21c 

• Meeting ID#: 275 131 025 182 
 

Bid Opening – May 23, 2023, at 2:30 p.m. 

• Registration: https://events.gcc.teams.microsoft.com/event/7cda3046-e9fb-45c9-99c1-

733d24043783@20801dc8-57d4-4c4b-b981-92be4d50e21c 

• Meeting ID#: 243 978 629 87 
 

Deadline to Submit Ques�ons: Ques�ons must be submited in wri�ng to the Procurement Specialist, 
Theresa L. Gonzalez at procurement@vpsfl.org no later than the deadline on Thursday, May 11, 2023, at 
4:00 p.m. 
 

http://www.demandstar.com/
mailto:kwynn@vpsfl.org
mailto:procurement@vpsfl.org
https://events.gcc.teams.microsoft.com/event/317a6486-73cc-4dde-8298-8cac428dfbd5@20801dc8-57d4-4c4b-b981-92be4d50e21c
https://events.gcc.teams.microsoft.com/event/317a6486-73cc-4dde-8298-8cac428dfbd5@20801dc8-57d4-4c4b-b981-92be4d50e21c
https://events.gcc.teams.microsoft.com/event/7cda3046-e9fb-45c9-99c1-733d24043783@20801dc8-57d4-4c4b-b981-92be4d50e21c
https://events.gcc.teams.microsoft.com/event/7cda3046-e9fb-45c9-99c1-733d24043783@20801dc8-57d4-4c4b-b981-92be4d50e21c
mailto:procurement@vpsfl.org
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A�er receiving all proposals, a public mee�ng will be scheduled for the Village’s Selec�on Commitee to 
review and discuss the rankings of the respondents. The public mee�ng will be held at Village Hall at 226 
Cypress Lane, Palm Springs, FL 33461. 
 
The Village reserves the right, in its sole discre�on, to accept or reject any or all Proposals, in whole or in 
part, to waive all nonmaterial irregulari�es and/or technicali�es, and to award, the contract on such terms 
it deems will best serve the interests of the Village. 
 
Village of Palm Springs 
Publish: DemandStar, Lake Worth Herald, and Village of Palm Springs website 
April 27, 2023 
 
 

+ + END OF ADVERTISEMENT FOR BIDS + + 
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GENERAL TERMS AND CONDITIONS 
  
1. CONE OF SILENCE 
Pursuant to Section 2-355 of Palm Beach County Ordinance No. 2011-039, and the purchasing policies of 
the Village of Palm Springs, all Solicitations, once advertised and until the appropriate authority has 
approved an award recommendation, are under the “Cone of Silence”. This limits and requires 
documentation of communications between potential Proposers and/or Proposers on Village 
Solicitations, the Village’s professional staff, and the Village Council members. 
 
2. ADDENDUM 
The Village may issue an addendum in response to any inquiry received, prior to the close of the 
Solicitation period, which changes, adds, or clarifies the terms, provisions, or requirements of the 
Solicitation. The Proposer should not rely on any representation, statement, or explanation, whether 
written or verbal, other than those made in the Solicitation document or in the addenda issued. Where   
there   appears   to   be   a   conflict   between   the Solicitation and any addenda, the last addendum issued 
shall prevail.  It is the vendor’s responsibility to ensure receipt of all addenda, and any accompanying 
documentation. The vendor is required to submit with its Proposal or Proposal a signed “Acknowledgment 
of Addenda” form when any addenda have been issued. 
 
3. LEGAL REQUIREMENTS 
This   Solicitation   is   subject   to   all   legal   requirements contained in the applicable Village Ordinances 
and Resolutions, as well as all applicable Village, State, and Federal Statutes. Where conflict exists 
between this Proposal Solicitation and these legal   requirements, the authority shall prevail in the 
following order: Federal, State, and local. 
 
4. CHANGE OF PROPOSAL 
Prior to the scheduled Proposal opening a Proposer may change its Proposal by submitting a new Proposal 
(as indicated on the cover page) with   a   letter   on   the   firm’s   letterhead, signed   by   an authorized 
agent stating that the new submittal replaces the original submittal. The new submittal shall contain the 
letter and all information as required for submitting the original Proposal. No changes to a Proposal will 
be accepted after the Proposal has been opened. 
 
5. WITHDRAWAL OF PROPOSAL 
A Proposal shall be irrevocable unless the Proposal is withdrawn as provided herein. Only a written letter 
received by the Village Clerk prior to the Proposal opening date may withdraw a Proposal. The withdrawal 
letter must be on company letterhead and signed by an authorized agent of the Proposer. 
 
6. CONFLICTS WITHIN THE PROPOSAL SOLICITATION 
In the event of a conflict between the General Terms and Conditions, Special Conditions, the Technical 
Specifications, the Proposal Certification Form, or any addendum issued, the order of precedence shall be 
the last addendum issued, the Proposal Certification Form, the Technical Specifications, the Special 
Conditions, and then the General Terms and Conditions. 
 
7. PAYMENT TERMS  
It is the policy of the Village of Palm Springs that payment for all purchases by Village departments shall 
be made in a timely manner.  The Village will pay the awarded Proposer upon receipt and acceptance of  
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the goods or services by a duly authorized representative of the Village.   In accordance with Section 
218.74, Florida Statutes, the time at which payment shall be due from the Village shall be forty-five (45) 
days from receipt of a proper invoice for goods or services other than construction services. The payment 
due date for construction services is governed by Section 218.735, Florida Statutes.  Proceedings to 
resolve disputes for payment of obligations shall be concluded by final written decision of the Village 
Manager or designee, not later than sixty (60) days after the date on which the proper invoice was 
received by the Village. 
 
8. DISCOUNTS (PROMPT PAYMENTS)  
The Proposer may offer cash discounts for prompt payments; however, such discounts will not be 
considered in determining the lowest price during Proposal evaluation.  Proposers are requested to 
provide prompt payment terms in the space provided on the Proposal submittal signature page of the 
Solicitation. 
  
9. PREPARATION OF PROPOSALS  
(a) The Proposal forms define requirements of items to be purchased and must be completed and  

submitted with the Proposal. Use of any other forms will result in the rejection of the Proposer’s 
offer.   The Proposal submittal forms must be legible. Proposers shall use typewriter, computer, 
or ink.  All changes must be crossed out and initialed in ink. Failure to comply with these 
requirements may cause the Proposal to be rejected. 

(b) An authorized agent of the Proposer’s firm must sign the Proposal submittal form. Failure to sign 
the Signature Page of the Proposal shall render the Proposal non-responsive. 

(c) The Proposer may be considered non-responsive if Proposals are conditioned upon modifications, 
changes, or revisions to the terms and conditions of this Solicitation. 

(d) The Proposer may submit alternate Proposal(s) for the same Solicitation provided that such offer 
is allowable under the terms and conditions.  The alternate Proposal must meet or exceed the 
minimum requirements and be submitted as a separate Proposal submittal marked “Alternate 
Proposal”. 

(e) When there is a discrepancy between the unit prices and any extended prices, the unit prices will 
prevail. 

(f) Late Proposals will not be accepted and will be returned to the sender unopened.  It is the 
Proposer’s responsibility to ensure timely delivery by the due date and time, and at the place 
stated in this Solicitation.  No exceptions will be made due to weather, carrier, traffic, illness, or 
other issues. 

 
10. CANCELLATION OF PROPOSAL SOLICITATION 
The Village of Palm Springs reserves the right to cancel, in whole or in part, any Invitation to Proposal 
when it is in the best interest of the Village. 
 
11. AWARD OF CONTRACT 
(a) The contract may be awarded to the responsive and responsible Proposer meeting all 

requirements as set forth in the Solicitation. The Village reserves the right to reject any and all 
Proposals, to waive irregularities or technicalities, and to re-advertise for all or any part of this 
Proposal Solicitation as deemed in its best interest. The Village shall be the sole judge of its best 
interest. 
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(b) The Village reserves the right to reject any and all Proposals if it is determined that prices are 
excessive, best offers are determined to be unreasonable, or it is otherwise determined to be in 
the Village’s best interest to do so. 

(c) The Village reserves the right to negotiate prices with the responsive and responsible low 
Proposer, provided that the scope of work of this Solicitation remains the same. 

(d) The Proposer’s performance as a prime contractor or subcontractor on previous Village contracts 
shall be taken into account in evaluating the Proposal received for this Proposal Solicitation. 

(e) The Proposal Solicitation, any addenda and/or properly executed modifications, the Proposer’s 
response, the signed Agreement, the purchase order, and any change order(s) shall constitute the 
contract. 

(f) Award of this Proposal may be predicated on compliance with, and submittal of all required 
documents as stipulated in the Proposal Solicitation. 

(g) The Village reserves the right to request and evaluate additional information from any Proposer 
after the submission deadline as the Village deems necessary. 

(h) Following award of the contract, the contract documents shall consist of this ITB, together with 
all attachments and addenda thereto, and the successful Proposer’s response, including all 
attachments thereto.  

  
12. CONTRACT EXTENSION   
The Village  reserves the right to  extend any agreement for a maximum period not to exceed ninety (90) 
calendar days in order to provide Village departments with continual service and supplies while a new 
agreement is being solicited, evaluated, and/or awarded.  
  
13. WARRANTY   
All warranties express and implied shall be made available to the Village for goods and services covered 
by this Proposal Solicitation.  All goods furnished shall be fully guaranteed by the awarded Proposer 
against factory defects and workmanship.    At no expense to the Village, the awarded Proposer shall 
correct any and all apparent and latent defects that may occur within the manufacturer’s standard 
warranty.  
   
14. NON-EXCLUSIVITY   
It is the intent of the Village to enter into an agreement with the awarded Proposer that will satisfy its 
needs as described herein. However, the Village reserves the right as deemed in its best interest to 
perform, or cause to be performed, the work and services, or any portion thereof, herein described in any 
manner it sees fit, including but not limited to, award of other contracts, use of any contractor, or perform 
the work with its own employees.  
  
15. CONTINUATION OF WORK   
Any work that commences prior to and will extend beyond the expiration date of the current contract 
period shall, unless terminated by mutual written agreement between the Village and the successful 
Proposer, continue until completion at the same prices, terms, and conditions.  
 
16. PROPOSAL PROTEST   
Shall be in accordance with Section 58-6 of the Village Code.  
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17. LICENSES, PERMITS AND FEES   
The awarded Proposer(s) shall hold all licenses and/or certifications, obtain and pay for all permits and/or  
inspections, and comply with all laws, ordinances, regulations, and building code requirements applicable 
to the work required herein.  Damages, penalties, and/or fines imposed on the Village or an awarded 
Proposer for failure to obtain and maintain required licenses, certifications, permits, and/or inspections 
shall be borne by the awarded Proposer.  
  
18. SUBCONTRACTING   
Unless otherwise specified in this Proposal Solicitation, the successful Proposer shall not subcontract any 
portion of the work without the prior written consent of the Village.   The ability to subcontract may be 
further limited by the Special Conditions.  Subcontracting without the prior consent of the Village may 
result in termination of the contract for default.  
  
19. ASSIGNMENTS  
The awarded Proposer shall not assign, transfer, hypothecate, or otherwise dispose of this contract, 
including any rights, title, or interest therein, or its power to execute such contract to any person, 
company, or corporation without the prior written consent of the Village.    Assignment without the prior 
consent of the Village may result in termination of the contract for default. 
 
20. RESPONSIBILITIES AS EMPLOYER   
The employee(s) of the awarded Proposer shall be considered to be at all times its employee(s), and not 
an employee(s) or agent(s) of the Village or any of its departments.  The awarded Proposer shall provide 
physically competent employee(s) capable of performing the work as required.  The Village may require 
the awarded Proposer to remove any employee it deems unacceptable.  All employees of the awarded 
Proposer shall wear proper identification. 
 
It is the awarded Proposer’s responsibility to ensure that all its employees and subcontractors comply 
with the employment regulations required by the US Department of Homeland Security.  The Village shall 
have no responsibility to check or verify the legal immigration status of any employee of the awarded 
Proposer.  
  
21. INDEMNIFICATION   
The awarded Proposer shall indemnify and hold harmless the Village  and  its  officers,  employees,  agents,  
and instrumentalities   from   any   and   all   liability,   losses   or damages, including attorney’s fees and 
costs of defense, which the Village or its officers, employees, agents, or instrumentalities may incur as a 
result of claims, demands, suits, causes of actions, or proceedings of any kind or nature arising out of, 
relating to, or resulting from the performance of the agreement by the awarded Proposer or its 
employees, agents, servants, partners, principals, or subcontractors. The awarded Proposer shall pay all 
claims and losses in connection therewith, and shall investigate and defend all claims, suits, or actions of 
any kind or nature in the name of the Village, where applicable, including appellate proceedings, and shall 
pay all costs, judgments, and attorney’s fees which may be incurred thereon. The awarded Proposer 
expressly understands and agrees that any insurance protection required by the contract agreement or 
otherwise provided by the awarded Proposer shall in no way limit the responsibility to indemnify, keep 
and save harmless, and defend the Village or its officers, employees, agents, and instrumentalities as 
herein provided.  
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22. COLLUSION  
A Proposer recommended for award as the result of a competitive Request for Proposal for any Village 
purchases of supplies, materials, and services (including professional services, other than professional 
architectural, engineering, and other services subject to Sec. 287.055 Florida Stats.), purchase, lease, 
permit, concession, or management agreement shall, within five (5) business days of the filing of such 
recommendation, submit an affidavit under the penalty of perjury, on a form provided by the Village, 
stating either that the Proposer is not related to any of the other parties submitting in the competitive 
Request for Proposal or identifying all related parties, as defined in this Section, which RFP in the Request 
for Proposal; and attesting that the Proposer’s RFP is genuine and not a sham or collusive or made in the 
interest or on behalf of any person not therein named, and that the Proposer has not, directly or indirectly, 
induced or solicited any other Proposer to put in a sham RFP, or any other person, firm, or corporation to 
refrain from proposing, and that the Proposer has not in any manner sought by collusion to secure to the 
Proposer an advantage over any other Proposer. In the event a recommended Proposer identifies related 
parties in the competitive Request for Proposal, its RFP shall be presumed to be collusive, and the 
recommended Proposer shall be ineligible for award unless that presumption is rebutted to the 
satisfaction of the Village. Any person or entity that fails to submit the required affidavit shall be ineligible 
for contract award. 
 
23. MODIFICATION OF CONTRACT  
The contract may be modified by mutual consent, in writing, through the issuance of a modification to the 
contract, a supplemental agreement, purchase order, or change order, as appropriate. In accordance with 
Section 58-18 of the Purchasing code, modification of contract or change order shall be subject to prior 
approval by the Village 
 
24. FRAUD AND MISREPRESENTATION  
Any individual, corporation, or other entity that attempts to meet its contractual obligations with the 
Village through fraud, misrepresentation, or material misstatement, may be debarred as set forth by the 
Village Code.   The Village, as a further sanction, may terminate or cancel any other contracts with such 
individual, corporation, or entity.  Such individual or entity shall be responsible for all direct or indirect 
costs associated with termination or cancellation, including attorney’s fees.  
  
25. ACCESS AND AUDIT OF RECORDS  
The Village reserves the right to require the awarded Proposer to submit to an audit by an auditor of the 
Village’s choosing at the awarded Proposer’s expense. The awarded Proposer shall provide access to all 
of its records, which relate directly or indirectly to this Agreement, at its place of business during regular 
business hours.  The awarded Proposer shall retain all records pertaining to this Agreement, and upon 
request, make them available to the Village for three (3) years following expiration of the Agreement. The 
awarded Proposer agrees to provide such assistance as may be necessary to facilitate the review or audit 
by the Village to ensure compliance with applicable accounting and financial standards.  
  
26. OFFICE OF THE INSPECTOR GENERAL  
Palm Beach County has established the Office of the Inspector General, which is authorized and 
empowered to review past, present, and proposed County programs, contracts, transactions, accounts, 
and records.  The Inspector General (IG) has the power to subpoena witnesses, administer oaths, require 
the production of records, and monitor existing projects and programs.   The Inspector General may, on a 
random basis, perform audits on all Village contracts. 
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27. PRE-AWARD INSPECTION  
The Village may conduct a pre-award inspection of the Proposer’s site or hold a pre-award qualification 
hearing to determine if the Proposer is capable of performing the requirements of this Proposal 
Solicitation.  
 
28. PROPRIETARY AND/OR CONFIDENTIAL INFORMATION  
Proposers are hereby notified that all information submitted as part of, or in support of Proposal 
submittals will be available for public inspection after the opening of Proposals in compliance with Chapter 
119 of the Florida Statutes, popularly known as the “Public Records Law.”  The Proposer shall not submit 
any information in response to this Solicitation which the Proposer considers to be a trade secret, 
proprietary, or confidential.  The submission of any information to the Village in connection with this 
Solicitation shall be deemed conclusively to be a waiver of any trade secret or other protection which 
would otherwise be available to the Proposer.  In the event that the Proposer submits information to the 
Village in violation of this restriction, either inadvertently or intentionally, and clearly identifies that 
information in the Proposal as protected or confidential, the Village may, in its sole discretion, either (a) 
communicate with the Proposer in writing in an effort to obtain the Proposer’s withdrawal of the 
confidentiality restriction, or (b) endeavor to redact and return that information to the Proposer as quickly 
as possible, and if appropriate, evaluate the balance of the Proposal.  The redaction or return of 
information pursuant to this clause may render a Proposal non-responsive.  
 
29. PUBLIC RECORDS  
Florida law provides that municipal records shall at all times be available to the public for inspection.    
Chapter 119, Florida Statutes, the Public Records Law, requires that all material submitted in connection 
with a Proposal response shall be deemed to be a public record subject to public inspection upon award, 
recommendation for award, or thirty (30) days after Proposal opening, whichever occurs first.      Certain 
exemptions to public disclosure are statutorily provided for in Section 119.07, Florida Statutes. If the 
Proposer believes any of the information contained in his/her/its Proposal is considered confidential   
and/or   proprietary inclusive   of trade secrets as defined in Section 812.081, Florida Statutes, and is 
exempt from the Public Records Law, then the Proposer, must in its response, specifically identify the 
material which is deemed to be exempt and state the legal authority for the exemption.  All materials that 
qualify for exemption from Chapter 119, Florida Statutes or other applicable law must be submitted in a 
separate envelope, clearly identified as “EXEMPT FROM PUBLIC DISCLOSURE” with the firm’s name and 
the Proposal number clearly marked on the outside.  The Village will not accept Proposals when the entire 
Proposal is labeled as exempt from disclosure.   The Village’s determination of whether an exemption 
applies shall be final, and the Proposer agrees to defend, indemnify, and hold harmless the Village and 
the Village’s officers, employees, and agents, against any loss or damages incurred by any person or entity 
as a result of the Village’s treatment of records as public records.  
 
30. HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA)  
Any person or entity that performs or assists the Village of Palm Springs with a function or activity 
involving the use or disclosure of “individually identifiable health information (IIHI) and/or Protected 
Health Information (PHI) shall comply with the Health Insurance Portability and Accountability Act (HIPAA) 
of 1996.  HIPAA mandates for privacy, security, and electronic transfer standards include, but are not 
limited to: 
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(a) Use   of   information   only   for   performing   services required by the contract or as required by 
law. 

(b) Use   of   appropriate   safeguards   to   prevent   non- permitted disclosures. 
(c) Reporting   to   the   Village of Palm Springs any   non- permitted use or disclosure. 
(d) Assurances that any agents and subcontractors agree to the same restrictions and conditions that 

apply to the Proposer and reasonable assurances that IIHI/PHI will be held confidential. 
(e) Making Protected Health Information (PHI) available to the customer. 
(f) Making PHI available to the customer for review and amendment, and incorporating any 

amendments requested by the customer. 
(g) Making PHI available to the Village of Palm Springs for an accounting of disclosures; and 
(h) Making internal practices, books, and records related to PHI available to the Village of Palm 

Springs for compliance audits.  PHI shall maintain its protected status regardless of the form and 
method of transmission (paper records and/or electronic transfer of data). The Proposer must 
give its customers written notice of its privacy information practices, including specifically, a 
description of the types of uses and disclosures that would be made with protected health 
information.  

  
31. ADDITIONAL FEES AND SURCHARGES 
Unless provided for in the contract/agreement, the Village will not make any additional payments such as 
fuel surcharges, demurrage fees, or delay-in-delivery charges.  
  
32. COMPLIANCE WITH FEDERAL STANDARDS 
All items to be purchased under this contract shall be in accordance with all governmental standards, to 
include, but not be limited to, those issued by the Occupational Safety and Health Administration (OSHA), 
the National Institute of Occupational Safety Hazards (NIOSH), and the National Fire Protection 
Association (NFPA).  Additional federal standards and regulations may apply depending on the nature of 
the contract and the funding source. These will be specified within the Solicitation.  
  
33. COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF FEDERAL FUNDING 
If the goods or services to be acquired under this Solicitation are to be purchased, in part or in whole, with 
Federal funding, it is hereby agreed and understood that Section 60-250.4, Section 60-250.5, and Section 
60-741.4 of Title 41 of the United States Code, which addresses Affirmative Action requirements for 
disabled workers, is incorporated into this Solicitation and resultant contract by reference. Additional 
federal standards and regulations may apply depending on the nature of the contract and the funding 
source. These will be specified within the Solicitation. 
 
34. SEVERABILITY  
The Village’s obligation pursuant to any contract or agreement entered   into   in   accordance   with   this   
Solicitation   is specifically contingent upon the lawful appropriation of funds.  Failure to lawfully 
appropriate funds for any contract or agreement awarded shall result in automatic termination of the 
contract or agreement. A non-appropriation event shall not constitute a default or breach of said contract 
or agreement by the Village.  
  
35. NO THIRD-PARTY BENEFICIARY  
No provision of this Contract is intended to, or shall be construed to, create any third-party beneficiary or 
to provide any rights to any person or entity not a party to this Contract, including but not limited to any 
citizen or employees of the Village and/or successful vendor.   
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36. EQUAL OPPORTUNITY AND ANTI-DISCRIMINATION  
The Village of Palm Springs complies with all laws prohibiting discrimination on the basis of age, race, 
gender, religion, creed, political affiliation, sexual orientation, physical or mental disability, color or 
national origin, and therefore is committed to assuring equal opportunity in the award of contracts and 
encourages small, local, minority, and female- owned businesses to participate. 
 
During the performance of this contract, the awarded Proposer agrees it will not discriminate or permit 
discrimination in its hiring practices or in its performance of the contract.   The awarded Proposer shall 
strictly adhere to the equal employment opportunity requirements and any applicable requirements 
established by the State of Florida, Palm Beach County, and the federal government. 
 
The awarded Proposer further acknowledges and agrees to provide the Village with all information and 
documentation that may be requested by the Village from time to time regarding the Solicitation, 
selection, treatment and payment of subcontractors, suppliers, and vendors in connection with this 
Contract. 
  
37. AVAILABILITY OF CONTRACT TO OTHER VILLAGE DEPARTMENTS  
It is agreed and understood that any Village department or agency may access this contract and purchase 
the goods or services awarded herein.  Each Village department will issue a separate purchase order to 
the awarded Proposer for the department’s specific purchases. 
  
38. CRIMINAL HISTORY BACKGROUND CHECKS  
Prior to hiring a contract employee or contracting with a Proposer, the Village may conduct a 
comprehensive criminal background check by accessing any Federal, State, or local law enforcement 
database available. The contract employee or Proposer will be required to sign an authorization for the 
Village to access criminal background information. The costs for the background checks shall be borne by 
the Village. 
  
39. LABOR, MATERIALS, AND EQUIPMENT  
Unless specified elsewhere in the Solicitation or resultant contract, all labor, materials, and equipment 
required for the performance of the requirements of the Contract shall be supplied by the awarded 
Proposer. 
  
40. MINIMUM WAGE REQUIREMENTS  
The awarded Proposer shall comply with all minimum wage and living wage requirements, such as Living 
Wage requirements, minimum wages based on Federal Law, minimum wages based on the Davis-Bacon 
Act, the Florida Minimum Wage Act, §448.110, Florida Statutes, and the provisions of any other wages 
laws, as may be applicable to this Contract. 
 
41. PURCHASE OF OTHER ITEMS  
The Village reserves the right to purchase other related goods or services, not listed in the Solicitation, 
during the contract term.  When such requirements are identified, the Village may request price quote(s) 
from the awarded Proposer(s) on the contract.  The Village, at its sole discretion, will determine if the 
prices offered are reasonable, and may choose to purchase the goods or services from the awarded 
Proposer, another contract vendor, or a non-contract vendor. The awarded Proposer(s) shall keep and 
maintain public records and fully comply with the requirements set forth at Section 119.0701, Florida  
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Statues, as applicable; failure to do so shall constitute a material breach of any and all agreements 
awarded pursuant to this Solicitation. 
 
42. CONFLICTS OF INTEREST 
All Proposers must disclose with their Proposal the name of any officer, director, or agent who is also an 
employee of the Village of Palm Springs.  Further, all Proposers must disclose the name of any Village 
employee who has any interest, financial or otherwise, direct, or indirect, of five percent (5%) or more in 
the Proposers’ firm or any of its branches.  Failure to disclose any such affiliation will result in 
disqualification of the Proposer from this Invitation to Proposal and may be grounds for further 
disqualification from participating in any future Proposals with the Village. 
  
43. OTHER GOVERNMENTAL AGENCIES  
If a Proposer is awarded a contract as a result of this ITB, the Proposer shall allow other governmental 
agencies to access this contract and purchase the goods and services under the terms and conditions at 
the prices awarded, as applicable. 
  
44. COMPLETION OF WORK AND DELIVERY  
All work shall be performed, and all deliveries made in accordance with good commercial practice. The 
work schedule and completion dates shall be adhered to by the awarded Proposer(s), except in such cases 
where the completion date will be delayed due to acts of nature, force majeure, strikes, or other causes 
beyond the control of the awarded Proposer.  In these cases, the awarded Proposer shall notify the Village 
of the delays in advance of the original completion so that a revised delivery schedule can be appropriately 
considered by the Village. 
  
45. FAILURE TO DELIVER OR COMPLETE WORK 
Should the awarded Proposer(s) fail to deliver or complete the work within the time stated in the contract, 
it is hereby agreed and understood that the Village reserves the authority to cancel the contract with the 
awarded Proposer and secure the services of another vendor to purchase the items or complete the work.  
If the Village exercises this authority, the Village shall be responsible for reimbursing the awarded 
Proposer for work that was completed, and items delivered and accepted by the Village in accordance 
with the contract specifications.  The Village may, at its option, demand payment from the awarded 
Proposer, through an invoice or credit memo, for any additional costs over and beyond the original 
contract price which were incurred by the Village as a result of having to secure the services of another 
vendor. 
  
46. CORRECTING DEFECTS 
The awarded Proposer shall be responsible for promptly correcting any deficiency, at no cost to the 
Village, within three (3) calendar days after the Village notifies the awarded Proposer of such deficiency 
in writing. If the awarded Proposer fails to correct the defect the Village may (a) place the awarded 
Proposer in default of its contract; and/or (b) procure the products or services from another source and 
charge the awarded Proposer for any additional costs that are incurred by the Village for this work or 
items, either through a credit memorandum or through invoicing. 
  
47. ACCIDENT PREVENTION AND BARRICADES  
Precautions shall be exercised at all times for the protection of persons and property.  All awarded 
Proposers performing services   or   delivering   goods   under   this   contract   shall conform to all relevant 
OSHA, State, and County regulations during the course of such effort.  Any fines levied by the above- 
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mentioned authorities for failure to comply with these requirements shall be borne solely by the awarded 
Proposer.  Barricades shall be provided by the awarded Proposer when work is performed in areas 
traversed by persons, or when deemed necessary by the Village. 
 
48. OMISSIONS IN SPECIFICATIONS  
The specifications and/or statement of work contained within this Solicitation describe the various 
functions and classes of work required as necessary for the completion of the project. Any omissions of 
inherent technical functions or classes of work within the specifications and/or statement of work shall 
not relieve the Proposer from furnishing, installing, or performing such work where required to the 
satisfactory completion of the project. 
  
49. MATERIALS SHALL BE NEW AND WARRANTED AGAINST DEFECTS  
The awarded Proposer hereby acknowledges and agrees that all materials, except where recycled content 
is specifically requested, supplied by the awarded Proposer in conjunction with this Solicitation and 
resultant contract shall be new, warranted for their merchantability, and fit for a particular purpose.  In 
the event any of the materials supplied to the Village by the awarded Proposer are found to be defective 
or do not conform to specifications, (1) the materials may be returned to the awarded Proposer at the 
Proposer’s expense and the contract cancelled; or (2) the Village may require the awarded Proposer to 
replace the materials at the Proposer’s expense. 
 
50. TAXES  
The Village is exempt from payment of Florida State Sales and Use Tax.  Proposer shall not be exempted 
from paying sales tax to its suppliers for materials used to fill any contractual obligations with the Village, 
nor is Proposer authorized to use the Village’s Tax Exemption Number in securing such 
materials.  Proposer shall be responsible for payment of its own and its share of its employees’ payroll, 
payroll taxes, and benefits with respect to the contract.  
  
51. PROPOSER’S COSTS  
The Village shall not be liable for any costs incurred by Proposers in responding to this Invitation to 
Proposal. 
 
52. SUBSTITUTION OF PERSONNEL  
It is the intention of the Village that the awarded Proposer’s personnel proposed for the contract shall be 
available for the initial contract term.  In the event the awarded Proposer wishes to substitute personnel, 
the awarded Proposer shall propose personnel of equal or higher qualifications, and all replacement 
personnel are subject to the Village’s approval.  In the event the substitute personnel are not satisfactory 
to the Village, and the matter cannot be resolved to the satisfaction of the Village, the Village reserves the 
right to cancel the contract for cause. 
  
53. FISCAL FUNDING OUT  
The Village's obligation pursuant to any contract or agreement entered into in accordance with this 
Solicitation is specifically contingent upon the lawful appropriation of funds. Failure to lawfully 
appropriate funds for any contract or agreement awarded shall result in automatic termination of the 
contract or agreement. 
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54. PURCHASE ORDER  
The Village will not accept any goods delivered or services performed unless a duly authorized purchase 
order has been issued for said goods and/or services. The purchase order number must appear on all 
invoices, packing slips and all correspondence concerning the order.  
 
55. DELIVERIES   
Deliveries are to be made Monday through Friday, excluding Village holidays, unless otherwise stipulated.  
  
56. SALES PROMOTIONS / PRICE REDUCTIONS  
Should sales promotions occur during the term of the order/contract that lower the price of the procured 
item, the successful vendor shall extend to the Village the lower price offered by the manufacturer on any 
such promotional item.  Further, any price decreases effectuated during the order/contract period by 
reason of market change or otherwise, shall be passed on to the Village.  Additionally, any time after 
award, the vendor may offer a reduced price which shall remain in effect for the duration of the 
order/contract. 
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SPECIAL CONDITIONS 
57. PURPOSE  
The purpose of this Solicita�on is to obtain proposals from Proposers to plan review services for various 
trades and disciplines, in accordance with the terms, condi�ons, and specifica�ons contained in this 
Request for Proposal.  
 
58. TERM OF CONTRACT  
The Agreement shall commence on the date of the duly executed Agreement and shall remain in effect 
for period of three (3) years, con�ngent upon the comple�on and submital of all required RFP documents. 
 
59. OPTIONS TO RENEW  
Upon mutual agreement of the Village Council and the successful Proposer, the Agreement may be two 
(2) renewal op�on of one (1) year. 
 
60. EQUAL PRODUCTS  
Only the referenced manufacturers will be considered unless noted otherwise in the technical 
specifica�ons. 
 
61. INSURANCE 
The awarded Proposer shall not commence any performance pursuant to the terms of this Solicita�on 
un�l cer�fica�on or proof of insurance has been received by the Finance Department and approved. 
 
The required insurance coverage is to be issued by an insurance company authorized and licensed to do 
business in the State of Florida, with the minimum ra�ng of A- VIII or beter, in accordance with the latest 
edi�on of A.M. Best’s Insurance Guide.  This insurance shall be documented in cer�ficates of insurance 
which provide that the Village of Palm Springs shall be no�fied at least thirty (30) days in advance of 
cancella�on, non-renewal, or adverse change. The receipt of cer�ficates or other documenta�on of 
insurance or policies or copies of policies by the Village or by any of its representa�ves, which indicate less 
coverage than is required, does not cons�tute a waiver of the awarded Proposer’s obliga�on to fulfill the 
insurance requirements herein.  Deduc�bles must be acceptable to the Village of Palm Springs. 
 
The awarded Proposer must submit a current Cer�ficate of Insurance, naming the Village of Palm Springs 
as an addi�onal insured, and include a waiver of subroga�on, and list as such on the insurance cer�ficate.  
New cer�ficates of insurance are to be provided to the Village upon expira�on. 
 
Unless otherwise specified by the Village, The Proposer shall provide insurance coverage as follows: 
 

(a) Workers’ Compensa�on Insurance – as required by law. 
(b) Employer’s Liability Insurance - $1,000,000 per occurrence, $1,000,000 for each disease, and 
 $1,000,000 for aggregate disease 
(c) Comprehensive General Liability Insurance – with limits of not less than $1,000,000 per 

occurrence and $2,000,000 in the aggregate for Bodily Injury and Property Damage. 
(d) Automobile Liability Insurance - for owned, non-owned and hired vehicles – with a limit of not less 

than $1,000,000 per occurrence, and $2,000,000 in the aggregate for Bodily Injury Liability and 
Property Damage Liability. 

(e) Professional Liability in an amount of not less than $1,000,000 per claim. 
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If no deduc�ble for insurance is referenced above, the Village reserves the right to require such deduc�bles 
which shall be determined by the Finance Department, but not less than $25,000 per claim. 
 
The Comprehensive General Liability insurance policy must include coverage that is not more restric�ve 
than the latest edi�on of the Comprehensive General Liability Policy, without restric�ve endorsements, as 
filed by the Insurance Services Offices, and the policy must include coverage’s   for   premises   and/or   
opera�ons,   independent   contractors,   products   and/or completed  opera�ons  for  contracts,  
contractual  liability,  broad  form  contractual  coverage, broad form property damage, products, 
completed opera�ons, and personal injury. Personal injury coverage shall include coverage that has the 
Employee and Contractual Exclusions removed. 
 
62. CERTIFICATIONS 
Any Proposer that submits an offer in response to this Solicita�on shall, at the �me of such offer, hold all 
necessary cer�fica�ons issued by the State or County Examining Board qualifying the Proposer to perform 
the work proposed for this project. If other professions or trades are required in conjunc�on with this 
Solicita�on and such work/services will be performed or provided by a subcontractor(s), an applicable 
Cer�ficate of Competency issued to the subcontractor(s) shall be submited with the Proposer’s offer; 
provided, however, that the Village may at its op�on and in its best interest allow the Proposer to supply 
the subcontractor(s) cer�ficate to the Village during the evalua�on period. 
 
63. METHOD OF PAYMENT:  INVOICE FOR COMPLETED WORK  
The awarded Proposer shall submit an invoice to the Village for progress payments for work that has been 
completed and has been reviewed and accepted by the Village. The date of the invoices shall not exceed 
thirty (30) calendar days from the comple�on of that por�on of the work. Under no circumstances shall 
the invoice be submited to the Village in advance of the comple�on and acceptance of the work. 
  
The invoice shall contain the following basic informa�on: the awarded Proposer’s name and address, 
invoice number, date of invoice, descrip�on of the goods or service, the contract number, purchase order 
number, and any discounts. 
 
The Village prides itself on paying its vendors promptly and efficiently, and as such requires that vendors 
accept payment via method of check or Electronic Funds Transfer. All payments shall be made in 
accordance with the Florida Prompt Payment Act, Sec�on 218.74, Florida Statutes, upon presenta�on of 
a proper invoice by the awarded Proposer. 
 
64. WARRANTY REQUIREMENTS 
In addi�on to all other warran�es that may be supplied by the Proposer or required in the technical 
specifica�ons, the awarded Proposer shall warrant its products and/or service against faulty labor and/or 
defec�ve material, for a minimum period of one (1) year from the date of acceptance of the labor, 
materials and/or equipment by the Village.  This warranty requirement shall remain in force for the full 
period; regardless of whether the awarded Proposer is under contract with the Village at the �me of 
defect. Any payment by the Village on behalf of the services received from the awarded Proposer does 
not cons�tute a waiver of these warranty provisions. 
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65. PATENTS AND ROYALTIES 
The awarded Proposer, without excep�on, shall indemnify and hold harmless the Village and its employees 
from liability of any nature or kind, including cost and expenses for, or as a result of, any copyrighted, 
patented, or unpatented inven�on, process, or ar�cle manufactured by the awarded Proposer. The 
awarded Proposer has no liability when such claim is solely and exclusively due to the combina�on, 
opera�on, or use of any ar�cle supplied hereunder with equipment or data not supplied by awarded 
Proposer or is based solely and exclusively upon the Village's altera�on of the ar�cle. The Village will 
provide prompt writen no�fica�on of a claim of copyright or patent infringement. 
 
Further, if such a claim is made or is pending, the awarded Proposer may, at its op�on and expense, 
procure for the Village the right to con�nue use of, replace or modify the ar�cle to render it non-infringing. 
(If none of the alterna�ves are reasonably available, the Village agrees to return the ar�cle on request to 
the awarded Proposer and receive reimbursement, if any, as may be determined by a court of competent 
jurisdic�on.) If the awarded Proposer uses any design, device, or materials covered by leters, patent, or 
copyright, it is mutually agreed and understood without excep�on that the contract prices shall include all 
royal�es or cost arising from the use of such design, device, or materials in any way involved in the work. 
 
66. RELEASE OF CLAIM REQUIRED 
The awarded Proposer must provide the Village with duly executed affidavits (subcontractor's statement 
of sa�sfac�on) or releases of claim from all subcontractors and suppliers who have performed any work 
or supplied any materials for on the project as of that date. The affidavit or releases shall cer�fy that said 
subcontractors and suppliers have been paid their propor�onate share of all previous par�al payments to 
the awarded Proposer. In the event such affidavits cannot be furnished, the awarded Proposer may submit 
an executed consent of surety to requisi�on payment; iden�fying the subcontractors and suppliers with 
the amounts for which the statement of sa�sfac�on cannot be furnished. If the awarded Proposer fails to 
provide a consent of surety to requisi�on payment, the amount in dispute will be withheld un�l either the 
statement of sa�sfac�on is furnished, or the consent of surety to requisi�on payment is furnished. 
 
67. SUBCONTRACTORS OF WORK SHALL BE IDENTIFIED 
As part of its Proposal, the Proposer must iden�fy any and all subcontractors that will be used in the 
performance of the proposed work, their capabili�es and experience, and the por�on of the work to be 
done by the subcontractor.  The competency of the subcontractor(s) with respect to experience, skill, 
responsibility, and business standing shall be considered by the Village when making the award in the best 
interest of the Village.  If the Proposer fails to iden�fy any and all sub- contractors in the Proposal, the 
Proposer may be allowed to submit this documenta�on during the Proposal evalua�on period, if such 
ac�on is in the best interest of the Village. 
 
68. OTHER FORMS OR DOCUMENTS 
If the Village is required by the awarded Proposer to complete and execute any other forms or documents 
in rela�on to this Solicita�on, the terms, condi�ons, and requirements in this Solicita�on shall take 
precedence to any and all conflic�ng or modifying terms, condi�ons, or requirements of the Proposer’s 
forms or documents. 
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69. UNUSUAL CHANGES OR COSTS  
The Proposer may pe��on the Village at any �me during the term of this Agreement for an addi�onal rate 
adjustment on the basis of extraordinary and unusual changes in the cost of opera�ons that could not 
reasonably be foreseen by a prudent operator. The Proposer's request must be made within ninety (90) 
days of the occurrence of such unusual change or cost, and shall contain substan�al proof and jus�fica�on, 
as determined by the Village Manager, to support the need for the rate adjustment. The Village may 
request from the Proposer, and the Proposer shall provide, such further informa�on as may be reasonably 
necessary in making its determina�on. Upon receipt of the necessary informa�on, the request for rate 
adjustment shall be placed on the Village Council's agenda for ac�on. 
 
70. TERMINATION 
The Village shall have the right to terminate this Agreement by virtue of a default hereunder by the 
Proposer. Should the Proposer default on any of its material obliga�ons as set forth herein, then the Village 
shall no�fy the Proposer in wri�ng of such default, whereupon the Proposer shall make every reasonable 
effort to correct the default. If the Proposer refuses or is unable to correct the default within thirty (30) 
days of writen no�fica�on, the Village may then give the Proposer sixty (60) days writen no�ce of 
cancella�on. Should the Proposer fail to make payments to the Village as required herein, the Village shall 
have the right to terminate this Agreement, immediately. 
 
71.  COMPLIANCE WITH LAWS AND ORDINANCES  
The Proposer will comply with all standing Federal laws and all Ordinances of the Village in the 
performance of the du�es contemplated by this Agreement. 
 
72. ACCESS AND AUDITS 
The Proposer shall maintain within Palm Beach County adequate records of the services during the en�re 
term of the contract and for two years therea�er. The Contract Administrator shall have the right to review 
all records maintained by the Proposer upon 24 hours writen no�ce. 
 
73. NOTICE 
Writen no�ce as provided for herein shall be considered sufficient when sent by cer�fied mail or hand 
delivered to the par�es at the following addresses: 
 

Village of Palm Springs 
Atn: Planning, Zoning & Building 

226 Cypress Lane 
Palm Springs, FL 33461 

 
74.  DELAY – NOT A WAIVER 
No delay by the Village in enforcing any covenant or right hereunder shall be deemed a waiver of such 
covenant or right, and no waiver by the Village of any par�cular provision hereof shall be deemed a waiver 
of any other provision or a con�nuing waiver of such par�cular provision, and except as so expressly 
waived, all provisions hereof shall con�nue in full force and effect.  
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GENERAL INFORMATION AND PURPOSE 
 

PURPOSE 
The Village of Palm Springs is seeking proposals from qualified proposers to provide PLAN REVIEW 
SERVICES in accordance with the terms, condi�ons, and specifica�ons in this Request for Proposal 
(RFP). The Village is seeking proposals from interested and qualified firms to provide plan review 
services for various trades and disciplines. 

 
BACKGROUND 

Established in 1957, the Village offers a small-Village feel with an incredible sense of community within 
one of the state's largest urban environments. The Village of Palm Springs has a current popula�on of 
26,904 residents, which ranks us as the 12th largest city in Palm Beach County. Our focus is to con�nue 
to be a vibrant community filled with neighborhoods that fosters a "small town feel" that values our 
various cultures as well as our natural environment. 
 

SCOPE OF SERVICES 
 
The Village of Palm Springs, Florida (referred to as the Village) seeks the submital of proposals from 
qualified, licensed and experienced companies to establish a contract for Plan Review Services. The work 
consists of providing plan review services for various trades and disciplines. The selected company will 
provide building, plumbing, electrical, mechanical, gas, and structural plans review services as outlined in 
the Florida Building code, and as referenced herein. 
 
The selected company shall provide code compliance services to enforce the Florida Building Code in 
accordance with the scope of work and all technical specifica�ons herein. Proposing firms shall have the 
capability of providing personnel possessing all licenses and cer�fica�ons required by Florida Statutes. 
 
Members of the Building Division workforce are highly visible representa�ves of the Village and therefore 
must be experienced and knowledgeable in all aspects of the Florida Building Code. They must also be 
capable and comfortable dealing with members of the public who are unfamiliar with building code 
technicali�es and terminology, as well as with Village staff and builders, contractors, inspectors, etc. on a 
daily basis. 
 
The selected company shall provide its firms organiza�onal background. The selected company shall 
provide a descrip�on of the firm’s experience in providing similar work and a list of three (3) most recent 
references for which the Proposer has provided services (government agency references are preferred) 
and include a brief descrip�on of the services performed for each. The selected company must disclose 
any relevant informa�on that the company believes demonstrates its qualifica�on for the project and/or 
dis�nguishes the firm’s proposal from other proposals. 
 
The Firm shall be responsible for providing a qualified plans examiner, with a minimum of 5 (five) years’ 
experience in the construc�on industry, who will enforce the current Florida Building Code and Village 
Code of Ordinances. This posi�on reviews all construc�on trade plans for new single and mul�ple-family 
dwellings, all new non-residen�al development, and all residen�al and non-residen�al addi�ons/re-
models for compliance with codes  
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The selected company shall work with the Village during post disaster (natural or man-made) �mes in 
restoring Plan Review Services pursuant to the Florida Building Code and execu�ve orders of the Governor. 
 
Absent exigent circumstances, responses to public inquiries shall be made within twenty-four (24) hours 
of receipt by any of the Planning, Zoning, and Building’s staff. Plan reviews shall be performed within five 
(5) business days of receipt/no�fica�on by the Village’s Planning, Zoning, and Building Department. 
 
Workloads for the Plans Examiner will vary based on need. Efficient and courteous customer service 
standards are an integral part of public interac�on. Requests for informa�on and service shall receive a 
�mely reply within twenty-four (24) hours. The Village averages approximately 80 hours of plans 
examina�on a month. 
 
Customer appointments shall be promptly atended as per pre-scheduled �mes. Firm employees, 
including but not limited to Plans Examiner, shall maintain all necessary licensure and cer�fica�ons 
required to perform under this contract. Proof of such licensure/cer�fica�ons and subsequent renewals 
shall be submited to the Village. All sketches, tracings, drawing, computa�on details, designs, calcula�ons, 
work papers and other documents and plans (etc.) that result from the firm providing services shall be the 
property of the Village. All records and informa�on will require input in the Village’s record-keeping 
system(s). 
 
The selected company shall assign a person to Village’s project and the expecta�ons are that this person 
will be the point of contact for all ac�vi�es on the account and will be responsible for making sure that all 
terms of the contract are executed according to the terms established. Disclose any relevant informa�on 
that the firm believes demonstrates its qualifica�ons for the project and/or dis�nguishes the firm's 
proposal from other proposals.  
 
The Firm shall coordinate ac�vi�es with the Village’s Planning, Zoning, and Building Department Staff and 
County Fire Department Staff. The Firm shall review and maintain all records required by the Federal 
Emergency Management Agency (FEMA) in associa�on with the processing of building permits in the 
format required by FEMA. The Firm shall maintain the necessary educa�on/cer�fica�on and data to 
ensure an acceptable ISO (Insurance Service Office) ra�ng as related to the Na�onal Flood Insurance 
Program (NFIP). 
 
Other du�es include providing, in the near future, an electronic plan review submital and markup 
management system. 
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RFP PROCESS 
 
Request for Proposal 
Request for Proposals documents are available beginning April 20, 2023. The Village of Palm Springs 
u�lizes electronic online services for no�fica�on, distribu�on, and submital of its Solicita�on documents. 
The Village’s Solicita�on informa�on can be obtained from (a) www.DemandStar.com; (b) contact the 
Village Procurement Specialist, Theresa L. Gonzalez, at procurement@vpsfl.org; (c) call the Finance 
Department office at (561) 584-8200 ext. 8447. 
 
Schedule of Events 
A summary schedule of the major ac�vi�es associated with this RFP is presented below. The Village, in its 
sole discre�on, may modify the schedule as the Village deems appropriate. The Village will provide 
no�fica�on of any changes to the schedule by issuing writen addenda. 
 
The following is an es�mated schedule to be followed for this RFP: 
 

Issuance of RFP Package 04/27/2023 N/A 
Deadline for Writen Ques�ons 05/11/2023 4:00 P.M. 
Final Date for Addendum 05/18/2023 4:00 P.M. 
Due Date 05/23/2023 2:00 P.M. 
Considera�on/Award by Village Council 07/13/2023 6:30 P.M. 

 
Award of the Contract by Village Council 
As soon as prac�cable a�er the Selec�on Commitee, if appointed, completes its assessment of the 
proposals, the Selec�on Commitee's recommenda�on shall be presented to the Village Council at a duly 
no�ced public mee�ng. It is an�cipated that the Village Council will award the RFP to the Proposer that 
submits the best overall proposal, based on the Village Council's determina�on of the Village's best 
interests and the best overall value for the Village. The Village Council shall have the exclusive authority to 
select the best overall proposal and make any determina�ons concerning the responsiveness of the 
Proposers, the value of their proposals, the Proposer's respec�ve abili�es to sa�sfactorily perform the 
work specified in the Village's RFP, and all other related maters. A�er the Village Council selects the 
successful Proposer, the successful Proposer and the Village shall execute the Agreement for Professional 
Services. 
 
Evalua�on and Scoring 
The selec�on process consists of evalua�on and scoring by the Selec�on Commitee, as appointed by the 
Village Manager. Each category will be scored and when the scores awarded for all categories are totaled, 
the scores will be tabulated and added to achieve the Total Points awarded to each firm. The ranking of 
each firm will be tabulated from each Commitee Member and combined with other Commitee Members 
to determine the total score for the firm. In the event there is only one responsive responsible response a 
selec�on commitee shall not be required to be appointed. 
 
The Evalua�on Criteria is made up of the categories below that collec�vely represent a Total Point Value 
of 100 points, as described herein. The points indicated below as "Poten�al Points" are the maximum 
that can be allocated for each category. The point value shall be the basis of establishing a ranking of RFP 
submitals. 
  

http://www.demandstar.com/
mailto:kwynn@vpsfl.org
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1. Qualifica�ons of Team: Scoring will be based on the qualifica�ons and relevant experience of the 

firm, including key personnel. This includes cer�fica�on of staff, relevant knowledge, and 
experience on similar projects that will translate into the successful execu�on of the project.  

 
2. Experience and Exper�se: Teams will be evaluated based on their experience on similar projects, 

experience working with government agencies, how the projects translate to success on this 
project, quality of those projects, maintenance of the schedule, problems encountered, and the 
means to solve them. 
 

3. Firm Loca�on, Project Delivery, and Approach: Scoring for this category will consider the team 
organiza�on, understanding of the Village's needs and challenges, the project management and 
communica�on plan, ability to meet budget and provide services in a �mely manner, and how 
quality and accuracy are ensured. Include a detailed �me schedule for the start and comple�on 
of the project. Firm loca�on considering how it impacts maintaining effec�ve communica�on 
between the Village and Consultant. 
 

4. Firm's Resources, Personnel Availability, and Commitment: The firm shall demonstrate a 
commitment to ensuring the Village's interests are met by comple�ng projects on �me and within 
budget. The firm must also demonstrate flexibility to complete projects per the Village's 
specifica�ons. Provide availability of the project manager, key personnel, and consultants as a 
percentage of their total work effort that will be devoted to the proposed project. 
 

5. Fees for Professional Services: The firm must provide a detailed itemiza�on of the cost of services. 
The proposal should provide the total, all-inclusive, maximum fees for this project. The fee should 
include all direct and indirect costs including out-of-pocket expenses. If addi�onal work is 
requested outside the Scope of Services of this project, the Village reserves the right to nego�ate 
a fixed fee for such services. 
 

6. References: References will be evaluated based on their ra�ngs, how relevant the project is to this 
RFP, and specific comments provided by the references. 
 

 
 
 
 
 
 
 
 
 

 
Each Commitee member will award points according to the evalua�on criteria. The points indicated as 
Points Possible are the maximum that may be awarded for each Category. The points awarded for each 
Category will be totaled to achieve the Total Points awarded to each Proposer. The Proposer with the 
greatest cumula�ve Total Points will be ranked 1, the next greatest total ranked 2, etc. 
 
  

EVALUATION CATEGORIES POTENTIAL POINTS 

Qualification of Team 15 
Experience and Expertise 20 
Project Delivery and Approach 15 
Firm’s Resources, Personnel Availability & Commitment 15 
Fees for Professional Services 25 
References 10 
Total of Points 100 
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In the event a �e occurs for the top-ranking posi�on, the selec�on commitee will rescore using the 
following method. The �e firms will be individually re-ranked (1,2 etc.) based on the total of points 
awarded by each commitee member through the rescoring process. The Proposer with the highest grand 
total of points by the commitee, through rescoring, will become the #1 ranked Proposer. 
 
The Selec�on Commitee may request firms to make a presenta�on of their proposal. This will provide an 
opportunity to clarify or elaborate on the proposal, but will not, in any way provide an opportunity to 
change any items in the original proposal. The Selec�on Commitee may request such presenta�ons prior 
to ranking or depending on the number of proposals received, the Selec�on Commitee may rank the 
proposals and then request presenta�ons of the highest-ranked firms. If the proposals were first ranked 
and then presenta�ons were made, the Selec�on Commitee shall then be allowed to re-rank the 
proposals based on the same original ranking criteria and the final ranking shall be forwarded to the Village 
Council. 
 
If you have any ques�ons concerning the RFP Process or Submission Requirements, please submit your 
ques�ons via email to the Procurement Specialist at procurement@vpsfl.org. 

mailto:procurement@vpsfl.org


VILLAGE OF PALM SPRINGS 
REQUEST FOR PROPOSALS 

RFP 2023R-002 
  PLAN REVIEW SERVICES 

25 
 

SUBMISSION REQUIREMENTS 
 
Project Name: Plan Review Services 
 
Proposal Number: RFP 2023R-002 
 
The following items must be included in the proposal response: 
 

1. Leter of Interest on your company’s leterhead  

2. Required documenta�on support requested in the Scope of Services 

3. Copy of Submission Requirements form 

4. Price Schedule Proposal Form  

5. Atachments A -J 

6. E-Verify Support (Memorandum of Understanding) 

7. W-9 Form 

8. Cer�ficate of Liability Insurance 

9. Supplemental Forms (i.e. license/cer�fica�on) 

 

 
PROPOSER (firm name):           
 
PRINT NAME OF AUTHORIZED REPRESENTATIVE:        
 
SIGNATURE OF AUTHORIZED REPRESENTATIVE:        
 
TITLE:         DATE:      
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PRICE SCHEDULE PROPOSAL SUBMITTAL FORM 
 

Item 
No. 1 

Description Services (Per 
Person) 

Bid Price 
(Per Hour) 

1. Review and process construction 
plans for obtaining building permits. 

PLANS 
EXAMINER 
(BLDG, M, 
E, P, GAS) 

 

$ _________________ per hour 
 

3. Review and process construction 
plans by the next working day 
(expedited review) for obtaining 
building permits.  (Includes pick up 
and drop off) 

PLANS 
EXAMINER 
(BLDG, M, 
E, P, GAS) 

 

$ _________________ per hour 
 

4 
 

Review and process construction 
plans for Natural Disaster Services 
for obtaining building permits.  
(Includes pick up and drop off) 

PLANS 
EXAMINER 
(BLDG, M, 
E, P, GAS) 

 

$ _________________ per hour 
 

 
*PLEASE AFFIX SIGNATURE WHERE INDICATED 

(FAILURE TO DO SO SHALL RESULT IN THE REJECTION OF YOUR RFP) 
By signature on this document, Proposer acknowledges and agrees that its offer includes and accepts all 
terms, condi�ons, and specifica�ons of the Village’s RFP solicita�on as originally published, without 
excep�on, change or altera�on of any kind, except as may have been published by the Village in official 
amendments prior to the submission �me.  
 
 
Firm Name Date 
 
 
*Signature Print Name Print Title 
 
 
Telephone  Email Address 
 
 
Toll Free #  Fax # 
 
 
Applicable License(s) #  Type 
 
 
Federal Iden�fica�on Number  
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ATTACHMENT A: PROPOSAL CERTIFICATION FORM 
(Proposer must complete, sign, and return with the proposal) 

 
I hereby cer�fy that I am submi�ng my company’s proposal and understand that by virtue of 
execu�ng and returning with this proposal, this Proposal Cer�fica�on Form, I cer�fy that all 
informa�on is correct, and I understand the contents and accept the condi�ons of the Request 
for Proposal and this Proposal Cer�fica�on Form. 
 
Acknowledgment of Addenda: 
 
It is agreed that the proposer has received and understands all addenda issued by the Village.  
 
The Proposer acknowledges receipt of supplement(s) as follows: 
 

Addendum #                                 Date of Addendum  
Addendum #             Date of Addendum  
Addendum #                                  Date of Addendum  
Addendum #   Date of Addendum  

 
 
 
 

PROPOSER (firm name):  

FIRM ADDRESS:  

PRINT NAME OF AUTHORIZED REPRESENTATIVE:  

EMAIL ADDRESS OF AUTHORIZED REPRESENTATIVE:  

PHONE NUMBER OF AUTHORIZED REPRESENTATIVE:  

SIGNATURE OF AUTHORIZED REPRESENTATIVE:  

TITLE:  DATE:  
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ATTACHMENT B: ADDENDUM TO PROPOSAL CERTIFICATION FORM 
 
As part of its proposal, the Proposer shall provide to the Village a list of all instances within the 
immediate past four (4) years where there has been a final adjudicated determina�on in a legal 
or administra�ve proceeding in the State of Florida that the Proposer discriminated against its 
subcontractors, vendors, suppliers or commercial customers, and a descrip�on of the status or 
resolu�on of that complaint, including any remedial ac�on taken. 
 
The Proposer shall select the appropriate box: 
 
  Proposer cer�fies that Proposer has had no final adjudica�ons in Florida of discrimina�on 
against subcontractors, vendors, suppliers or commercial customers in the immediate past 4 
years. 
 
  Proposer has atached to this form a list of all instances within the immediate past four 
(4) years where there has been a final adjudicated determina�on in a legal or administra�ve 
proceeding in the State of Florida that the Proposer discriminated against its subcontractors, 
vendors, suppliers or commercial customers, and a descrip�on of the status or resolu�on of that 
complaint, including any remedial ac�on taken. 
 
 
 
PROPOSER (firm name):           
 
PRINT NAME OF AUTHORIZED REPRESENTATIVE:        
 
SIGNATURE OF AUTHORIZED REPRESENTATIVE:        
 
TITLE:         DATE:      
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ATTACHMENT C: CERTIFICATION OF BUSINESS LOCATION FORM 
 
 
I. Proposer is a: 

   Local Business:  Local preference will be given to local businesses (en�ty or person) with 
a physical address within the village limits; second preference is within the county; and, third 
preference is within the state. Proof of the person's or en�ty's residency shall be a valid business 
tax receipt issued by the local government where the business is located. (Village of Palm Springs 
Code Sec�on 58-14). 
 

(Please indicate): 
 

       Physical address within Village of Palm Springs limits 

      Physical address outside of Village of Palm Springs but within Palm Beach County 

       Physical address within the State of Florida 

 
 
      Non-local:  The Proposer does not have a physical address within the State of Florida  
 
 
 
II. For Local Businesses: The atached copy of the Proposer’s Business Tax Receipt verifies 
the Proposer’s permanent place of business. 
 
 
THIS CERTIFICATION is submited by [Name of Individual:]               as 

[Title:]       of   [Name of Firm:]                  

who hereby cer�fies that the informa�on stated above is true and correct and that the Business 
Tax Receipt if atached hereto is a true and correct copy of the original. Further, it is hereby 
acknowledged that any misrepresenta�on by the Proposer on this Cer�fica�on will be considered 
an unethical business prac�ce and be grounds for sanc�ons against future Village business. 
 
 
 
              

(Signature)     (Date) 
  



VILLAGE OF PALM SPRINGS 
REQUEST FOR PROPOSALS 

RFP 2023R-002 
  PLAN REVIEW SERVICES 

30 
 

ATTACHMENT D: VENDOR CONFLICT OF INTEREST 
DISCLOSURE STATEMENT 

INFORMATION AND INSTRUCTIONS 
 
The award of this contract is subject to the provisions of Chapter 112, Part III, Florida Statutes, and sec�on 
6.02 of the Charter of the Village of Palm Springs. The Village requires all poten�al vendors, as defined 
herein,   to complete and submit this Conflict of Interest Disclosure Statement in connec�on with any 
compe��ve purchase in excess of $7,500.00.  
 
The purpose of this disclosure form is to give the Village the informa�on needed to iden�fy poten�al 
conflicts of interest for evalua�on team members, public officials, and other key personnel involved in the 
award of this contract and to take appropriate remedial measures.  The informa�on disclosed will not 
necessarily be deemed a conflict of interest or result in disqualifica�on. If you are unsure whether certain 
informa�on is responsive, you should include it in the disclosure.  
 
The original disclosure statement shall be maintained by the Village Clerk, with a copy retained by the 
Finance Department.    

• The Village will not enter into any contract or purchase order with any vendor who fails or refuses 
to provide all informa�on required in the disclosure form.  

• For vendors consis�ng of partnerships or joint ventures, each member of the partnership or joint 
venture is required to complete and submit the form.  

• Any vendor who provides incorrect, misleading, or incomplete informa�on on the disclosure 
statement shall be disqualified from par�cipa�on.  

• If the Village discovers misleading, incorrect, or incomplete informa�on on the disclosure 
statement subsequent to the execu�on of a contract, the contract will be voidable by the Village; 

• Serious and/or repeated failure to provide complete and accurate informa�on on the Conflict of 
Interest Disclosure  Form may lead to suspension or debarment of the vendor pursuant to Sec. 58-
16 of the Village Code.  

  

DEFINITIONS 

"Business En�ty" means any corpora�on, partnership, limited partnership, company, limited liability 
company, proprietorship, firm, enterprise, franchise, associa�on, self-employed individual, or trust, 
whether fic��ously named or not, doing business in the State of Florida. 
 
“Conflict of Interest” means a situa�on in which regard for a private interest tends to lead to disregard of 
a public duty or interest. 
  
“Financial interest” means direct or indirect ownership or other interest that may result in special private 
gain or loss. 
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“Person”  means an individual, firm, partnership, associa�on, joint venture, coopera�ve, or corpora�on, 
or any other group or combina�on ac�ng in concert.  
  
“Public Official” includes any person elected or appointed to hold office in any agency, including any 
person serving on an advisory body. 
 
“Rela�ve” means an individual who is related to a public officer or employee as a father, mother, son, 
daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-
law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, 
stepdaughter, stepbrother, stepsister, half-brother, half-sister, grandparent, great grandparent, grandchild, 
great-grandchild, step-grandparent, step great grandparent, step-grandchild, step great-grandchild, a 
person who is engaged to be married to the public officer or employee or who otherwise holds himself or 
herself out as or is generally known as the person whom the public officer or employee intends to marry 
or with whom the public officer or employee intends to form a household, or any other natural person 
having the same legal residence as the public officer or employee. 

“Vendor” means (1) any business en�ty or person submi�ng a response to an invita�on to bid, request 
for proposals, request for qualifica�ons, or other solicita�on in connec�on with the procurement of goods 
or services; or (2) any business en�ty or person entering into a contract or purchase order in excess of 
$7,500.00 with the Village.  
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INSTRUCTIONS 

Complete all lines as indicated. If the answer to any ques�on is “None,” so indicate. If an item does not 
apply, denote N/A (not applicable). If you cannot include the required informa�on in the space provided, 
atach addi�onal sheets as necessary.  

    
  

VILLAGE OF PALM SPRINGS 
VENDOR CONFLICT OF INTEREST DISCLOSURE FORM  

 
 

 ___________________________________________________________________________________ 
NAME OF VENDOR 
  
____________________________________________________________________________________  
NAME OF PERSON COMPLETING FORM 
 
 ___________________________________________________________________________________ 
RELATIONSHIP TO VENDOR 
  
____________________________________________________________________________________ 
ADDRESS  
  
____________________________________________________________________________________  
CITY, STATE, ZIP  TELEPHONE NUMBER  
  
____________________________________________________________________________________  
CONTACT EMAIL ADDRESS               CELL PHONE NUMBER  
  
  
This form is provided in connec�on with:  
  

     Invita�on to Bid (specify) _____________________________  

 X    Request for Proposal / Qualifica�ons (specify) __RFP 2023R-002__________ 

    Other (specify) _____________________________ 
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1. List below the name(s), �tles and address(es) of all public officials and employees  of the Village 

having an employment or contractual rela�onship with the Vendor and describe the nature and 
extent of the  rela�onship. 
 
 
 
 
 
 
 
 

2. List below the name(s), �tles and address(es) of all rela�ves of public officials and employees of 
the Village having an employment or contractual rela�onship with the Vendor, state to whom and 
how they are related,  and describe the nature and extent of the employment or contractual 
rela�onship with the vendor. 

 
 
 
 
 
 
 
 

 
 

3. List below the name(s), �tles and address(es) of all public officials and employees  of the Village 
having any direct or indirect financial interest in the Vendor (other than a rela�onship described in 
response to paragraph no. 1, above) and describe the nature and extent of the interest. 
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4. List below the name(s), �tles, and address(es) of all rela�ves of public officials and employees of 

the Village having any direct or indirect financial interest in the Vendor (other than a rela�onship 
described in response to paragraph no. 2, above),  state to whom and how they are related,  and 
describe the nature and extent of the financial interest. 

 
 
 
 

 
 
 

 
 

5. Describe any other circumstances of which you are aware that may give rise to a conflict of interest 
with respect to the award of the contract referenced above to the Vendor. 

 

 

 

 

 

 

 

Under penal�es of perjury, I declare that I have read the foregoing VENDOR CONFLICT OF INTEREST 
DISCLOSURE FORM and that the facts stated in it are true and complete to the best of my knowledge 
a�er diligent inquiry.  I understand that any untrue or incomplete statements herein shall be cause for 
disqualifica�on from par�cipa�on in the proposed transac�on. I further understand that I am under a 
con�nuing duty to supplement this form to correct any errors or omissions and to provide newly 
discovered informa�on.  

  
  
  
________________________________                    ____________________ 
Signature  Date  
  
  
________________________________     ____________________  
Printed Name  Title  
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ATTACHMENT E: PUBLIC ENTITY CRIMES STATEMENT 
(To be signed in the presence of a notary public or other 

officer authorized to administer oaths.) 
 

STATE OF __________________ 
 
COUNTY OF ________________ 

 Before me, the undersigned authority,  personally appeared_______________________, who, 
being by me first duly sworn, made the following statement: 
 

1. The business address of ________________________________________________________ 
(Firm name of Bidder/Proposer) 

 
is _________________________________________________________________________. 

 
2. My relationship to ____________________________________________________________ 

(Firm name of Bidder/Proposer) 
 
is _________________________________________________________________________. 

(relationship such as a sole proprietor, partner, president, or vice president) 
 
 

3. I understand that a “public entity crime” as defined in Section 287.133 of the Florida Statutes 
includes a violation of any state or federal law by a person with respect to and directly related 
to the transaction of business with any public entity in Florida or with an agency or political 
subdivision of any other state or with the United States, including, but not limited to, any bid 
or contract for goods or services to be provided to any public entity or such an agency or 
political subdivision and involving antitrust, fraud, theft, bribery, collusion, racketeering, 
conspiracy, or material misrepresentation. 

 
4. I understand that “convicted” or “conviction” is defined by the statute to mean a finding of 

guilt or a conviction of a public entity crime, with or without adjudication of guilt, in any 
federal or state trial court of record relating to charges brought by indictment or information 
after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of a plea of guilty or nolo 
contendere. 

 
5. I understand that “affiliate” is defined by the statute to mean (1) a predecessor or successor 

of a person or a corporation convicted of a public en�ty crime; or (2) an entity under the 
control of any natural person who is active in the management of the entity and who has 
been convicted of a public entity crime; or (3) those officers, directors, executives, partners, 
shareholders, employees, members, and agents who are active in the management of an 
affiliate; or (4) a person or corpora�on who knowingly entered into a joint venture with a 
person who has been convicted of a public en�ty crime in Florida during the preceding 36 
months. 
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6. Neither the Bidder/Contractor nor any officer, director, execu�ve, partner, shareholder, 
employee, member or agent who is active in the management of the Bidder/Contractor, nor 
any affiliate of the Bidder/Contractor, has been convicted of public en�ty crime subsequent to 
July 1, 1989. 

 
(Draw a line through Paragraph 6 if Paragraph 7 below applies.) 
 

7. There has been a convic�on of a public en�ty crime by the Bidder/Contractor, or an officer, 
director, execu�ve, partner, shareholder, employee, member or agent of the 
Bidder/Contractor who is ac�ve in the management of the Bidder/Contractor or an affiliate 
of the Bidder/Contractor. A determina�on has been made pursuant to Sec�on 287.133(3) 
by order of the Division of Administra�ve Hearings that it is not in the public interest for the 
name of the convicted person or affiliate to appear on the convicted vendor list. The name 
of the convicted person or affiliate is________________________________________. 

 
A copy of the order of the Division of Administrative Hearings is attached to this statement. 

 (Draw a line through Paragraph 7 if Paragraph 6 above applies.) 

 

 
(Signature) 

 
Sworn to and subscribed to before me in the State and County first mentioned above   on the  day of 

  , 20 . 
 
 
 

Notary Public 
 

(Affix seal) 
 
 

My commission expires 
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ATTACHMENT F: SCRUTINIZED COMPANIES CERTIFICATION FORM 
 
By execu�on below, I, _________________________________, on behalf of 
_______________________________ (hereina�er, the “Contractor”), hereby swear of affirm to the 
following cer�fica�ons:  
 
The Following cer�fica�ons apply to all procurements: 

1. The Contractor has reviewed sec�on 215.4725, Florida Statutes, sec�on 215.473, Florida  
Statutes and sec�on 287.135, Florida Statutes, and understands the same.  

2. The Contractor is not on the Scru�nized Companies that Boycot Israel List nor is the Contractor  
engaged in a boycot of Israel. 

3. If awarded a contract, the Contractor agrees to require these cer�fica�ons for applicable  
subcontracts entered into for the performance of work/services under this procurement. 

4. If awarded a contract, the Contractor agrees that the cer�fica�ons in this sec�on shall be effec�ve  
and relied upon by the City for the en�re term of the contract, including any and all renewals.  

 
If the contract awarded hereunder is for one million dollars or more, the following addi�onal 
cer�fica�ons ns apply: 

1. The Contractor is not on the Scru�nized Companies with Ac�vi�es in Sudan List.  
2. The Contractor is not on the Scru�nized Companies with Ac�vi�es in the Iran Petroleum Energy  

Sector List.  
3. The Contractor is not engaged in business operations in Cuba or Syria. 
4. If awarded a contract, the Contractor agrees to require these cer�fica�ons for applicable  

subcontracts entered into for the performance of work/services under this procurement. 
5. If awarded a contract, the Contractor agrees that the cer�fica�ons in this sec�on shall be effec�ve  

and relied upon by the City for the en�re term of the contract, including any and all renewals.  
 

CONTRACTOR: By: ____________________________________ 

 Name: _________________________________ 

 Title:  __________________________________ 

 Date: __________________________________ 

STATE OF FLORIDA   

COUNTY OF _________________ 
 
 The foregoing instrument was sworn to (or affirmed) and subscribed before this 
________ day of _________________________, 20_____, by _______________________, who 
is the _________________________ of _________________________________________, who 
is personally known to me or who has produced_____________________ as identification. 

 
     NOTARY PUBLIC 
     Printed Name of Notary____________________ 
  My Commission expires:  ___________________ 
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ATTACHMENT G: NON-COLLUSION AFFIDAVIT 
 

STATE OF      

COUNTY OF      

 
Before me, the undersigned authority,  personally  appeared        
a�er being by me first duly sworn, deposes and says of his/her personal knowledge that: 

 
a. He/ She is       of      

 the Proposer  that has submited a Qualifica�on to perform work for the following: 
 
RFP No. 2023R-002    Title:    ____________ 
 
 
b. He/ She is fully informed respec�ng the prepara�on and contents of the atached Request 

for Proposals, and of all per�nent circumstances respec�ng such Solicita�on. 
 

c. Such Proposal is genuine and is not a collusive or sham Proposal. 
 

d. Neither the said Proposer nor any of its officers, partners, owners, agents, 
representa�ves, employees, or par�es in interest, including this affiant, has in any way 
colluded, conspired, connived, or agreed, directly or indirectly, with any other Proposer, 
firm, or person to submit a collusive or sham Proposal in connec�on with the Solicita�on 
and contract for which the atached Proposal has been submited or to refrain from 
proposing in connec�on with such Solicita�on and contract, or has in any manner, directly 
or indirectly, sought by agreement or collusion or communica�on or conference with any 
other Proposer, firm, or person to fix the price or prices in the atached Proposal or any 
other Proposer, or to fix any  

 
e. overhead, profit, or cost element of the Proposal price or the Proposal price of any other 

Proposer, or to secure through any collusion, conspiracy, connivance, or unlawful 
agreement any advantage against the Village or any person interested in the proposed 
contract. 
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f. The price or prices quoted in the atached Proposal are fair and proper and are not tainted by 

any collusion, conspiracy, connivance, or unlawful agreement on the part of the Proposer or 
any of its agents, representa�ves, owners, employees, or par�es in interest, including this 
affiant. 

 
________________________________________ 

Signature   
STATE OF FLORIDA 
COUNTY OF PALM BEACH 
 
The foregoing instrument was acknowledged before me by means of physical presence  
or online           notariza�on, this _______ day of ___________________________, 2023  
by __________________________ 

 
 
 
________________________________________ 

Signature of Notary      [NOTARY STAMP] 
 

 
 
Commission Expires: ________________ 
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ATTACHMENT H: DRUG-FREE WORKPLACE CERTIFICATE 
 

I, the undersigned, in accordance with Florida Statute 287.087, hereby cer�fy that  _____________ 
_____________________________________________________ (Print or Type Name of Firm) 

 
• Publishes a writen statement no�fying that the unlawful manufacture, distribu�on, dispensing,  

possession, or use of a controlled substance is prohibited in the workplace named above, and specifying 
ac�ons that will be taken against viola�ons of such prohibi�on. 

 
• Informs employees about the dangers of drug abuse in the workplace; the firm’s policy of maintaining a 

drug-free working environment and available drug counseling, rehabilita�on, and employee assistance 
programs; and the penal�es that may be imposed upon employees for drug-use viola�ons. 

 
• Gives each employee engaged in providing commodi�es or contractual services that are under  
 bid or proposal of a copy of the statement specified above. 
 
• No�fies the employees that as a condi�on of working on the commodi�es or contractual services under 

bid or proposal, the employee will abide by the terms of the statement and will no�fy the employer of 
any convic�on of or plea of guilty or nolo contendere to any viola�on of Chapter 1893 or any controlled 
substance law of the State of Florida or the United States for a viola�on occurring in the workplace, no 
later than 5 days a�er such convic�on, and requires employees to sign copies of such writen statement 
to acknowledge their receipt. 

 
• Imposes a sanc�on on or requires the sa�sfactory par�cipa�on in a drug-abuse assistance or 

rehabilita�on program, if such is available in the employee’s community, by any employee who  is so 
convicted. 

 
• Makes a good faith effort to con�nue to maintain a drug-free workplace through the implementa�on of  
 the drug-free workplace program. 

 
“As a person authorized to sign this statement, I cer�fy that the business, firm, or corpora�on named 
above complies fully with the requirements set forth herein.” 

 
 

__________________________________ 
 Authorized Signature 

 
________________________________ 

 Date Signed 
 
 
 

 
 

« « « « « « « Notary on the following page » » » » » » » 
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State of:  ______________________ 
 

County of:  ____________________ 
 

Sworn to and subscribed before me this     day of  , 20                 Personally known       
 
or              Produced Identification  ________________________________________ . 

(Specify Type of Identification) 
 
 
 
 
________________________________________ 

Signature of Notary      [NOTARY STAMP] 
 

 
 
Commission Expires: ________________ 
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ATTACHMENT I: TRUTH-IN-NEGOTIATION CERTIFICATE 
 
The undersigned warrants: 
  

i) that it has not employed or retained any company or person, other than bona fide 
employees working solely for the undersigned, to solicit or secure the Agreement and  

 
ii) that it has not paid or agreed to pay any person, company, corpora�on, individual, 
or firm other than its bona fide employees working solely for the undersigned or 
agreed to pay any fee, commission, percentage, gi�, or any other considera�on 
con�ngent upon or resul�ng from the award or making of the Agreement.  

 
The undersigned cer�fies that the wage rates and other factual unit costs used to determine the 
compensa�on provided for in the Agreement are accurate, complete, and current as of the date 
of the Agreement.  
 
 
This document must be executed by a Corporate Officer: 
 

 
 

________________________________________________ 
Name 

 
________________________________________________ 

Title 
 

________________________________________________ 
Date 

 
________________________________________________ 

Signature 
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ATTACHMENT J: REFERENCE FORM 
 
 
RFP Number & Title: 2023R-002 Plan Review Services 
 
Reference: ________________________________  
 (Company Name providing Reference) 
 
Name/Title: ________________________________________________ 
 (Name and Title of Person providing Reference) 
 
Project/Service: _____________________________________________ 
  (Project/Service which references are being provided) 
 
Project Manager: ____________________________________________ 
  (Project for which references are being provided) 
 
Telephone: ______________________________ Fax: ____________________________ 
 
 
Describe the scope of work of the contract awarded by your company/agency to this contractor: 
 

No.  Questions Rating Comments 
1. Rate the level of commitment of the 

firm to your project. Did they devote 
the time and management staff 
necessary for successful and timely 
work? 

  

2. Rate the quality of customer service 
and the competence and accessibility 
of the personnel.  

  

3. Rate how well the firm listened and 
understood the specific needs of 
your organization. 

  

4. Rate how well the firm met the major 
schedule milestones for the project. 

  

5. Rate the firm’s success at minimizing 
and controlling potential mistakes.  

  

6. Rate the overall quality of the work.   
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7. Rate the technical competence of the 
firm and its personnel. 

  

8. Rath the integrity and 
professionalism of the firm.  

  

9. If you have a similar contract to 
undertake in the future, would the 
firm be considered? 
 
Yes – No  

  

 
Ra�ng:  1= Poor 2= Fair          3= Average            4= Good           5= Excellent  
 
 
 
_________________________________________________ 
Signature    Date 
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Selection Member Universal Nader *CAP *Sunshine
Juan Rodriguez 96 81 98 98
Pisurki Rodriguez 95 50 95 75
Iramis Cabrera 74 25 85 98
Joey Sanders 90 66 85 90
Ed Horton 94 81 93 95
(Wayne Cameron - Emergency Absence) 84 34 79 90

TOTAL POINTS 533 337 535 546

* Corrected Re-Scoring

SCORING EVALUATION SHEET FOR RFP #2023-002
PLAN REVIEW SERVICES

June 30, 2023

NOTE:  Wayne Cameron was absent from the Selection Committee meeting due to an emergency; however, he submitted 
his scoring sheet. - (Kimberly Wynn - Village Clerk)



 

 

 

 

Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Utilities 
    
     
ITEM #5:  Resolution No. 2023-36 Approve Utility Accounts Write-Offs-Utilities Department (FY 2023)  
  
  
SUMMARY: The Utilities Department is responsible for providing the treatment and delivery of the 
highest quality potable water and the collection and treatment/disposal of wastewater (sewer) services 
to our residents, businesses, and customers while ensuring full compliance with all local, state and 
federal environmental regulatory agencies. Village operations performed through an Enterprise Fund 
require that all expenditures support the services and products provided to support the revenues 
collected. 
 
The Village's Water & Sewer Enterprise Fund was established as a separate accounting fund and 
followed generally accepted accounting principles prescribed by the Governmental Accounting 
Standards Board (GASB). As a proprietary fund, the Water & Sewer Enterprise Fund is self-supporting 
in that the services rendered by the fund are generally financed through user charges or on a cost-
reimbursement basis. As a result, timely and current payment of the Village's utility billings is necessary 
to ensure the sufficiency of revenues to cover current and future utility expenses, which include 
operating expenses, renewal, and replacement expenses, transfers to the General Fund, and capacity-
related expenses. 
 
As in any large-scale business enterprise, some of the utilities' revenues are expected to become 
uncollectible. Due to several factors, including: 
 
1. Outstanding balances remain on accounts after tenants abandon their properties, and the security 
deposits are insufficient to cover outstanding balances. 
2. Vacant properties that generate a Readiness-to Serve charge, and the owners cannot pay. 
3. Utility office staff inadvertently overlook outstanding balances from a previous owner(s) before 
establishing an account for a new owner. Supervisory oversight and standard operating policies are in 
place to limit this. 
 
The staff in the Utilities Customer Service Division work to minimize the aging of delinquent accounts 
through the following actions and initiatives: 
 
1. Every account is reviewed for outstanding balances when a new customer comes in to establish a 
new account. 
2. Lien search requests are provided to patrons/owners or title companies with updated past due or 
current balances. 



 

 

3. Tenants, including occupants, listed on the lease presented during a new service activation are 
carefully reviewed for any outstanding balances, which must be satisfied before establishing the new 
service. 
4. New owners must undergo a lien search before establishing a new service, and outstanding 
balances will be identified (and hopefully paid) in the search results. 
 
When all of the above efforts have failed, Chapter 78 - Utilities - Division 1. Generally, Sec. 78-40 
Billing delinquencies of the Village's Code of Ordinances (in addition to other sections of the Code) 
provides the Village with the authorization to attempt to collect delinquent utility fees. However, if the 
Village is unable to collect these amounts, and they are more than four (4) years past due because of 
a statute of limitations preventing certain actions after a while, Florida Statute Section 95.11(3)(p). 
 
Thus, the Village's Utility staff requests that the Council consider declaring $49,730.32 uncollectable 
from October 1, 2018, through September 30, 2019, due to customer non-payment. If approved, the 
amount may be uncollectable; however, the Village will continue to look to collect a portion of this 
amount due to property sales and/or customers opening new accounts. 
 
The proposed FY 2023 write-off journal was prepared by the Public Service's Customer Relations 
Supervisor and reviewed by the Finance Department before review by the Utilities Director and the 
Assistant Utilities Director. 
 
The proposed write-offs, if approved, would provide a more transparent mechanism for the annual 
discharge of bad debts from uncollectible utility customer accounts receivable balances under 
generally accepted accounting principles (GAAP). After the accounts are written off as uncollectible, 
the amounts will become expended as bad debt, and the Village will remove the associated unrealized 
amounts from its records. This provides for a more accurate representation of the financial health of 
the utility enterprise fund. 
 
Due to the amount requested to be written off and for transparency, utility write-offs are presented 
before the Council annually for approval before they are posted. 
  
  
FISCAL IMPACT:  
The Utilities Department is requesting that the Village Council authorize $49,730.32 in uncollectible 
fees which originated at least four (4) years ago (during the period from October 1, 2018, through 
September 30, 2019) as a result of the non-payment of customers' bills.  
  
ATTACHMENTS: 
1. Resolution No. 2023-36 Write-Off Utility Accounts 
2. Village of Palm Springs Utilities Write-Off Journal - FY 2023 Available in the Village Clerk's 

Office 
3. Palm Springs, FL Code of Ordinances - Chapter 78-40 Billing Delinquencies 
4. Florida State Statutes Section 95-11 Limitations Other Than for the Recovery of Real Property 
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RESOLUTION NO.  2023-36

A RESOLUTION OF THE VILLAGE COUNCIL OF THE VILLAGE 
OF PALM SPRINGS, FLORIDA, APPROVING WRITE-OFFS 
FROM VILLAGE UTILITY ACCOUNTS; PROVIDING FOR 
REPEAL OF CONFLICTING RESOLUTIONS, SEVERABILITY 
AND AN EFFECTIVE DATE. 

WHEREAS, the Village of Palm Springs provides water and wastewater services 

to its residents and bills the residents for those services; and, 

WHEREAS, despite the efforts of the public services department to provide for 

collection of those bills, not all bills are able to be collected in a fiscally responsible 

manner; and

WHEREAS, the amounts listed on the exhibit to this resolution are deemed to 

be non-collectable as they are over four years old or for other reasons that would not 

allow the collection by the Village in a fiscally responsible manner; and,

WHEREAS, the Village Council has determined that it is in the best interest of 

the Village of Palm Springs to adopt this resolution.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE VILLAGE 
OF PALM SPRINGS, FLORIDA AS FOLLOWS:

Section 1. Incorporation The foregoing recitals are incorporated into this 

resolution as true and correct statements.

Section 2. Approval of Write-offs.  The Village Council hereby approves the 

write-offs to its utility accounts as shown on the attached list.

Section 3. Severability. If any section, subsection, sentence, clause, phrase, or 

portion of this resolution is for any reason held invalid or unconstitutional by any court of 

competent jurisdiction, such portion shall be deemed a separate, distinct, and 

independent provision, and such holding shall not affect the validity of the remaining 

portions thereof.



Resolution No. 2023-36 - 2018 Uncollectible Utility Write-Off Accounts (FY2023)
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Section 4. Conflicts. All resolutions or parts of resolutions in conflict with the 

provision of this resolution are hereby repealed.

Section 5. Effective Date. This resolution shall take effect immediately upon its 

adoption.

Council Member                                      offered the foregoing resolution.  Council 

Member                                    seconded the motion, and upon being put to a vote, the 

vote was as follows:

         Aye       Nay     Absent

BEVERLY SMITH, MAYOR � �   �

JONI BRINKMAN, VICE MAYOR � �   �

PATTI WALLER, MAYOR PRO TEM � �   � 

DOUG GUNTHER, COUNCIL MEMBER � �   �

GARY READY, COUNCIL MEMBER � �   � 

The Mayor thereupon declared this Resolution duly passed and adopted this 

____     day of ___________ 2023. 

                           VILLAGE OF PALM SPRINGS, FLORIDA

BY: ________________________________

BEVERLY SMITH, MAYOR

ATTEST:

___________________________________
KIMBERLY M. WYNN, VILLAGE CLERK

REVIEWED FOR FORM AND LEGAL SUFFICIENCY

BY: ________________________________
GLEN TORCIVIA, VILLAGE ATTORNEY



Village of Palm Springs Utilities Write-
Off Journal - FY 2023 Available in the 

Village Clerk's Office
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Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Administration 
    
     
ITEM #6:  Approval of Agreement - Foreclosure Registration Process Agreement - Hera Property 

Registry, LLC (Hera)  
  
  
SUMMARY: Staff recommends that the Village enter into an Agreement with Hera Property Registry, 
LLC (Hera) to re-establish and implement a mortgagee registration of properties subject to foreclosure 
(Ordinance No. 2016-09). In 2016 to ensure a clean and safe community and contribute to our 
economic (re-) development goals. The proposed intended program to establish a process to monitor 
and address unsafe conditions (i.e., accumulation of trash, debris, overgrown grass and bushes, 
unsecured swimming pools, vandalism, potential “squatting,” etc.) on abandoned and distressed 
properties that have been foreclosed on and are the responsibility of banks, lenders and/or trustees. 
 
Note: The Village previously entered into an agreement with ProChamps for this registration service 
(November 2016-June, 2023), but the company closed abruptly last month, filed for bankruptcy 
protection, and has not been accessible. We have requested the Village registration database via email 
and U.S. Mail but have yet to receive a response, so we cannot report the number of properties in a 
mortgage default state. 
 
A former staff member of ProChamps formed Hera. They provided a Sole Source letter per Chapter 
287, Florida Statutes. 
 
If approved, the foreclosure registration service will provide a five (5) year term, with two additional 
periods of 3 years each. 
 
Note: Palm Beach County has already agreed with Hera for these services. 
  
  
FISCAL IMPACT:  
The Village Council adopted an annual foreclosure registration fee of $200 into the fee schedule in 
2016.  Hera will retain $100 for its services and will remit $100 to the Village for every registration.  Last 
fiscal year, the Village received $6,000 in foreclosure registration fees. 
  
ATTACHMENTS: 
1. Professional Services Agreement with Hera Property Registry, LLC 
2. Sole Source Letter - Hera Florida 
3. Hera Brochure 
4. ProChamps Petition (Bankruptcy) 
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PROFESSIONAL SERVICES AGREEMENT

THIS AGREEMENT (“Agreement”) is made and entered into this _____ day of 

_________________, 2023 by and between HERA PROPERTY REGISTRY, LLC, a Florida 

Limited Liability Company with an address at 1900 S. Harbor City Blvd., Ste 211, Melbourne, FL 

32901 (“HERA”) and the VILLAGE OF PALM SPRINGS, FLORIDA, with an address at 226 

Cypress Lane, Palm Sprimgs, FL 33461, (“PALM SPRINGS”).

WITNESSETH:

I. SCOPE OF REPRESENTATION

1. PALM SPRINGS is retaining HERA to represent PALM SPRINGS in providing 

property registration services for PALM SPRINGS’s foreclosure property registration ordinance, 

Section 10-30, et seq. of the Code of Ordinances, Village of Palm Springs, Florida, “Foreclosed 

Property Registration Program” (the “Ordinance”).

2. As is further set forth herein, PALM SPRINGS hereby authorizes HERA to 

represent PALM SPRINGS’s interests in providing a property registration service pursuant to the 

Ordinance.

II. DUTIES OF HERA

Ordinance Registration Services
1. HERA shall provide an online foreclosure property registration service for PALM 

SPRINGS pursuant to the Ordinance.

2. HERA shall monitor mortgage defaults and other property registration triggers 

under the Ordinance and shall send notice to the mortgagee or other responsible party of a duty to 

register the property. 

3. Collections made by HERA will be deposited immediately into a separate account 

maintained in a federally insured bank for PALM SPRINGS. 
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4. All registration fees collected by HERA shall be remitted to PALM SPRINGS, less 

HERA’s collection costs, by the Fifteenth (15th) day of each month, for all monies collected for 

the previous monthly period, net of expenses and costs which will be calculated in accordance 

with the terms of this Agreement. 

III. PAYMENT FOR HERA’S SERVICES.

1. In consideration of the cost of registration services rendered by HERA, PALM 

SPRINGS hereby agrees to pay HERA one hundred dollars ($100.00) of the total registration fee 

for each property registration fee collected by HERA. Should there be a fee required for 

public/official record data acquisition integral to the performance of the duties required under this 

contract, those charges shall be deducted from the remittance for the actual costs of said charges 

or subscriptions. If said charges or subscription fees are for the entire county, the fee shall be 

divided equally between all communities partnered with HERA within the county at that time.  If 

there is a change in the number of communities partnered with HERA in the county during the 

contract period, the county public record access fee will be adjusted accordingly to maintain an 

even cost-sharing by all communities within the county.

2. If PALM SPRINGS’s Ordinance requires payment of late fees as part of the 

registration requirements, HERA shall collect all applicable late fees, retaining 33% of the fee and 

remit the balance to PALM SPRINGS pursuant to the monthly remittance schedule.  

3. When HERA collects registration fees, HERA shall remit the collected registration 

fees to PALM SPRINGS in accordance with this Agreement.

IV. INSURANCE

HERA shall maintain insurance coverage as required by PALM SPRINGS, and at a 

minimum general liability insurance of $1,000,000 per occurrence and $2,000,000 in the 

aggregate.
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V. INDEMNIFICATION: DEFENSE: COOPERATION

In addition to, and not in limitation of the insurance requirements, HERA agrees:

1. HERA shall indemnify, defend, and hold harmless PALM SPRINGS, its officers, 

employees, elected officials, and agents (the “Indemnified Parties”) from and against any and all 

liabilities arising directly out of or in connection with malpractice or negligent acts under this 

Agreement by HERA or any of its agents, provided, however, that the HERA shall not be 

responsible for that portion, if any, of a loss that is caused by the negligence of PALM SPRINGS. 

PALM SPRINGS shall indemnify, defend, and hold harmless HERA, its officers, employees, 

elected officials, and agents from any and all acts performed by HERA if done at the direction of 

PALM SPRINGS or in connection with the administration of this Agreement. HERA shall not be 

responsible for that portion, if any, of a loss that is caused by any challenge to PALM SPRINGS  

Ordinance in a competent court of jurisdiction or any action which PALM SPRINGS directs 

HERA to perform. 

2. HERA shall, upon PALM SPRINGS’s demand and at PALM SPRINGS’s 

direction, promptly and diligently defend, at HERA’s own risk and expense, any and all suits, 

actions, or proceedings which may be brought or instituted against one or more Indemnified Parties 

caused by malpractice or negligent acts for which HERA is responsible under this Section and, 

further to HERA’s indemnification obligations, HERA shall pay and satisfy any judgment, decree, 

loss, or settlement in connection therewith.

3. In all instances where PALM SPRINGS will indemnify HERA for a loss caused by 

the negligence of PALM SPRINGS or a loss caused by any challenge to PALM SPRINGS’s 

Ordinance, PALM SPRINGS shall pay the cost of their own defense and may select counsel of 

their own choosing, so long as a conflict does not exist.
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4. HERA shall, and shall cause its agents to, cooperate with PALM SPRINGS and in 

connection with the investigation, defense or prosecution of any action, suit or proceeding in 

connection with this Agreement, including the acts or omissions of HERA in connection with this 

Agreement.

5. The provisions of this Section shall survive the termination of this Agreement.

VI. SUPPORT AND MAINTENANCE

HERA shall provide all support and maintenance required in connection with the Services, 

including but not limited to:

1. Training and support for community staff and responsible parties;

2. Collection and remittance of registration fees and any late fees or penalties;

VII. OWNERSHIP AND USE OF DOCUMENTS

All documents, records, applications, files and other materials produced by HERA in 

connection with the services rendered pursuant to this Agreement shall be the property of PALM 

SPRINGS, and shall be provided to city upon request. HERA shall be permitted to retain copies, 

including reproducible copies, of drawings and specifications for information, reference and use 

in connection with Hera Property Registry, LLC’s endeavors. In the event of termination of this 

Agreement, any reports, records, documents, forms, and other data and documents prepared by 

HERA whether finished or unfinished shall become the property of PALM SPRINGS, and shall 

be delivered by HERA to the appropriate person within seven (7) days of termination of this 

Agreement by either party.  Any compensation due to HERA shall be withheld until all documents 

are received as provided herein.

VIII. COMMUNITY DATA

PALM SPRINGS acknowledges registering Properties governed by the Ordinance prior to 

this Agreement.  On a date agreed upon by the Parties and prior to the Effective Date of this 
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Agreement, PALM SPRINGS will provide HERA a digital file in a format agreeable to the Parties 

containing all of the information of all Properties registered by PALM SPRINGS.  All registrations 

and fees received by PALM SPRINGS during the period from the data delivery date to the 

Effective Date of this Agreement will be submitted to HERA and considered registrations by 

HERA under the terms of this Agreement.  If PALM SPRINGS is unable to provide the agreed 

upon digital file, then PALM SPRINGS will provide HERA all property registration information, 

including but not limited to registration forms, for manual entry into HERA’s database.  If manual 

entry of this information is required, PALM SPRINGS agrees to compensate HERA $5.00 per 

property.

IX. SURVIVAL

The expiration or termination of this Agreement will not extinguish the rights of either 

party that accrue prior to expiration, termination or any obligations that extend beyond termination 

or expiration, either by their inherent nature or by their express terms.

X. AUDIT AND RECORDS

HERA shall maintain records pertaining to this Agreement for a period of seven years from 

final payment. Such records shall be subject to audit by PALM SPRINGS on reasonable advanced, 

written notice.  The audit shall be conducted at the premises of PALM SPRINGS on business days 

only and during normal working hours.

XI. GOVERNING LAW

The validity, construction and performance of this Agreement shall be governed by the 

laws of the State of Florida without giving effect to the principles of conflicts of laws.

XII. EXPENSES

During the term of this Agreement, HERA shall be responsible for all expenses and costs 

associated with the service.  
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XIII. TERM; TERMINATION

The initial term of this Agreement shall be for a period of five (5) years from the effective 

date shown above, with two (2) renewal options for a period of three (3) years each, to be exercised 

by amendment upon mutual agreement of the Parties.  

HERA and PALM SPRINGS each expressly reserve the right to withdraw from this 

Agreement at any time upon 60 days written notification to the other party, subject to any 

applicable ethical rules.  HERA shall cooperate fully with PALM SPRINGS and replacement 

third-party administrator, if any, to return all files, information, as more fully set forth herein, 

which obligation shall survive termination of this Agreement.  Upon termination, HERA shall 

cease all work performed under this Agreement and forward to PALM SPRINGS any registration 

fees owed to PALM SPRINGS.

XIV. INDEPENDENT CONTRACTOR

This Agreement does not create an employee/employer relationship between the parties.  It 

is the intent of the parties that HERA is an independent contractor under this Agreement and not 

PALM SPRINGS’s employee for all purposes, including but not limited to the application of the 

Fair Labor Standards Act minimum wage and overtime payments, Federal Insurance Contribution 

Act, the Social Secirutiy Act, the Federal Unemployment Tax Act, the provisions of the Internal 

Rev enue Code, the State Workers Compensation Act, and the State unemployment insurance law.  

This Agreement shall not be construed as creating any joint employment relationship between 

PALM SPRINGS and HERA and PALM SPRINGS shall not be liable for any obligation incurred 

by HERA, including but not limited to unpaid minimum wages and/or overtime premiums.
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XV. EQUAL OPPORTUNITY ACT

In the performance of this Agreement, HERA shall not discriminate against any firm, 

employee, or applicant for employment or any other firm or individual in providing services 

because of sex, age, race, color, relition, ancestry, or national origin.

XVI. ALL LEGAL PROVISIONS DEEMED INCLUDED: SEVERABILITY 

1. Every provision required by Law to be inserted into or referenced by this 

Agreement is intended to be a part of this Agreement. If any such provision is not inserted or 

referenced or is not inserted or referenced in correct form then (i) such provision shall be deemed 

inserted into or referenced by this Agreement for purposes of interpretation and (ii) upon the 

application of either party this Agreement shall be formally amended to comply strictly with the 

Law, without prejudice to the rights of either party.

2. In the event that any provision of this Agreement shall be held to be invalid, illegal, 

or unenforceable, the validity, legality and enforceability of the remaining provisions shall not in 

any way be affected or impaired thereby.

3. Each party has cooperated in the negotiation and preparation of this Agreement. 

Therefore, in the event that construction of this Agreement occurs, it shall not be construed against 

either party as drafter.

XVII. SECTION AND OTHER HEADINGS

The section and other headings contained in this Agreement are for reference purposes only 

and shall not affect the meaning or interpretation of this Agreement.

XVIII. ENTIRE AGREEMENT

This Agreement represents the full and entire understanding and Agreement between the 

parties with regard to the subject matter hereof and supersedes all prior Agreements (whether 

written or oral) of the parties relating to the subject matter of this Agreement.
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XIX. PALM SPRINGS’S SIGNATURE HEREON SHALL CONSTITUTE HERA’S 
AUTHORITY TO PROCEED WITH THIS REPRESENTATION

PALM SPRINGS hereby acknowledges that all of the terms of this Agreement have been 

fully explained to PALM SPRINGS, and that PALM SPRINGS fully understands all of the 

provisions herein.

DATED THIS ___ day of ________, 2023.
VILLAGE OF PALM SPRINGS, FLORIDA

By:
Name:
Title:

DATED THIS ___ day of ________, 2023.
HERA PROPERTY REGISTRY, LLC

By:
Name: Clifford J. Johnson
Title: CEO



HERAREGISTRY.COM
HELPING BUILD VIBRANT NEIGHBORHOODS

1900 S. Harbor City Blvd. 
Suite 211
Melbourne, FL 32901
(321) 234-5303
heraregistry.com
vpro@heraregistry.com

Powered by Provider of 

July 11, 2023

COMMUNITY NAME AND ADDRESS

Re: Foreclosure Registration Program

Dear Procurement,
Please accept this letter as a formal request to make this purchase a single-source purchase 
contract, pursuant to Section 287.057(3)(c) of Florida Statutes. To the best of our knowledge, 
Hera Property Registry, LLC is the sole provider of foreclosure registration services. 

1. Contracting Organization: The contracting organization responsible for this action is Hera 
Property Registry, LLC.

2. Description of Services: The purpose of this contract is to establish a proactive foreclosure 
registration program in order to promptly and efficiently address issues related to the 
maintenance of properties in foreclosure in your Community. These services are in the 
best interest of the public health, safety, and welfare of the Community.

3. Authority: The authority permitting the sole sourcing of services is Florida Statute, Title 
XIX, Chapter 287, Procurement of Personal Property and Services, Section 287.057(3)(c).

4. Applicability of Authority: Hera Property Registry, LLC is the only qualified source that 
can provide foreclosure registration services in accordance with Florida Statutes and your 
Community’s ordinances. Failure to award this contract to Hera Property Registry, LLC 
may leave the community without the required services, and may increase the health, 
safety, and welfare issues in the Community.

5. Technical Requirements/Personnel Certification: I hereby certify that any and all technical 
requirements and certifications are accurate.

6. Contracting Officers Certification: I hereby certify to the best of my knowledge this 
justification is accurate and complete.

Should you have any questions or concerns, please do not hesitate to reach out to me at 
cjohnson@heraregistry.com or (321) 501-9903. Thank you for your partnership!

Sincerely,
CJ Johnson
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Powered by Provider of 

Hera Property Registry, LLC, CEO





 
IN THE CIRCUIT COURT OF THE NINTH JUDICIAL CIRCUIT 

IN AND FOR ORANGE COUNTY, FLORIDA 
 

In re: 
 
ASSIGNMENT FOR THE BENEFIT 
OF CREDITORS OF PROPERTY 
 REGISTRATION CHAMPIONS, LLC,  
A Florida Limited Liability Company, 
 
            Assignor, 
 
To: 
 
MARK C. HEALY, 
 
            Assignee. 
_____________________________________________/ 

 
 
 
 
CASE NO.: ________________ 
 
 
COMPLEX BUSINESS COURT 
DIVISION 43 
 
 
 
 

 
PETITION COMMENCING ASSIGNMENT FOR THE BENEFIT OF CREDITORS 

 
 Petitioner, Mark C. Healy of Michael Moecker & Associates, Inc., (the "Assignee"), as 

Assignee for the Benefit of Creditors of Property Registration Champions, LLC, (the "Assignor"), 

by and through undersigned counsel and in accordance with Chapter 727, Florida Statutes, 

respectfully shows: 

 1. This is a Petition for Assignment for the Benefit of Creditors. This Court has 

jurisdiction of the proceeding in accordance with the provisions of Florida Statutes Section 727 et 

seq. 

 2. The Assignor previously maintained its principal place of business at 1980 N. 

Atlantic, #220, Cocoa Beach, FL 32931; however, the location is now vacant, and Assignor 

operates from the home of its principal, Mr. Shumway, who is a resident of Orange County, 

Florida. 

 3.  The Assignee has offices located at 1885 Marina Mile Boulevard, Suite 103, Fort 

Lauderdale, Florida 33315. 

 4. The Assignor is indebted to creditors and is unable to pay its debts and through this 
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Assignment seeks to provide for the payment of said debts within its resources. 

 5. A copy of the Assignment, including schedules of assets and liabilities, is attached 

hereto. 

 WHEREFORE, Petitioner prays for relief through entry of an Assignment for Benefit of 

Creditors. 

Respectfully submitted this 27th day of June 2023.  

/s/ R. Scott Shuker, Esq.     
      R. SCOTT SHUKER, ESQ. 
      Florida Bar No.: 0984469 
      Shuker & Dorris, P.A. 

121 S. Orange Ave., Suite 1120 
Orlando, Florida 32801 
Tel.: (407) 337-2060 
Fax: (407) 337-2050 
Email: rshuker@shukerdorris.com 
Attorneys for Assignee 
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Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Administration 
    
     
ITEM #7:  Resolution No. 2023-39 - FY 2024 Preliminary Millage Rates - Operating, Debt Service & 

CRA Tax Increment Financing (TIF)   
  
  
SUMMARY: The Village received Form DR-420 - Certification of Taxable Value and Form DR-420 
Debt - Certification of Voted Debt Millage from the PBC Property Appraiser's Office. These forms certify 
the Village's taxable values for the upcoming fiscal year (FY 23/24) as well as other related financial 
information: 
  
The gross taxable value for all properties within the Village for FY 2024 is $1,902,659,981, an increase 
in taxable value of $226,792,324 over FY 22/23. 
 
The calculated rolled-back rate is $3.1131 per 1,000 taxable value. The Village's proposed FY 2024 
operating millage for the General Fund is $3.50 per $1,000 of the taxable value or an increase of 
12.43% over the rolled-back rate. At 100% collection, the expected operating millage is to generate 
$6,659,310 in ad-valorem tax revenue; however, the Village budgets at a 96% collection ratio; thus, 
the projected revenue expected is $6,392,938. 
 
The taxable value for debt service is $1,906,567,750. The proposed millage rate required to pay the 
general obligation debt for FY 2024 is $0.2319 per $1,000 of the taxable value. That is a decrease of 
$0.0320 from FY 22/23. 
 
The combined proposed millage rates for FY 2024 (3.5000 operating + 0.2319 debt = 3.7319 total 
mills) is 0.0320 mills lower than the combined approved millage rates for FY 22/23 (3.5000 operating 
+ 0.2639 debt = 3.7639 total mills).  
 
The gross taxable increment value (TIF) for the Palm Springs Community Redevelopment Agency 
(CRA) for FY 2024 is $124,182,408. The Palm Springs CRA will receive TIF funding from the Village 
of Palm Springs and Palm Beach County at the Village's approved millage rate - a proposed $3.50 per 
$1,000 taxable value. At 100% collection, the total increment/revenue expected to generate is 
$434,638. However, the Village budgets a 95% collection ratio; thus, the proposed budgeted 
increment/revenue expected is $412,907. 
 
As a result, the proposed Resolution establishes the tentative millage rates for Fiscal Year 23/24. 
 
The Village Council is requested to establish the final millage rates in September 2023. 
  
  



 

 

FISCAL IMPACT:  
Establishes preliminary operating millage rate and debt service millage rates for the proposed budget 
for the fiscal year 2023-2024 
  
ATTACHMENTS: 
1. Resolution No. 2023-39 - Proposed Millage Rate 
2. Form DR420 
3. Form DR420 DEBT 
4. Form DR420 MMP 
5. Form DR420 TIF 
6. History of Millage Rates 1979-2024 
 



RESOLUTION NO. 2022-39

A RESOLUTION OF THE VILLAGE COUNCIL OF THE VILLAGE OF PALM 
SPRINGS, FLORIDA, TENTATIVELY ESTABLISHING A MILLAGE RATE 
FOR THE 2023-2024 FISCAL YEAR; SETTING REQUIRED PUBLIC 
HEARINGS; AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, each municipality must, prior to August 4th of each year, advise the 

Property Appraiser of proposed millage rate, current year rolled-back rate computed pursuant 

to Section 200.065, Florida Statutes, and the date, time, and place of the budget hearings; 

and

WHEREAS, in accordance with the above requirement, the Village must complete the 

necessary form, certifying taxable value, including statement of additions and deletions for 

the Village of Palm Springs; and

WHEREAS, based on preliminary figures necessary for the 2023-2024 fiscal year 

budget, the Village has calculated a proposed ad valorem millage rate.

NOW THEREFORE, BE IT RESOLVED BY THE VILLAGE COUNCIL OF THE VILLAGE OF 

PALM SPRINGS, FLORIDA: 

Section 1. That the rolled-back rate be certified at $3.1131 per $1,000.

Section 2. That the proposed millage rate for FY 2023 be established at $3.50 mills.

Section 3. That the debt service millage rate for FY 2023 be set at $0.2319 per 

$1,000.

Section 4. That the first public hearing to consider the budget for fiscal year 2023-

2024 be held on Thursday, September 14, 2023, at 6:30 p.m., along with the first Council 

Meeting for the month of September 2023.

Section 5. That the second public hearing to consider the budget for the 2022-2023 

fiscal year be held on Thursday, September 27, 2023, at 6:30 p.m., during the Regular 

Council Meeting.  Both the first and second public hearings shall be held at the Council 
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Chambers, Village Hall, 226 Cypress Lane, Palm Springs, Florida 33461.

Section 6. That this information be included on the Certification of Taxable Value 

Form which is forwarded to the Property Appraiser and Tax Collector.

Section 7. This Resolution shall take effect immediately upon adoption.

Council Member                                      offered the foregoing resolution.  Council 

Member                                    seconded the motion, and upon being put to a vote, the vote 

was as follows:

         Aye       Nay     Absent

BEV SMITH, MAYOR �   �     �

DOUG GUNTHER, VICE MAYOR �   �     �

JONI BRINKMAN, MAYOR PRO TEM �   �     � 

PATTI WALLER, COUNCIL MEMBER �   �     �

GARY READY, COUNCIL MEMBER �   �     � 

 

The Mayor thereupon declared this Resolution duly passed and adopted this          

_______ day of JULY 2023. 

                            VILLAGE OF PALM SPRINGS, FLORIDA

BY: __________________________________
          BEV SMITH, MAYOR

ATTEST:

BY: _________________________________________
KIMBERLY M. WYNN, VILLAGE CLERK

REVIEWED FOR FORM AND LEGAL SUFFICIENCY

BY: _______________________________________
            GLEN J. TORCIVIA, VILLAGE ATTORNEY



CERTIFICATION OF TAXABLE VALUE
DR-420 
R. 5/12 

Rule 12D-16.002 
Florida Administrative Code 

Effective 11/12 
 

Year : County :

Principal Authority : Taxing Authority :

SECTION I :    COMPLETED BY PROPERTY APPRAISER
1. Current year taxable value of real property for operating purposes $ (1)

2. Current year taxable value of personal property for operating purposes $ (2)

3. (3)Current year taxable value of centrally assessed property for operating purposes $

4. (4)Current year gross taxable value for operating purposes  (Line 1 plus Line 2 plus Line 3) $

5. (5)
Current year net new taxable value  (Add new construction, additions, rehabilitative 
improvements increasing assessed value by at least 100%, annexations, and tangible 
personal property value over 115% of the previous year's value. Subtract deletions.)

$

6. (6)Current year adjusted taxable value  (Line 4 minus Line 5) $

7. (7)$Prior year FINAL gross taxable value  from prior year applicable Form DR-403 series

8. (8)Does the taxing authority include tax increment financing areas? If yes, enter number 
of  worksheets (DR-420TIF) attached.  If none, enter 0

Number

9. (9)
NumberDoes the taxing authority levy a voted debt service millage or a millage voted for 2 

years or less under s. 9(b), Article VII, State Constitution? If yes, enter the number of  
DR-420DEBT, Certification of Voted Debt Millage forms attached. If none, enter 0

  
SIGN 
HERE

Property Appraiser Certification         I certify the taxable values above are correct to the best of my knowledge.

Date :

SECTION II  :    COMPLETED BY TAXING AUTHORITY
If this portion of the form is not completed in FULL your taxing authority will be denied TRIM certification and 

possibly lose its millage levy privilege for the tax year. If any line is not applicable, enter  -0-.

10. Prior year operating millage levy (If prior year millage was adjusted then use adjusted 
millage from Form DR-422)   (10)per $1,000

11. (11)Prior year ad valorem proceeds  (Line 7 multiplied by Line 10, divided by 1,000) $

12. (12)$Amount, if any, paid or applied in prior year as a consequence of an obligation measured by a 
dedicated increment value  (Sum of either Lines 6c or Line 7a for all DR-420TIF forms)

13.

14.

(13)

(14)

Adjusted prior year ad valorem proceeds  (Line 11 minus Line 12) $

$Dedicated increment value, if any  (Sum of either Line 6b or Line 7e for all DR-420TIF forms)

15. (15)$Adjusted current year taxable value  (Line 6 minus Line 14)

16. Current year rolled-back rate   (Line 13 divided by Line 15, multiplied by 1,000)   per $1000 (16)

17. (17)per $1000Current year proposed operating millage rate

18. (18) 
 

 
$

Total taxes to be levied at proposed millage rate   (Line 17 multiplied by Line 4, divided 
by 1,000)

Continued on page 2

YES   NO

 YES   NO

Signature of Property Appraiser:

6,659,310

✔

0

1,675,867,657

3.1131

Palm Springs

3.5000

94,018,755

Palm Springs

6/27/2023 9:31 AM

1,808,641,226

1,884,149,727

Reset Form

1

0

0

1,902,659,981

5,865,537

✔

18,510,254

Electronically Certified by Property Appraiser

PALM BEACH

3.5000

2023

1,884,149,727

1

Print Form

5,865,537



DR-420 
R.  5/12 
Page 2 

19. TYPE of principal authority (check one)
County Independent Special District

(19)
Municipality Water Management District

(20)20.
Applicable taxing authority (check one) Principal Authority Dependent Special District

MSTU Water Management District Basin

21. (21)Is millage levied in more than one county? (check one) Yes No

               DEPENDENT SPECIAL DISTRICTS AND MSTUs                   STOP HERE - SIGN AND SUBMIT

22. 
 (22)$

Enter the total adjusted prior year ad valorem proceeds of the principal authority, all 
dependent special districts, and MSTUs levying a millage.   (The sum of Line 13 from all DR-420 
forms)

23. Current year aggregate rolled-back rate (Line 22 divided by Line 15, multiplied by 1,000) (23)per $1,000

24. (24)$Current year aggregate rolled-back taxes (Line 4 multiplied by Line 23, divided by 1,000)

25. (25)$
Enter total of all operating ad valorem taxes proposed to be levied by the principal 
taxing authority, all dependent districts, and MSTUs, if any. (The sum of Line 18 from all 
DR-420 forms)

(26)Current year proposed aggregate millage rate (Line 25 divided by Line 4, multiplied  
by 1,000)

per $1,000

(27)Current year proposed rate as a percent change of rolled-back rate (Line 26 divided by 
Line 23, minus 1, multiplied by 100)

%

  
S 
I 
G 
N 
  

H 
E 
R 
E

   Taxing Authority Certification
I certify the millages and rates are correct to the best of my knowledge. 
The millages comply with the provisions of s. 200.065 and the provisions of 
either s. 200.071 or s. 200.081, F.S. 

Date :

Title : Contact Name and Contact Title :

Mailing Address : Physical Address :

City, State, Zip : Phone Number : Fax Number :

Instructions on page 3

First public 
budget hearing

Date : Time : Place :

27.

26.

Signature of Chief Administrative Officer :

6,659,310

✔

5619650899

5,865,537

5615848441

✔

226 CYPRESS LANE

✔

5,923,171

PALM SPRINGS, FL 33461

3.1131

Michael Bornstein, Village Manager

12.43

Rebecca Morse, CFO

3.5000



DR-420 
R.  5/12 
Page 3 

CERTIFICATION OF TAXABLE VALUE  
INSTRUCTIONS

“Principal Authority” is a county, municipality, or independent special district (including water management districts). 

“Taxing Authority” is the entity levying the millage. This includes the principal authority, any special district dependent to the 
principal authority, any county municipal service taxing unit (MSTU), and water management district basins. 

Each taxing authority must submit to their property appraiser a DR-420 and the following forms, as applicable: 

· DR-420TIF, Tax Increment Adjustment Worksheet 
· DR-420DEBT, Certification of Voted Debt Millage 
· DR-420MM-P, Maximum Millage Levy Calculation - Preliminary Disclosure

Section I: Property Appraiser  

Use this DR-420 form for all taxing authorities except school 
districts. Complete Section I, Lines 1 through 9, for each county, 
municipality, independent special district, dependent special 
district, MSTU, and multicounty taxing authority. Enter only 
taxable values that apply to the taxing authority indicated. Use a 
separate form for the principal authority and each dependent 
district, MSTU and water management district basin. 

Line 8 

Complete a  DR-420TIF for each taxing authority making 
payments to a redevelopment trust fund under Section 163.387
(2)(a), Florida Statutes or by an ordinance, resolution or 
agreement to fund a project or to finance essential infrastructure. 

Check "Yes" if the taxing authority makes payments to a 
redevelopment trust fund. Enter the number of DR-420TIF forms 
attached for the taxing authority on Line 8. Enter 0 if none. 

Line 9 

Complete a DR-420DEBT for each taxing authority levying either 
a voted debt service millage (s.12, Article VII, State Constitution) 
or a levy voted for two years or less (s. 9(b), Article VII, State 
Constitution). 

Check “Yes” if the taxing authority levies either a voted debt 
service millage or a levy voted for 2 years or less (s. 9(b), Article 
VII, State Constitution). These levies do not include levies 
approved by a voter referendum not required by the State 
Constitution. Complete and attach DR-420DEBT. Do not 
complete a separate DR-420 for these levies. 

Send a copy to each taxing authority and keep a copy. When the 
taxing authority returns the DR-420 and the accompanying forms, 
immediately send the original to: 

Florida Department of Revenue 
Property Tax Oversight  - TRIM Section 
P. O.  Box 3000 

           Tallahassee, Florida 32315-3000

Section II: Taxing Authority  

Complete Section II. Keep one copy, return the original and 
one copy to your property appraiser with the applicable 
DR-420TIF, DR-420DEBT, and DR-420MM-P within 35 days 
of certification. Send one copy to the tax collector. “Dependent 
special district” (ss. 200.001(8)(d) and 189.403(2), F.S.) 
means a special district that meets at least one of the 
following criteria: 

 l The membership of its governing body is identical to that of 
the governing body of a single county or a single 
municipality. 

 l  All members of its governing body are appointed by the 
governing body of a single county or a single 
municipality. 

 l  During their unexpired terms, members of the special 
district's governing body are subject to removal at will by 
the governing body of a single county or a single 
municipality.  

 l The district has a budget that requires approval through an 
affirmative vote or can be vetoed by the governing body 
of a single county or a single municipality.  

"Independent special district” (ss. 200.001(8)(e) and 189.403
(3),        F.S.) means a special district that is not a dependent 
special district as defined above. A district that includes more 
than one county is an independent special district unless the 
district lies wholly within the boundaries of a single 
municipality. 

“Non-voted millage” is any millage not defined as a “voted 
millage” in s. 200.001(8)(f), F.S. 

Lines 12 and 14 

Adjust the calculation of the rolled-back rate for tax increment 
values and payment amounts. See the instructions for 
DR-420TIF. On Lines 12 and 14, carry forward values from 
the DR-420TIF forms. 

Line 24 

Include only those levies derived from millage rates.

All TRIM forms for taxing authorities are available on our website at 
http://dor.myflorida.com/dor/property/trim



DR-420DEBT 
R. 6/10 

Rule 12D-16.002 
Florida Administrative Code 

Effective 11/12 

Year : County :

Principal Authority : Taxing Authority :

Levy Description :

1.

SECTION I: COMPLETED BY PROPERTY APPRAISER
Current year taxable value of real property for operating purposes (1)$

2. Current year taxable value of personal property for operating purposes $ (2)

3. Current year taxable value of centrally assessed property for operating purposes $ (3)

4. Current year gross taxable value for operating purposes  (Line 1 plus Line 2 plus Line 3) (4)$

  
SIGN 
HERE

Property Appraiser Certification     I certify the taxable values above are correct to the best of my knowledge.

Signature of Property Appraiser : Date :

SECTION II: COMPLETED BY TAXING AUTHORITY
5. Current year proposed voted debt millage rate per $1,000 (5)

6. Current year proposed millage voted for 2 years or less under s. 9(b) Article VII, State 
Constitution per $1,000 (6)

  
S 
I 
G 
N 
  

H 
E 
R 
E

Taxing Authority Certification I certify the proposed millages and rates are correct to the best of my knowledge. 

Signature of Chief Administrative Officer : Date : 

Title : Contact Name and Contact Title :

Mailing Address : Physical Address :

City, State, Zip : Phone Number :

CERTIFICATION OF VOTED DEBT MILLAGE

Fax Number :

INSTRUCTIONS
Property appraisers must complete and sign Section I of this form with the DR-420, Certification of Taxable Value, and DR-420S, 
Certification of School Taxable Value, and provide it to all taxing authorities levying a  

 - Voted debt service millage levied under Section 12, Article VII of the State Constitution or 
 - Millage voted for two years or less under s. 9(b), Article VII of the State Constitution

Section I:  Property Appraiser  

Use a separate DR-420DEBT for each voted debt service millage that's levied 
by a taxing authority.  The property appraiser should check the Yes box on 
Line 9 of DR-420, Certification of Taxable Value, or Line 8 of DR-420S, 
Certification of School Taxable Value.  The property appraiser should provide 
the levy description and complete Section I, Lines 1 through 4 of this form, for 
each voted debt service millage levied. 
Enter only taxable values that apply to the voted debt service millage 
indicated.   
Sign, date, and forward the form to the taxing authority with the DR-420.

Section II:  Taxing Authority  
Each taxing authority levying a voted debt service millage requiring this form 
must provide the proposed voted debt millage rate on Line 5. 
If a DR-420DEBT wasn't received for any  

       - Voted debt service millages or 
       - Millages voted for two years or less  

contact the property appraiser as soon as possible and request a 
DR-420DEBT. 

Sign, date, and return the form to your property appraiser with the 
DR-420 or DR-420S. 

All TRIM forms for taxing authorities are available on our website at  http://dor.myflorida.com/dor/property/trim

PALM SPRINGS, FL 33461

0

Reset Form

6/27/2023 9:31 AM

Palm Springs Debt

1,812,548,995

0.2319

Palm Springs

Michael Bornstein, Village Manager Rebecca Morse, CFO

5615848441

2023

Palm Springs

Electronically Certified by Property Appraiser

1,906,567,750

5619650899

Print Form

PALM BEACH

0.0000

94,018,755

226 CYPRESS LANE



MAXIMUM MILLAGE LEVY CALCULATION 
PRELIMINARY DISCLOSURE 

For municipal governments, counties, and special districts

DR-420MM-P 
R. 5/12 

Rule 12D-16.002 
Florida Administrative Code 

Effective 11/12 

Year: County:

Principal Authority : Taxing Authority:

1. (1)Is your taxing authority a municipality or independent special district that has levied  
ad valorem taxes for less than 5 years? Yes No

 IF YES,         STOP HERE.  SIGN AND SUBMIT. You are not subject to a millage limitation.    

2. (2)per $1,000Current year rolled-back rate from Current Year Form DR-420, Line 16

3. Prior year maximum millage rate with a majority vote from 2022  Form DR-420MM, Line 13 per $1,000 (3)

4. (4)per $1,000Prior year operating millage rate from Current Year Form DR-420, Line 10

           If Line 4 is equal to or greater than Line 3, skip to Line 11.   If less, continue to Line 5.

Adjust rolled-back rate based on prior year majority-vote maximum millage rate

5. (5)Prior year final gross taxable value from Current Year Form DR-420, Line 7 $

6. (6)$Prior year maximum ad valorem proceeds with majority vote 
(Line 3 multiplied by Line 5 divided by 1,000)

7. (7)$Amount, if any, paid or applied in prior year as a consequence of an obligation 
measured by a dedicated increment value from Current Year  Form DR-420 Line 12

8. (8)Adjusted prior year ad valorem proceeds with majority vote  (Line 6 minus Line 7) $

9. Adjusted current year taxable value  from Current Year form DR-420 Line 15 $ (9)

10. Adjusted current year rolled-back rate (Line 8 divided by Line 9, multiplied by 1,000) per $1,000 (10)

       Calculate maximum millage levy

11. (11)Rolled-back rate to be used for maximum millage levy calculation   
 (Enter Line 10 if adjusted or else enter Line 2) per $1,000

12. Adjustment for change in per capita Florida personal income (See Line 12  Instructions) (12)

13. Majority vote maximum millage rate allowed (Line 11 multiplied by Line 12) (13)per $1,000

14. Two-thirds vote maximum millage rate allowed (Multiply Line 13 by 1.10) per $1,000 (14)

15. Current year proposed millage rate per $1,000 (15)

16. (16)Minimum vote required to levy proposed millage:    (Check one)      

a.  Majority vote of the governing body:  Check here if Line 15  is less than or equal to Line 13. The maximum millage rate is equal 
to the majority vote maximum rate. Enter Line 13 on Line 17.

b.  Two-thirds vote of governing body:  Check here if Line 15 is less than or equal to Line 14, but greater than Line 13. The   
maximum millage rate is equal to proposed rate. Enter Line 15 on Line 17.

c.  Unanimous vote of the governing body, or 3/4 vote if nine members or more:  Check here if Line 15 is greater than Line 14. 
The maximum millage rate is equal to the proposed rate. Enter Line 15 on Line 17.

d.  Referendum:  The maximum millage rate is equal to the proposed rate. Enter Line 15 on Line 17.

17. The selection on Line 16 allows a maximum millage rate of   
 (Enter rate indicated by choice on Line 16) (17)per $1,000

18. (18)Current year gross taxable value from Current Year Form DR-420, Line 4 $

Continued on page 2

3.5000

Palm Springs

1,884,149,727

Palm Springs

8,487,599

1,675,867,657

0

Reset Form

1.0284

✔

3.1131

5.0646

✔

PALM BEACH

4.5047

3.5000

8,487,599

2023

1,902,659,981

5.0959

4.5047

4.6326

Print Form

4.6326



DR-420MM-P 
R. 5/12 
Page 2

19. Current year proposed taxes (Line 15 multiplied by Line 18, divided by 1,000) (19)$

20. (20)Total taxes levied at the maximum millage rate  (Line 17 multiplied by Line 18, divided 
by 1,000) $

      DEPENDENT SPECIAL  DISTRICTS AND MSTUs       STOP HERE. SIGN AND SUBMIT.

21. Enter the current year proposed taxes of all dependent special districts & MSTUs levying 
a millage .  (The sum of all Lines 19 from each district's Form DR-420MM-P) $ (21)

22. Total current year proposed taxes (Line 19 plus Line 21) (22)$

       Total Maximum Taxes

23. (23)Enter the taxes at the maximum millage of all dependent special districts & MSTUs 
levying a millage (The sum of all Lines 20 from each district's Form DR-420MM-P) $

24. Total taxes at maximum millage rate (Line 20 plus Line 23) (24)$

      Total Maximum Versus Total Taxes Levied

25. Are total current year proposed taxes on Line 22 equal to or less than total taxes at the 
maximum millage rate on Line 24? (Check one) YES   NO (25)

  
S 
I 

G 
N 
  

H 
E 
R 
E

Taxing Authority Certification
I certify the millages and rates are correct to the best of my knowledge. The millages 
comply with the provisions of s. 200.065 and the provisions of either s. 200.071 or s. 
200.081, F.S. 

Signature of Chief Administrative Officer : Date :

Title : Contact Name and Contact Title :

Mailing Address : Physical Address :

City, State, Zip : Phone Number : Fax Number :

Complete and submit this form DR-420MM-P, Maximum Millage Levy Calculation-Preliminary Disclosure, to 
your property appraiser with the form DR-420, Certification of Taxable Value.

Instructions on page 3

Taxing Authority :

0

0

6,659,310

5619650899PALM SPRINGS, FL 33461

Michael Bornstein, Village Manager

✔

6,659,310

8,814,263

8,814,263

Rebecca Morse, CFO

Palm Springs

5615848441

226 CYPRESS LANE



DR-420MM-P 
R. 5/12 
Page 3

MAXIMUM MILLAGE LEVY CALCULATION 
PRELIMINARY DISCLOSURE 

INSTRUCTIONS

General Instructions 
 
Each of the following taxing authorities must 
complete a DR-420MM-P. 
    • County 
    • Municipality 
    • Special district dependent to a county or 

 municipality 
    • County MSTU 
    • Independent special district, including water   
      management districts 
    • Water management district basin 
 
Voting requirements for millages adopted by a 
two-thirds or a unanimous vote are based on the 
full membership of the governing body, not on 
the number of members present at the time of 
the vote. 
 
This form calculates the maximum tax levy for 
2023 allowed under s. 200.065(5), F.S. Counties 
and municipalities, including dependent special 
districts and MSTUs, which adopt a tax levy at the 
final hearing higher than allowed under s. 
200.065, F.S., may be subject to the loss of their 
half-cent sales tax distribution. 
 
DR-420MM-P shows the preliminary maximum 
millages and taxes levied based on your 
proposed adoption vote. Each taxing authority 
must complete, sign, and submit this form to 
their property appraiser with their completed 
DR-420, Certification of Taxable Value. 
  
The vote at the final hearing and the resulting 
maximum may change. After the final hearing, 
each taxing authority will file a final Form 
DR-420MM, Maximum Millage Levy Calculation 
Final Disclosure, with Form DR-487, Certification 
of Compliance, with the Department of Revenue. 
 
Specific tax year references in this form are 
updated each year by the Department.

Line Instructions   
 
Lines 5-10   
Only taxing authorities that levied a 2022 millage rate less 
than their maximum majority vote rate must complete these 
lines.  The adjusted rolled-back rate on Line 10 is the rate 
that would have been levied if the maximum vote rate for 
2022 had been adopted.  If these lines are completed, enter 
the adjusted rate on Line 11.   
 
Line 12 
This line is entered by the Department of Revenue.  The 
same  adjustment factor is used statewide by all taxing 
authorities.  It is based on the change in per capita Florida 
personal income (s. 200.001(8)(i), F.S.),  which Florida Law 
requires  the Office of Economic and Demographic Research 
to report each year.   
  
Lines 13 and 14 
Millage rates are the maximum that could be levied with a 
majority or two-thirds vote of the full membership of the 
governing body. With a unanimous vote of the full 
membership (three-fourths vote of the full membership if 
the governing body has nine or more members) or a 
referendum, the maximum millage rate that can be levied is 
the taxing authority’s statutory or constitutional cap. 
 
Line 16 
Check the box for the minimum vote necessary at the final 
hearing to levy your adopted millage rate.   
 
Line 17 
 Enter the millage rate indicated by the box checked in Line 
16. If the proposed millage rate is equal to or less than the 
majority vote maximum millage rate, enter the majority vote 
maximum. If a two-thirds vote, a unanimous vote, or a 
referendum is required, enter the proposed millage rate. For 
a millage requiring more than a majority vote, the proposed 
millage rate must be entered on Line 17, rather than the 
maximum rate, so that the comparisons on Lines 21 through 
25 are accurate.   

       All TRIM forms for taxing authorities are available on our website at 
     http://floridarevenue.com/property/Pages/Forms.aspx



TAX INCREMENT ADJUSTMENT WORKSHEET

DR-420TIF 
R. 6/10 

Rule 12D-16.002 
Florida Administrative Code 

Effective 11/12

Year : County :

Principal Authority  : Taxing Authority  :

Community Redevelopment Area :  Base Year :

SECTION I  :    COMPLETED BY PROPERTY APPRAISER

1. Current year taxable value in the tax increment area (1)$

2. (2)$Base year taxable value in the tax increment area

3. (3)$Current year tax increment value  (Line 1 minus Line 2)

4. (4)$Prior year Final taxable value in the tax increment area

5. Prior year tax increment value  (Line 4 minus Line 2) $ (5)

  
SIGN 
HERE 
 

Property Appraiser Certification         I certify the taxable values above are correct to the best of my knowledge.

Signature of Property Appraiser  : Date  : 

SECTION II: COMPLETED BY TAXING AUTHORITY    Complete EITHER line 6 or line 7 as applicable.  Do NOT complete both.

6. If the amount to be paid to the redevelopment trust fund IS BASED on a specific proportion of the tax increment value:

6a. (6a)Enter the proportion on which the payment is based. %

6b. Dedicated increment value  (Line 3 multiplied by the percentage on Line 6a) 
         If value is zero or less than zero, then enter zero on Line 6b

$ (6b)

6c. Amount of payment to redevelopment trust fund in prior year $ (6c)

7. If the amount to be paid to the redevelopment trust fund IS NOT BASED on a specific proportion of the tax increment value:

7a. Amount of payment to redevelopment trust fund in prior year $ (7a)

7b. Prior year operating millage levy from Form DR-420,  Line 10 per $1,000 (7b)

7c. Taxes levied on prior year tax increment value  
(Line 5 multiplied by Line 7b, divided by 1,000)

$ (7c)

7d. Prior year payment as proportion of taxes levied on increment value 
(Line 7a divided by Line 7c, multiplied by 100)

% (7d)

7e. (7e)$Dedicated increment value  (Line 3 multiplied by the percentage on Line  7d) 
         If value is zero or less than zero, then enter zero on Line 7e

Taxing Authority Certification I certify the calculations, millages and rates are correct to the best of my knowledge. 

Signature of Chief Administrative Officer : Date : 

Title : Contact Name and Contact Title :

Mailing Address : Physical Address :

City, State, Zip : Phone Number : Fax Number :

   
S 
I 
G 
N 
  

H 
E 
R 
E

124,182,408

64,175,858

Michael Bornstein, Village Manager

413,336,064

5615848441

Palm Springs

353,329,514

PALM SPRINGS, FL 33461

Electronically Certified by Property Appraiser

0

0

Palm Springs

PALM SPRINGS -2020

Reset Form

0

124,182,408

Rebecca Morse, CFO

PALM BEACH

0

0.00

5619650899

100.00

2023

2019

289,153,656

226 CYPRESS LANE

6/27/2023 9:31 AM

0.0000

Print Form



DR-420TIF 
R. 6/10 
Page 2TAX INCREMENT ADJUSTMENT WORKSHEET 

INSTRUCTIONS 

Property appraisers must complete and sign Section I of 
this worksheet and provide it with form DR-420, 
Certification of Taxable Value, to all taxing authorities who 
make payments to a redevelopment trust fund under:  

•  s. 163.387(2)(a), Florida Statutes, or  
•  An ordinance, resolution, or agreement to fund a 

project or to finance essential infrastructure.  

“Tax increment value” is the cumulative increase in 
taxable value from the base year to the current year within 
the defined geographic area. It is used to determine the 
payment to a redevelopment trust fund under:  

•  s. 163.387(1), F.S. or 
•  An ordinance, resolution, or agreement to fund a 

project or finance essential infrastructure. In this 
case, the taxing authority must certify the 
boundaries and beginning date to the property 
appraiser.  

“Dedicated increment value” is the portion of the tax 
increment value used to determine the payment to the 
redevelopment trust fund. (See s. 200.001(8)(h), F.S.)  
Calculate the dedicated increment value on this form and 
enter on either Line 6b or Line 7e. 

“Specific proportion,” used to determine whether to 
complete Line 6 or Line 7, refers to the calculation of the 
tax increment payment. Examples: 

• Example 1.    
Section.163.387(1), F.S., states the payment 
made by the taxing authority should equal 95% of 
the millage levied times the tax increment value. 
The specific proportion in this case is 95%. The 
ordinance providing for the payment may set a 
percentage lower than 95%. In these cases, the 
lower percentage would be the specific proportion. 

• Example 2.    
Some required tax increment payments are not 
directly related to the tax increment value. A 
constant dollar payment is a payment not based 
on a specific proportion of the tax increment value. 
Line 7 converts these payments into a proportion 
based on the prior year's payment and tax 
increment value to reach the current year's 
dedicated increment value.

Section I: Property Appraiser  
  
A. Complete Section I of this form for each county, 
municipality, independent special district, dependent 
special district, and MSTU that: 

•  Has a tax increment value and 
•  Is not exempted from making payments to a 

community redevelopment trust fund based on 
tax increments (s. 163.387(2)(c), F.S.). 

If a taxing authority has more than one tax increment 
value, they must complete a separate form for each tax 
increment value. Send a copy to each taxing authority 
with the DR-420 and keep a copy. When the taxing 
authority returns the completed forms, immediately send 
the original to: 

Florida Department of Revenue 
Property Tax Oversight Program - TRIM Section 
P. O.  Box 3000 
Tallahassee, Florida 32315-3000 

B. Enter only tax increment values that apply to the 
value located within the taxing authority indicated. 
  
  
Section II: Taxing Authority  
  
Complete Section II of the form, keep one copy, and 
return the original and one copy to your property 
appraiser with DR-420 within 35 days of certification. 
Send one copy to your tax collector. 
  
  
Additional Instructions for Lines 6 and 7 
  
Complete Line 6 if the payment into the redevelopment 
trust fund is a specific proportion of the tax increment 
value. 

Complete Line 7 if the payment is based on a calculation 
other than a specific proportion. Do not complete both 
Lines 6 and 7. 
 

All TRIM forms for taxing authorities are available on our website at 
http://dor.myflorida.com/dor/property/trim



 
Fiscal Operating Debt Service Total
Year Millage Millage Millage
2024 3.5000 0.2319 3.7319

2023 3.5000 0.2639 3.7639  

2022 3.5000 0.2994 3.7994

2021 3.5000 0.3104 3.8104

2020 3.5000 0.3381 3.8381

2019 3.5000 0.3777 3.8777

2018 3.6500 0.4062 4.0562

2017 3.9000 0.4930 4.3930

2016 3.9000 0.5484 4.4484

2015 3.9000 0.6620 4.5620

2014 3.9000 0.7117 4.6117

2013 3.5000 1.1520 4.6520

2012 3.5000 0.9560 4.4560

2011 3.5000 0.9368 4.4368

2010 3.5000 0.7736 4.2736

2009 4.3321 0.6325 4.9646

2008 4.0076 0.5755 4.5831

2007 4.7714 0.6657 5.4371

2006 4.7714 0.9692 5.7406

2005 4.7714 1.2009 5.9723

2004 4.8740 1.4468 6.3208

2003 4.8740 1.9311 6.8051

2002 4.9999 0.2458 5.2457

2001 5.1593 0.3026 5.4619

2000 5.2632 0.3262 5.5894

1999 5.2632 0.3684 5.6316

1998 5.2632 0.4064 5.6696

1997 5.3114 0.4261 5.7375

1996 5.4510 0.4450 5.8960

1995 5.4510 0.4570 5.9080

1994 5.4510 0.4510 5.9020

1993 5.2010 0.4550 5.6560

1992 5.1200 0.4330 5.5530

1991 5.2220 0.4510 5.6730

1990 5.0570 0.4430 5.5000

1989 4.5840 0.4160 5.0000

1988 4.3010 0.0000 4.3010

1987 4.2700 0.0000 4.2700

1986 4.2000 0.0000 4.2000

Village of Palm Springs
Millage Rates

Fiscal Years 1979 - 2024

History of Millage Rates 1979-2024 1  of  2



 
Fiscal Operating Debt Service Total
Year Millage Millage Millage

Village of Palm Springs
Millage Rates

Fiscal Years 1979 - 2024

1985 3.6310 0.0000 3.6310

1984 4.0940 0.0000 4.0940

1983 3.4700 0.0000 3.4700

1982 4.5000 0.0000 4.5000

1981 6.0950 0.0000 6.0950

1980 3.6170 0.0000 3.6170

1979 3.8340 0.0000 3.8340

History of Millage Rates 1979-2024 2  of  2



 

 

 

 

Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Administration 
    
     
ITEM #8:  Resolution No. 2023-37 - Final Garbage Non Ad-Valorem Assessment Rates - FY 2023  
  
 SUMMARY: The Village Council adopted Resolution No. 2023-31, setting the preliminary Non-Ad-
Valorem assessment rates for  the fiscal year 23/24 budget. As a result, Resolution No. 2023-37 
proposes to set the final Non-Ad-Valorem assessment roll rates to provide a uniform method for 
collecting this assessment for garbage, trash and recyclables collection services in the Village on the 
Palm Beach County Tax Notices. 
 
The proposed rates for Fiscal Year 2023-2024 will be as follows: 
  
Single Family Homes $ 225 

Multi-Family Homes $ 140 

Mobile Homes $ 140 
  
The Council originally established the uniform method for collecting garbage, trash and recyclables 
services on the Palm Beach County Tax Notices by adoption of Resolution No. 2008-17 in February 
2008. This Resolution included all parcels within the incorporated municipal boundaries of the Village 
of Palm Springs at that time, as well as all parcels subsequently annexed into the Village. 
  
The Council has adopted a corresponding resolution each year setting rates for the upcoming fiscal 
year. The proposed Resolution would establish the Non Ad-Valorem rates for garbage based on the 
cost of collection and disposal at that time. The projected price includes a 9% contract increase 
effective April 1, 2023. This contract expires April 1, 2024. Furthermore, a potential increase in the 
Village's contract with a contractor hauler needs to be considered. In an effort to assist with the reduced 
administrative margin to offset staff costs, it is necessary to increase rates. 
 
The projected total annual revenue that the Village would assess is expected to be $1,615,310 for 7,292 parcels.  
  
FISCAL IMPACT:  
The projected total annual revenue that the Village would assess is expected to be $1,615310 for 7,292 
parcels (which is at a 96% collection rate).   
  
ATTACHMENTS: 
1. Resolution No. 2023-37 Preliminary Non Ad Valorem Assessment Rates 23-24 
2. Form DR 408 
 



RESOLUTION NO. 2023-37

A RESOLUTION OF THE VILLAGE COUNCIL OF THE VILLAGE OF PALM 
SPRINGS, FLORIDA, ADOPTING THE FINAL NON-AD VALOREM 
ASSESSMENT ROLL FOR FISCAL YEAR 2023 - 2024 SO AS TO PROVIDE 
A UNIFORM METHOD FOR COLLECTING A NON-AD VALOREM 
ASSESSMENT FOR GARBAGE, TRASH AND RECYCLABLES 
COLLECTION SERVICES AND RELATED SERVICES ON THE PALM 
BEACH COUNTY TAX NOTICES; AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, the Village of Palm Springs previously adopted Resolution No. 2008-17 

on February 14, 2008, stating the intent of the Village to use the Uniform Method of Collecting 

a Non-Ad Valorem Assessment for garbage, trash and recyclables collection services and 

other related services for all parcels within the incorporated boundaries of the Village and to 

include all future annexation of properties into the future during the effective time of the 

resolution; and

WHEREAS, Resolution No. 2023-37 adopts a final non-ad valorem assessment roll 

for fiscal year 2023 - 2024; and

WHEREAS, the Village Council has determined to consider a final non-ad valorem 

assessment roll for fiscal year 2023 - 2024, on all parcels within the incorporated municipal 

boundaries of the Village of Palm Springs, including all parcels of land annexed into the 

Village from the boundaries set at the time of Resolution No. 2008-17 into the future during 

the effective term of the resolution.

NOW THEREFORE, BE IT RESOLVED BY THE VILLAGE COUNCIL OF THE 

VILLAGE OF PALM SPRINGS, FLORIDA:

Section 1. The foregoing recitals are hereby affirmed and ratified as being true and

correct.



Section 2. The Final Non-Ad Valorem Assessment rates per computed parcels for 

the Village of Palm Springs for purposes of TRIM for the Fiscal Year 2023 - 2024 are  

hereby adopted as follows:

Single Family Homes             $225
Multi-Family Homes            $140 
Mobile Homes                 $140          

Section 3. This Resolution shall take effect immediately upon adoption.

Council Member offered the foregoing resolution.  Council

Member seconded the motion, and upon being put to a vote, the vote

was as follows: Aye Nay Absent

BEV SMITH, MAYOR � � �

JONI BRINKMAN, VICE MAYOR � � �

PATTI WALLER, MAYOR PRO TEM � � �

DOUG GUNTHER, COUNCIL MEMBER � � �

GARY READY, COUNCIL MEMBER � � �

The Mayor thereupon declared this Resolution duly passed and adopted this

  day of July 2023.

VILLAGE OF PALM SPRINGS, FLORIDA

BY:___________________________________          
BEV SMITH, MAYOR

ATTEST:
BY: _____________________________
      KIMBERLY WYNN, VILLAGE CLERK

REVIEWED FOR FORM AND LEGAL SUFFICIENCY 
BY:  _____________________________________
      GLEN J. TORCIVIA, VILLAGE ATTORNEY

2



CERTIFICATE TO  
NON-AD VALOREM ASSESSMENT ROLL

DR-408A 
N. 02/91

I, the undersigned, hereby certify that I am the Chairman of the Board, or authorized 

agent of 

Florida; as such, I have satisfied myself that all property included or includable on the 

Non-Ad Valorem Assessment Roll for the aforesaid county is properly assessed so far 

as I have been able to ascertain; and that all required extensions on the above 

described roll to show the non-ad valorem assessments attributable to the property 

listed therein have been made pursuant to law.  

  

I further certify that, upon completion of this certificate and the attachment of same to 

the herein described Non-Ad Valorem Assessment Roll as part thereof, said Non-Ad 

Valorem Assessment Roll will be delivered to the Tax Collector of this county.  

  

In witness whereof, I have subscribed this certificate and caused the same to be 

attached to and made a part of the above described Non-Ad Valorem Assessment Roll 

this the                         day of                                     ,                      .

 County,, located in 

year

 Chairman of the Board or authorized agent

Name of local government
of 

 County, Florida

Palm BeachVillage of Palm Springs

27th 2023

Village of Palm Springs

Palm Beach

July



 

 

 

 

Village of Palm Springs 
 

Executive Brief 

 
AGENDA DATE: July 27, 2023 
    
DEPARTMENT:  Public Works 
    
     
ITEM #9:  Resolution 2023-38- Stormwater Non Ad-Valorem Assessment Rates - FY 23/24  
  
 SUMMARY: The proposed Resolution sets the final Non Ad-Valorem assessment roll rates for Fiscal 
Year (FY) 2024 and provides a uniform method for collecting this assessment for the stormwater 
management services within the Village on the Palm Beach County Tax Notices. 
 
The proposed rates for FY 23-24 will be the same as last year: 
 
   Annual Rate 
 Single Family Residential Condominiums  $48 
 Multifamily  $48 
 Commercial (Under 2 ESU's)  $48 
 Commercial (2 to 4.99)  $96 
 Commercial (5 to 9.99 ESU's)  $180 
Commercial (10 ESU's and above) $240  

 
The Village Council originally established the uniform method for collection and funding the Village's 
stormwater management services and projects in July 2016 (Resolution No. 2016-51). The approved 
Resolution included all parcels within the incorporated municipal boundaries of the Village of Palm 
Springs at that time, as well as all parcels subsequently annexed into the Village. 

 
The proposed fees and all related data will be submitted to the PBC Property Appraiser’s Office and 
the PBC Information Systems Services department, which provides billing services for the Village. 
 
The final tax roll for FY 23/24 is $550,876 based on 8110 parcels.  
  
FISCAL IMPACT:  
The proposed FY 23/24 rates are the same as last year's rates. 
  
ATTACHMENTS: 
1. Resolution No. 2023-38 Approval of Non-Valorem Stormwater 
2. Form DR 408a 
 



RESOLUTION NO. 2023-38

A RESOLUTION OF THE VILLAGE COUNCIL OF THE VILLAGE OF 
PALM SPRINGS, FLORIDA, ESTABLISHING USER RATES FOR 
STORMWATER MANAGEMENT ASSESSMENTS FOR EACH PARCEL 
WITHIN THE BENEFITTED AREA, OTHER THAN NON-ASSESSED 
PROPERTY; PROVIDING FOR A PUBLIC HEARING; PROVIDING FOR 
THE FINAL HEARING OF THE STORMWATER ASSESSMENT ROLL; 
AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, the Village Council of the Village of Palm Springs, Florida, did, on 

July 9, 2015, adopt Ordinance No. 2015-27, which provides for the creation and 

establishment of a Village-wide Stormwater Management System; and

WHEREAS, the Village Council of the Village of Palm Springs did, on 

December 10, 2015, adopt Ordinance No. 2015-43 which amended Chapter 78 of the 

Code of Ordinances of the Village of Palm Springs to provide for the method of 

establishing and collecting Stormwater Management Assessments; and

WHEREAS, the statutory authority for the creation and implementation of 

Ordinance No. 2015-27, as amended, is predicated on Article VIII, Section 2(b) of the 

Florida Constitution; Chapter 166, Florida Statutes, as amended and supplemented; 

Section 403.0893, Florida Statutes, as amended and supplemented; Chapter 197, 

Florida Statutes, as amended and supplemented; and other applicable provisions of 

law; and

WHEREAS, the Village Council of the Village of Palm Springs did, on December 

10, 2015 adopt Resolution No. 2015-90 stating the intent to use the uniform method of 

collecting a non-ad valorem assessment for stormwater utility fees; and

WHEREAS, the Village Council of the Village of Palm Springs has found that 

owners, tenants, and occupants of property within the geographical boundaries of the 

Village will derive a special benefit from the effective management of stormwater and 

other surface water and from the operation, maintenance, and expansion of the 

stormwater management system; and



Resolution No. 2023-38   
FY 2023-2024 Stormwater Assessment Fees

2

WHEREAS, Chapter 78 of the Code of Ordinances of the Village of Palm Springs 

establishes that the rate for stormwater management assessments for each parcel 

within the benefited area, other than with respect to non-assessed property, shall be 

established each year by resolution of the Village Council; and

WHEREAS, billing and collection of the stormwater management assessment 

shall be accomplished utilizing the uniform method of collection; and

WHEREAS, a rate for stormwater management assessments for the various 

classes of property (other than non-assessed property) within the benefited area has 

been calculated as provided in the “Stormwater Study for Justification of Interim Fees”, 

(previously adopted by the Village Council at its July 9, 2015 meeting) and as further set 

forth in Section 2 of this resolution; and

WHEREAS, a public hearing on this resolution setting the rates for the purposes 

of adopting and certifying a stormwater assessment roll is duly noticed; and

WHEREAS, the Village, upon adoption of the rates, shall review the stormwater 

assessment roll to determine its conformity with the proposed rate resolution and, if, 

upon the completion of such review the Village shall be satisfied that the Stormwater 

Management Assessment Roll has been prepared in conformity with the proposed rate 

resolution, it shall adopt said resolution and ratify and confirm the Stormwater 

Management Assessment Roll and certify that the Stormwater Management 

Assessment Roll is correct and proper and is to be used in collecting the stormwater 

management assessments. Thereafter, the Village Council, if no objections are made 

by persons affected by the assessment roll at the public hearing or if objections having 

been made are deemed insufficient by the Village Council, shall thereupon adopt the 

assessments as shown by the Assessment Roll; and

WHEREAS, the owner of each parcel within the benefited area for which a 

stormwater assessment is levied shall thereafter be responsible for payment, therefore.



Resolution No. 2023-38   
FY 2023-2024 Stormwater Assessment Fees
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NOW THEREFORE, BE IT RESOLVED BY THE VILLAGE COUNCIL OF THE 
VILLAGE OF PALM SPRINGS, FLORIDA: 

Section 1. The foregoing recitals are hereby affirmed and ratified as being true 

and correct.

Section 2. That the Village Council does hereby adopt, after public hearing, 

the final rates as previously set forth which are as follows:

Single Family Residential and Condominiums $ 48.00 per year

Multi-Family Units $ 48.00 per year

Commercial (under 2 ESU’s) $ 48.00 per year

Commercial (2 to 4.99 ESU’s) $ 96.00 per year

Commercial (5 to 9.99 ESU’s) $ 180.00 per year

Commercial (10 ESU’s and above) $ 240.00 per year

Section 3. The final tax roll for FY 23/24 is $550,876 based on 8110 parcels.

Section 4. This Resolution shall take effect immediately upon adoption.

Council Member                                      offered the foregoing resolution.  Council 

Member                                    seconded the motion, and upon being put to a vote, the 

vote was as follows:

                           Aye       Nay     Absent

BEV SMITH, MAYOR � �   �

JONI BRINKMAN, VICE MAYOR � �   �

PATTI WALLER, MAYOR PRO TEM � �   �

DOUG GUNTHER, COUNCIL MEMBER � �   �

GARY READY, COUNCIL MEMBER � �   � 



Resolution No. 2023-38   
FY 2023-2024 Stormwater Assessment Fees
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The Mayor thereupon declared this Resolution duly passed and adopted this 27th  
day of JULY 2023.

                            VILLAGE OF PALM SPRINGS, FLORIDA

BY: __________________________________
          BEV SMITH, MAYOR

 ATTEST:

BY: ______________________________________
KIMBERLY M. WYNN, VILLAGE CLERK

REVIEWED FOR FORM AND LEGAL SUFFICIENCY

BY: _______________________________________
      GLEN J. TORCIVIA, VILLAGE ATTORNEY



CERTIFICATE TO  
NON-AD VALOREM ASSESSMENT ROLL

DR-408A 
N. 02/91

I, the undersigned, hereby certify that I am the Chairman of the Board, or authorized 

agent of 

Florida; as such, I have satisfied myself that all property included or includable on the 

Non-Ad Valorem Assessment Roll for the aforesaid county is properly assessed so far 

as I have been able to ascertain; and that all required extensions on the above 

described roll to show the non-ad valorem assessments attributable to the property 

listed therein have been made pursuant to law.  

  

I further certify that, upon completion of this certificate and the attachment of same to 

the herein described Non-Ad Valorem Assessment Roll as part thereof, said Non-Ad 

Valorem Assessment Roll will be delivered to the Tax Collector of this county.  

  

In witness whereof, I have subscribed this certificate and caused the same to be 

attached to and made a part of the above described Non-Ad Valorem Assessment Roll 

this the                         day of                                     ,                      .

 County,, located in 

year

 Chairman of the Board or authorized agent

Name of local government
of 

 County, Florida

Palm BeachVillage of Palm Springs

27th 2023

Village of Palm Springs

Palm Beach

July
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